UY BAN NHAN DAN  CONG HOA XA HQOI CHU NGHTA VIET NAM

TINH NINH THUAN Pje 1ap - T do - Hanh phiic
sés2334 /QP-UBND Nink Thudn, ngéyedfy’ thing 9 nim 2016
QUYET PINH

Cong b thii tuc hanh chinh trén linh vyc hd tich va nudi con nudi
thudc thAim quyén gidi quyet ciia Uy ban nhéin din cap x4 tinh Ninh Thujn

'CHU TICH UY BAN NHAN DAN TiNH NINH THUAN

Can cr Ludt td chire chinh quyén dia phuong ngdy 19/6/2015;

] Cin cit Nghi dinh sb 63/2010/ND-CP ngay 08/6/2010 cia Chinh phu vé
kiém soat tht tuc hanh chinh;

Can ctt Nghi dinh s6°48/2013/ND-CP ngay 14/5/2013 ctia Chinh phi vé
stra ddi, bo sung mot sﬁdléucua cac Nghi dinh lién quan dén kiém soat thi tyc
hanh chinh; HEOEN S

Ciin ctr Théng tu sb 05/2014/TT-BTP ngay 07/02/2014 cia B truong Bo
Tu phép v& huéng din cong bd, niém yét thi tuc hanh chinh va béo cdo vé tinh
hinh, két qué thyc hién kiém so4t thu tuc héarih chinh;

Cin ctr Quyét dinh sb 1666/QD-BTP ngay 17/9/2015 ctia B§ truéng B Tu
phép phé duyét danh muyc thi tyc hanh chinh thudc pham vi quan ly ctia B§ Tu
phép;

Céin it Quybt dinh sé 1500/QD-BTP ngdy 13/8/2015 ciia B truong B§ Tu

phép V& viéc cong bb this tuc hinh chinh sita dbi, bo sung, ban hinh méi trong linh
vue hd tich thude pham vi chirc ning quan ly cua B Tu phap;

Czn ctr Quyét dinh sb 2109/Qb-BTP ngay 30/11/2015 cla Bo truong Bé Tu
phép vé cong bé thil tuc hanh chinh trong linh vurc nudi con nudi thude pham vi
chirc ning quan ly ciia Bo Tu phap;

Cin ctr Quyét dinh 299/QD-BTP ngéy 29/02/2016 cia Bo trudng B Tu phap
v& viée cong bb thi tuc hanh chinh ban hanh méi trong linh vue hd tich thue hién
tai co quan ding ky ho tich trong nude thude pham vi chirc nang quan Iy cia BO Tu
phap; .
Xét d& nghi cua Giam déc S& Tu phép tai To trinh s6 1235/TTr-STP ngay
31/8/2016, . .
QUYET PINH:

Pidu 1. Cong bb kém theo Quyét dinh nay cdc thi tuc hanh chinh trén linh
vue ho tich va nudi con nudi thude tham quyén giai quyét ciia Uy ban nhén dén
cAp x4 tinh Ninh Thuén.
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Piéu 2. Quyét dinh nay c6 hiéu luc k& tir ngay ky va thay thé Quyét dinh sb
2180/QD-UBND ngay 06/10/2015 ctta Cht tich Uy ban nhén dén tinh vé viéc
cong b tht tuc hanh chinh theo co ché mét cira thude linh vrc ho tich va mot
ctra lién théng thude linh vuc hd tich, cép thé bao hidm y té va ding ky, quan 1y
cu trti tai Uy ban nhan dén x&, phudng, thi trén trén dia ban tinh Ninh Thuan.

Pidu 3. Chanh Vin phong Uy ban nhar din tinh, Gidm déc S& Tu phép,
Thi trudng cac S&, Ban, nganh thudc tinh; Cha tich Uy ban nhan dan cac huyén,
. thanh phd; Chu tich Uy ban nhan dan ¢c x4, phudng, thi tran va cc t6 chic, cd
nhén c¢6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./,

Noi nhgn: / CHU TICH

- Nhu Biéu 3;
- B§ Tu phap;
- Cuc Céng tac phia Nam (B$ TP);
- Cuc Kiém soat TTHC (B TP),
- Chtt tich UBND tinh;
- Céng TTDT tinh;
-VPUB: Lb;
-Luu: VT,NC. DDM
2
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ICH VA NUOI CON NUOI THU! oC THAM QUYEN
1 QUYET CUA UBND CAP XA TINH NINH THUAN

i h kem theo Quyet dinh 56.255%/0D-UBND ngéns § /9/2016

ctia Chii tich Uy ban nhan ddn tinh Ninh Thudn)

PHAN L. DANH MUC TH{) TUC HANH CHINH
I. Danh mue thi tuc hanh chinh méi ban hanh

TT Thi tuc hanh chinh
A. Thii tuc hanh chinh giii quyét theo co ché mdt civa
1 Diang ky khai sinh
2 | Pangky két hon
3 Pang ky nhan cha, me, con
4 | Ding ky khai sinh két hop ding ky nhén cha, me, con
5 Dang ky khai tr
" 6 | Dangky khai sinh luu dong
7 | Pang ky két hon luu dong
3 Dbiang ky khai ttr hru dong
-9 Ping ky giam ho
10 | Dangky chdm dirt gidm ho
11 | Thay dbi, cai chinh, b sung ho tich
12 | CAp Gidy xdc nhén tinh trang hén nhan
13 Pang ky lai khai sinh
14 | Ding ky khai sinh cho ngudi da ¢6 hd so, gidy tor c4 nhan
15 | Ping ky lai két hén’
16 Pang ky lai khai tir
17 Cép ban sao Trich luc ho tich
18 Diang ky nubi con nubi trong nude
19 Pang ky lat viéc nubi con nudi trong nudc
B. Thi tuc hanh chinh gii quyét theo co ché mdt cira lién thong
1 Thu tuc dang ky khai sinh, dang ky thuong trq, cép thé bao hiém
y té cho tré em dudi 6 tubi ’ , ’
2 Thu-tyc déing ky khai sinh, cap thé bdo hiém y té cho tré em dudi
6 tudi —

-



I1. Danh mue thii tuc hanh chinh bj bai bé

TT

So ho so

Tén thi tuc hanh chinh

Tén VBQPPL quy dinh vige
bai bé thi tuc hanh chinh

coa

TTHC
A. Tha tyc hanh chinh giai quyét theo co' ché mdt
1 T-NT- Thu tuc ding ky khai sinh
282304-TT
2 T-NT- Thu tuc dang ky khai sinh
282305-TT | qua han
3 T+NT- Thi tuc ding ky lai viéc sinh
282306-TT
4 T-NT- Thi tuc ding ky khai sinh
282307-TT | cho con ngoai gia thl
5 T-NT- Thu tuc dang ky khai sinh
282308-TT | cho tré em bi bd roi
6 T-NT- Tht tuc dang ky két hon
282309-TT
4 T-NT- Tha tue déng ky lai v1ec két
282310-TT | hén
2 T-NT- Tha tuc cAp gidy x4c nhén
282311-TT | tinh trang hon nhén
T-NT- Thu tuc cap gidy Xéc nhén
282312-TT | tinh trang hén nhén cho céng
dén Viét Nam cu ra trong
9 nuéce dé diang ky két hon véi
nguol nwoe ngoal tai co quan
c6 thAm quyén cia nudc
ngoai & nude ngoai
10 T-NT- Thu tuc déng ky khai tir
282313-TT
1 T-NT- Thu tuc ding ky khai t& qua
282314-TT |han
12 T-NT- Tho tuc ding ky lai viéc khai
282315-TT |t
13 T-NT- Thu tyc dang ky viéc thay
282316-TT | d6i, cai chinh ho tich
M T-NT- Thi tyc bd sung h tich
282317-TT

- Luét Ho tich ngay 20 thang
11 ndm 2014. 7

- Nghi dinh sb 123/2015/ND-
CP ngay 15 thang 11 nam
2015 ctia Chinh phi quy dinh
chi tiét mét_sb diéu va bién
phép thi hanh Luét Ho tich.

- Luat Ho tich ngay 20 thang




3]

Thu tuc didu chinh ndi dung

T-NT- 11 ndm 2014.
15 282318-TT | trong sb ho tich va cac glay - Nghi dinh sb 123/2015/NB
to ho tich khac o CP ngay 15 thang 11 ném
| TR0 TR e chp b so ity | J015. 800 G PR 40 O
2 - 0 ho tich tir s6 hé tich
282319-TT | to ho tich tirso ho tie phép thi hanh Luat H¢ tich.
17 T-NT- Thi tuc déng ky viéc gidm hé
282320-TT
g | TNT- Thi tuc diang ky viéc cham
282321-TT | dirt gidm ho
19 T-NT- Thu tuc déng ky viéc nhéin
282322-TT | cha, me, con
s | TNT- Th tuc ding ky nudi con Théng tr sb 24/2014/TT-BTP
282323-TT | nudi trong nude ngay 29 thing 12 nim 2014
T-NT- Thi tuc dang ky lai viée nudi :32;;?6&% g%ai’czga,rfgﬁg‘;ﬁ
282324-TT Oi ; :
Com nHot sb 12/2011/TT-BTP ngiy 27
21 thang 6 ndm 2011 cua B§ Tu

phép v& viéc ban hinh va
huéng din viée ghi chép, huu
trir, stir dung biéu mAu nudi con
nuol.

B. Thii tuc hanh chinh gidi quyét theo co ché mdt cira lién théng

1 T-NT- Thu tuc déng ky khai sinh,
282325-TT | déng ky thuong trd, cip thé
béo hlem y té cho tré em
dudi 6 tudi
2 T-NT- Tha tuc dang ky khai sinh,
282326-TT | cAp thé bao hiém y té cho tré
em dudi 6 tudi
3 T-NT- Tha tuc hanh chinh ddng ky
282327-TT | khai tir, x6a dang ky thuong

tri

- Luat Ho tich ngay 20 thang
11 ndm 2014. '

- Nghi dinh s 123/2015/ND-
CP ngay 15 thang 11 nam
2015 cia Chinh pht quy dinh
chi tiét mot sb diéu va bién
phap thi hanh Luat Hg tich.

PHAN IL. NOI DUNG THU TUC HANH CHINH THUQC THAM

QUYEN GIAI QUYET CUA UY BAN NHAN DAN CAP XA TINH NINH
THUAN.

CUA

A.LINH VUC HO TICH
1. Thu tuc ddng ky khai sinh

I. THU TUC HANH CHINH GIAI QUYET THEO CO CHE MQT




a) Trinh tu thwe hién .
- Ngudi ¢b yéu chu ding ky khai sinh ndp hd so tai B phén tiép nhan.va tra

két qua cta Uy ban nhén dén cap xa noi cur tra clia ngudi cha hoac ngudi me thuc

. hién dang ky khai sinh; Uy ban nhén dan cfp x& noi 1ap bién ban vé viéc tré bj bd

roi di véi trudmg hop ding ky khai sinh cho tré bi bé roi.
- Ngudi tiép nhan c6 trach nhiém klem tra ngay toan bd hd so, c'101 chiéu

: thong tin trong T& khai va tinh hop 1€ cua gidy to trong hd so do ngudi yéu céu nép,
xuét trinh.

+ Néu hd so chua diy @i, Hoan thién thi huorng d&n ngudi ndp hd so bd sung,
hoan thién theo quy dinh; tmong hop khéng thé bd sung, hoan thién hd S0 ngay thi
phai 1ap thanh vén ban hudéng dan, trong 6 néu rd loai g1ay t0, néi dung cn bd sung,
hoén thién, ky, ghi 18 ho, chit dém, tén ctia nguoi tiép nhan. Néu hd so sau khi da
duge huong dan ma khéng dugc bd sung day du, hoan thién thi ngudi tiép nhan tir
chéi tiép nhan hé so va 13p van ban tir chbi tlep nhén hd so, trong @6 ghi 1o ly do tir
ch01 ky, ghi rd ho, chir dém, tén ctia nguoi tiép nhan.

+ Néu hb so day du, hop 18, ngudi tiép nhén hd so viét gidy tiép nhén, trong d6
ghi 10 ngay, gio tra két qua.

- Ngay sau khi nhén du gidy t& theo quy dinh, néu thiy thong tin khai sinh
day da va phu hgp, céng chire tur phép - ho tich bao céo Chit tich Uy ban nhan din
cép x4. Trudng hop Chu tich Uy ban nhan dén cip x3 dong y gial quyet thi cong
chirc tu phép - ho tich cép nhét thong tin kha1 sinh theo huéng din dé ldy S6 dinh
danh ca nhan (khi dia phuong da trién khai cdp S6 dinh danh cé nhén khi déng ky
khai sinh), ghi noi dung khai sinth vao Sb dang ky khai smh 'alngngu01 di —d-éng_ky'
khai sinh ky tén vao s6. Chu tich Uy ban nhan dén cép x3 ky Gidy khai smh cip
* cho ngucn dugc déing ky khai sinh. Truéong hop Chu tich Uy ban nhan dan chp x3

khong dbng ¥ giai quyét thi phai c6 vin ban tra 10i néu rd 1y do .

*Luuy: |

+ Trudng hop ngudi yéu chu nép gidy t& 1 ban sao duge cp tir sO gbc hoic
ban sao dugc chung thuc tir ban chinh thi nguoi tiép nhéan hd so khéng duogc yéu
ciu xuit trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuft trinh ban
chinh thi ngudi tiép nhan hd so kiém tra, ddi chiéu ban chup véi ban chinh va ky
vao ban chup.xac nhin vé viée da dbi chidu ndi dung giéy t& d6, khong duoc yéu
ciu ngudi di ding ky ndp ban sao c6 chimng thuc gidy t&r do.

+ Trudng hop phap ludt quy dinh xuét trinh gidy to khi ding ky hd tich,
ngudi tiép nhan ¢6 trach nhiém kiém tra gidy to xut trinh, déi chiéu véi théng tin
trong T¢ khai va tra lai cho nguoi xuit trinh, khéng dugc yéu cAu ngudi ding ky

4
4



h¢ tich ndp thém ban sao gidy t& d6. Nguoi tiép nhén cb thé chup 01 ban gidy to
xuét trinh hodc ghi lai théng tiricia gidy t& xut trinh d& lru hd so.

+ Ngudi tiép nhian cé trach nhiém tiép nhan ding, di hé so dang ky ho tich
theo quy dmh cia phap luét ho tich, khéng dugc yéu cdu ngudi ding ky ho tich
nbp thém gidy to ma phap luat ho tich khong quy dinh phéi ndp.

b) Cach thirc thye hign:
- Ngudi ¢6 yéu cdu dang ky khai sinh trie tiép thuc hién hodc iy quyén cho
nguodi khac thue hién viée dang ky khai sinh;

- Néu’bi thuc hién viée dang ky khai sinh ndp hd so true tiép hodc giri hd so
qua hé théng buu chinh dén bd phan tiép nhén va tra két qua ciia Uy ban nhan dan
cép x4 thuc hién diang ky khai sinh.

«¢) Thanh phan hd so:
* Gidy 1o phdi xudt trinh:

- H chiéu hodc chimg minh nhén déan hodc thé cin cudce ¢dng dan hoic cic

gidy t& khéc ¢6 dan anh va théng tin c4 nhan do co quan c6 tham quyén cép, con

gia tri st dung dé chimg minh vé& nhan than clia ngudi ¢6 yéu ciu ding ky khai
sinh;

- Gidy t& chimg minh noi cu tra d chimg minh thdm quyén ding ky khai
sinh; truong hop cha, me cia tré di déng ky két hon thi phai xut trinh Gidy chimg

nhén két hén (trong giai doan Co s¢ dit liéu quoc gia v€ dan cu-va Co sd dit liéu hd -

tich dién tit toan qudc chua dugc xiy dung xong va thuc hién théng nhat trén toan
qudc).

Trudng hop giti hd so qua hé théng buu chinh thi phai giri kém theo ban sac
c6 ching thuc cac gidy to phai xut trinh néu trén.

* Gidy to phii nop:

- Tt khai déng ky khai sinh theo miu.

- Ban chinh Gidy chimg sinh; trudng hop khéng cé Gidy chimng sinh thi nép
vin bén cta ngudi lam ching x4c nhan vé viée sinh; néu khong c6 ngudi lam
chimg thi phéi c6 gidy cam doan v& viéc sinh.

- Trudng hgp tré em bj bd roi thi phai ¢6 bién ban vé viée tré bi bé roi do co
quan cé thAm quyén lap.



- Trudomg hop khai sinh cho tré em sinh ra do mang thai hd phai c6 van ban
x4c nhin cla cosOy té d4 thuc hién k§ thuat hd trg sinh sén cho viéc mang thai
ho. - |

- Vin ban iy quyén theo quy dinh clia phap luat trong truong hop Gy quyén
thure hién viéc ding ky khai sinh. |

d) S6 lwgng hd so: 01 bd

d) Thoi han gidi quyét: Ngay trong ngay tiép nhin hd so diy du, hop 1&;
truong hop nhén hd so sau 15 gio ma khéng giai quyét dugc ngay thi tra két qua
trong ngay lam viéc tiép theo.

e) Déi twgng thye hién thit tyc hanh chinh: C4 nhén

g) Co quan thue hién thii tuc hanh chinh:

- Uy ban nhan dén cép x4 noi cu tri clia ngudi cha hodc ngudi me thuc hién
ding ky khai sinh cho tré em. |

- Uy ban nhén dan cAp xa noi lap bién ban vé viée tré bj bé roi abi voi
trrdng hop ding ky khai sinh cho tré bj bo roi.

h) K&t qué thie hién thi tuc hanh chinh: Gidy khai sinh

i) Lé phi:

- 5.000 ddng/ truong hop.

- Mi&n 18 phi d6i véi trudng hop:

+ Khai sinh déng han, ngudi thudc gia dinh ¢6 cong v6i cach mang; ngudi
thudc hd nghéo; nguoi khuyét tat.

+ Khai sinh cho tré em, ngudi cao tudi, déng bao dén toc thidu s6 & cac x3
¢6 didu kién kinh t& x& hdi dac bigt khé khin (dwgc dp dung ké tir ngdy
01/01/2017). '

k) Miu don, mZu & khai: T& khai dang ky khai sinh theo méu.

1) Can ctr phap ly:

- Ludt hé tich ndm 2014,

- Nghi dinh s6 123/2015/ND-CP ngay '15/11/2015 cua Chinh phi quy dinh
chi tiét mot s6 diéu va bién phdp thi hanh Ludt hé tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 cia B Tw phdp hudng
dén thi hamh mét s6 diéu ciia Ludt hé tich va Nghi dinh s6 123/2015/ND-CP ngay

6

wd



4

15/11/2015 ciia Chinh phii quy dinh chi tiét mét s6 diéu va bién phap thi hanh
Ludt ho tich,

- Thong tw s6 179/2015/TT-BTC ngay 13/11/2015 cia Bé truong Bo Tai
chinh stra ddi, b6 sung Théng tu s 02/2014/TT-BTC ngdy 02/01/2014 cia BS
trudng Bé Tai chinh hudmg dén vé phi va Ié phi thuée tham quyén quyét dinh ctia
Hgi déng nhén dén tinh, thanh phé truc thuée Trung wong.

- Quyét dinh 56 28/2016/0P-UBND ngay 06/6/2016 cia Uy ban nhén ddn
tinh vé viéc quy dinh muc thu, mién, thuy, nép va ché s quan ly, sur dung lé phi
dang ky ho tich trén dia ban tinh Ninh Thudn.

Mau dinh kem

CONG HOA XA HQI CHU NGHIA VIET NAM
Dic lip - Tu do - Hanh phie

TO KHAI PANG KY KHAI SINH

KANh U2 (o e eee e vt se st st

Ho, chit dém, tén ngudi yéu ciu:

.........................................................................................

@

..................................................................................................................
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Pe nghj co quan diang ky khai sinh cho ngwdi duéi day:
Ho, chill @8I, t8N: ..ottt eer s e bt se e sta st et e sae s seen e enbeseeneean e ene

Ngay, thang, n&m sinh: ........coovve i ghi bing chir: ..
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............................................................................................................................

................................................................................................................................

1IN g UUI"l‘ICp'rn TEL L G T OTTE R LT o s

theo quy dmh clia phap luat ho tich, khong duorc yeu ciu ngudi ding ky ho tich
ndp thém glay t& ma phap luat ho tich khong quy dinh phai ndp.
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Nam sinh: .....cccovinernennn Dan toc: ...veeveeciineniinins Qudc tich: .o

Noi cu tria: @

................................................

b) Cach thue thwe hién:

Ngudi co yéu clu ding ky két hén nop hé so truc tiép tai Bo phén tiép nhan
va tra két qua ctiia Uy ban nhén dén cap xa noi ding ky két hon (bén nam hodc bén
nit ¢é thé truc tiép noép hd so ma khdng cén c6 van ban Uy quyén cia bén con lai).

¢) Thanh phﬁn hé so; '

* Gidy to phdi xudt trinh

- Ho chiéu hodc ching minh nhan din hoic thé cin cudc cong dén hodc cac
gidy t& khac c¢6 dan anh va thdng tin ¢4 nhén do co quan cé thdm quyén cép, con
gia tri sir dung dé chimg minh v& nhan than cia ngudi cé yéu céu ding ky két hon.

- Gidy t& chimg minh noi cu tri dé x4c dinh tham quyén (trong giai doan Co
s& dit liéu qubc gia vé dan cu va Co s& dir Jidu hd tich dién tir toan québc chua duoc
xdy dung xong va thuc hién théng nhit trén toan quéc).

- Trich luc ghi chu ly hén d8i voi trudng hop cong dan Viét Nam dang ky
thudng trd tai dia ban xa lam thi tuc ding ky két hon, da dugc giai quyét viée ly
hén trude dé tai co quan ¢ thim quyén nudc ngoai. |

* Gidy to phdi ngp

- Té& khai diing ky két hon theo mau. Hai bén nam, nif c6 thé khai chung vao
mdt T& khai ding ky két hon;

- Ban chinh Gidy xdc nhén tinh trang hén nhén do Uy ban nhén dan chp xa
c¢6 thim quyén cép trong trudng hop ngudi yéu cau ding ky két hon khéng-ding ky
thudng tra tai dia ban x& lam tha tuc dang ky két hon (trong giai doan Co so dit
lidu qubc gia vé dan cu va Co s& dir 1iéu hd tich dién tir toan qudc chwa duge xiy
dung xong va thuc hién théng nhét trén toan quéc).

- Trudng hop ngudi yéu ciu ding ky két hoén dang cong tac, hoc tap, lao
dong c6 thoi han & nudce ngoai thi phéi ndp Gidy x4c nhan tinh trang hon nhén do
Co quan dai dién ngoai giao, Co quan dai dién l&nh su ciia Viét Nam & nudc ngoai
cép.

d) S6 lwgng hd so: 01 bd

d) Thoi han giai quyét: Ngay trong ngay tiép nhén_hé so day du, hop 1§;
trudng hop nhan hd so sau 15 gid ma khéng gii quyét duoc ngay thi tra két qua
trong ngay 1am viéc tiép theo. Trudng hop cén xac minh didu kién két hén cia hai
bén nam, nit thi thoi han giai quyét khéng qua 05 ngay 1am viéc.

¢) Pdi twgng thue hién thii tuc hanh chinh: C4 nhén
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g) Co quan thyc hi¢n thi tuc hanh chinh: Uy ban nhan dén cép X& noi cu
tri ctia bén nam hofc bén ni. ‘

h) Co quan phdi hop: Khong.

i) Két qua thwe hién thii tuc hanh chinh: Giay ching nhan két hon

k) L¢ phi: Mién 1¢ phi.

I) MAu don, mAu o khai: To khai dang ky két hon theo mau.

m) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Nam tir dti 20 tudi tr& 1én, ni¥ tir dd 18 tudi trd 1én;

- Viéc két hén do nam va nif t nguyén quyét dinh;

- Cac bén khong bi mét ning lyc hanh vi dan sy;

- Viéc két hon khong thuge mot trong céc trudng hop cAm két hén, gbm:

+ Két hén gia tao;

+ Tao0 hén, cudng ép két hon, lira déi két hon, can tré két hon;

+ Ngudi dang ¢ vo, cb chdng ma két hén voi ngudi khic hodc chua cb vo,
chua c6 chong ma két hdn voi ngudi dang cd chong, c6 vo;

+ Két hén gifta nhitng ngudi cing di‘)ng mau vé truc hé; gifta nhitng nguoi
¢6 ho trong pham vi ba ddi; gifra cha, me nudi véi con nuoi; gifta nguol di ting 1a

cha, me nubi véi con nudi, cha chdng véi con diu, me vo véi con ré, cha duong

v6i con riéng cua vg, me ké véi con riéng cha chdng,

* Nha nuwoe khdng thira nhédn hén nhdn gitia nhitng ngu"m cung gzm tinh.

n) Cin cir phap ly:

- Ludt ho tich nam 2014,

- Luéit Hoén nhén va gia dinh nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cia Chinh phii quy dinh
chi tiét mot s6 didu va bién phap thi hanh Ludt hé tich;

- Théng tu sé 15/2015/TT- BTP ngay 16/11/2015 cua Bo truong B¢ Tu
phdp huong dén thi hanh mot sé diéu cua Ludt hg tich va Nghz dmh 56

123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh chi tiét mét 56 diéu
va bién phdp thi hanh Ludt hé tich;

- Théng tw 56 ]79/20]5/TT-BTC ngay 13/11/2015 cia B$ trucng Bo Tai
chinh sira déi, b6 sung Thong tuw s6 02/2014/TT-BTC ngay 02/01/2014 cua Bj
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trudng BS Tai chinh hudng dén vé phi va 18 phi thude thim quyén quyét dinh cia -
Héi dong nhdn dan tinh, thanh pho truc thude Trung wong.

- Quyét dinh 56 28/2016/QP-UBND ngdy 06/6/2016 ciia Uy ban nhdn ddn
tinh vé viéc quy dinh muc thu, mién, thu, nop va ché dé quan ly, sur dung 1é phi
déing ky ho tich trén dia ban tinh Ninh Thudn.

Méu dinh kém

CONG HOA XA HQI CHU NGHIA VIET NAM
Pic lip - Tu do — Hanh phiie

TO KHAI PANG KY KET HON .
1

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nim sinh

Dan t{c

Qudc tich

Noi cr tra @

Gidy t tiy than®

Két hon 1an thir miy

Ching 16i cam doan nhimg 15 khai trén ddy la ding sy that, viéc két hon ciia ching tdi 1a tr nguyén, khong vi
pham quy dinh ctia Ludt hon nhan va gia dinh Viét Nam.
Chung 161 chiju hoan todn trach nhiém tru6e phép ludt vé cam doan clia minh.
Pé nghi Quy co quan dang ky.
vy DZAY e thdng ... F:1 41 O
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Bén nir Bén nam
(Ky, ghi r6 ho, chix dém, tén) (Ky, ghi rd ho, chir dém, tén)

........................................................................

Chu thich:

(1), (2) Trudng hop 1am thii tuc dang ky két hén cé yéu tb nréc ngoai, thi phai dén anh cia hai bén nam, nit,

(3) Ghi rd tén co quan dang ky két han.

(4) Ghi theo noi ding ky thudmg tra, néu khong ¢6 noi dang ky thudmg tri thi ghi theo noi dang ky tam trd; trucmg

hop khéng ¢6 noi déng ky thurdmg trit va noi ding ky tam tré thi ghi theo noi dang sinh song
(5) Ghi théng tin vé giay to tiy than nhwr: ho chiéu, chung minh nhan dan hof#c gidy & hep 1€ thay thé (vi du:
Chimg minh nhin dén s6 001089123 do Cong an thanh phé Ha Néi clp ngay 20/10/1982).

3. Tha tuc dang ky nhin cha, me, con

a) Trinh ty thwe hién

- Ngudi ¢6 yéu cau ding ky nhéan cha, me, con ndp hé so tai B6 phan tiép
nhén va trd két qua cia Uy ban nhan dan cép x4 noi cu tra cta ngudi nhén hodc
nguoi dugce nhén 1a cha, me, con.

- Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bd hd so, xac dinh tinh
hop 18 ctia gidy t& trong hd so do ngudi yéu cAu ndp, xuét trinh; déi chiéu thang tin
trong T khai voi gifly to trong hb so.

+ Néu hd so chua ddy dd, hoan thién thi hudng din ngudi nép hd so bd sung,

hoan thién theo quy dinh; truwong hop khong thé bd sung, hoan thién hd so ngay thi
phéi 18p thanh vén ban hudng dén, trong dé néu 1 loai gidy to, ndi dung cin b
sung, hoan thién, ky, ghi 18 ho, chir dém, tén ctia ngudi tiép nhén. Néu hd so sau khi
d duoc huéng din ma khéng duge bd sung déy d0, hoan thién thi ngudi tiép nhén
tir chdi tiép nhan hd so va 14p vin ban tir chbi tlep nhan hd so, trong d6 ghi 13 ly do
tir chéi, ky, ghi rd ho, chit dém, tén cua ngudi tiép nhén.

+ Néu hd so dy du, hop 1g, nguoi tiép nhén hd so viét gidy/phiéu tiép nhin,
trong 46 ghi rd ngay, gid tra két qua.

- Trong thoi han 03 ngay lam viée, ké tir ngay nhén du hd so, néu thiy viéc
nhén cha, me, con la dung va khong c6 tranh chép, céng chirc tu phap - hd tich béao
céo Chu tich Uy ban nhén dan cép xa. Truong hop Chu tich Uy ban nhan dan cép
x3 dbng y giai quyét thi cong chirc tu phap - hd tich ghi vao Sé dang ky nhan cha,
me, con, cling cic bén ding ky nhén cha, me, con ky vao S4. Chu tich ny ban nhan
dan cAp xa ky cép Trich luc ding ky nhan cha, me, con cho ngudi yéu cau.
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*Luuy: .

+ Trudng hop nguoi yéu cAu ndp gidy t& 1a ban sao duge clp tir sd gbc hoge
ban sao duge ching thyuce tir ban chinh thi ngudi tiép nhan hd so khéng duge yéu
cAu xuit trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi ngudi tiép nhén hd so kiém tra, dbi.chiéu ban chup voi ban chinh va ky
vo ban chup xéc nhan v& viée da déi chiéy ndi dung gidy to d6, khong duge yéu
- chu nguoi di diang ky ndp ban sao c6 ching thuc giéy t& do.

+ Truong hop phap luat quy dinh xuét trinh gify t& khi dang ky ho tich,
ngudi tiép nhan 6 trach nhiém kiém tra oiy t& xuht trinh, d6i chiéu v6i thong tin
trong T¢& khai va tra lai cho ngudi xuét trinh, khéng duoc yéu cdu nguoi dang ky
hé tich nop thém ban sao gidy to do. Ngudi tiép nhan c6 thé chup 01 ban gidy t&

4

<At trinh hodc ghi lai thong tin ctia gidy to xudt trinh &8 luu hb so. |

+ Ngudi tiép nhén c6 trich nhiém tiép nhan ding, du hd so dang ky hd tich
theo quy dinh cua phap lut ho tich, khdng duoc yéu cdu nguoi dang ky hd tich
ndp thém giy to ma phéap ludt h¢ tich khong quy dinh phéi nop.

b) Céch thitc thye hién:

Ngudi co yéu ciu ding ky nhin cha, me, con (mdt ho#c hai bén) ndp hd so
tryc tiép tai BO phén tiép nhan va tra két qua cla Uy ban nhén dén cép x4 noi cu
trG: cia nguoi nhan hodc ngudi duoc nhan 1a cha, me, con.

¢) Thanh phin h so:

. X h) . X L]

* Gidy to phdi xuat trinh

- Hd chiéu hodc ching minh nhan dan hojc thé cin cudc cong dén hoéc cac
gidy t& khéc ¢6 dén anh va théng tin ca nhén do co quan €O thAm quyén cap, con
gia tri sir dung dé€ chung minh v& nhan than cta ngudi c6 yéu ciu dang ky nhén
cha, me, con.

- Gidy t& chimg minh noi cu tril dé x4c dinh thim quyén dang ky nhén cha,
me, con (trong giai doan Co so dir liéu quéc gia vé dén cu va Co so dir 1iéu hé tich
dién tir toan quoc chua dugce xay dung xong va thyuc hién thong nhat trén toan
quoc).

.l{ hl - - ~

* Giay to phai nop

- To khai ding ky nhan cha, me, con theo mau.

- Gidy o, d6 vét hodc chimg cu khac chimg minh quan hé cha, con hogc
quan hé me, con gom:

14
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-+ Vin ban ctlia co quan y &, co quan giam dinh hodc co quan khic c¢é thim
quyén x4ac nhdn quan hé cha con, quan hé me con.

+ Trudng hop khéng c6 vin ban néu tren thi phai ¢6 thu tir, phim anh, biing,
dia, 46 ding, vat dung khac chung minh mdi quan hé cha con, quan hé me con va
vin ban cam doan ctia cha, me vé viéc tré em 1a con chung cua hai nguorl céd it
nhét hai ngui than thich cua cha, me ]am ching,.

d) S6 lugng hd so: 01 b

d) Thoi han gidi quyét: 03 ngay lam viéc. Trudng hop cén phai xéc minh
thi thoi han giai quyét khong qua 08 ngay 1am viéc.

e) P6i twgng thye hién thii tuc hanh chinh: C4 nhin

g) Co quan thye hién thi tuc hanh chinh: Uy ban nhén dén cip x4 noi cu
trd cua nguoi nhén hoédc ngudi duge nhan 1a cha, me, con.

h) Co quan phdi hop: Khéng,

i) Két qua thwe hién thii tuc hanh chinh: Trich luc diang ky nhén cha, me,
con.

) Lé phl’: 15.000 déng/trudng hop.

- Mién 1& phi trong céc trudmg hop:

+ Ch? nguoi thude gia dinh ¢ cong véi cach mang; ngudi thude ho nghéo;
nguodi khuyét tat.

+ Cho tré em, ngudi cao tuf)i, déng bao dan téc thibu sd & cac xi co didu
kién kinh t€ xa@ hdi ddc biét khé khin (@uoe dp dung ké tir ngay 01/01/2017).

m) Miu don, miu t& khai: T& khai ding ky nhéan cha, me, con theo mau.

n) Yéu ciu, didu kién thwe hién thi tuc hanh chinh:

- Bén nhéan va bén dugc hhefm 1a cha, me, con déu con séng;

- Viéc nhén cha, me, con khéong ¢6 tranh chép. |

- Trudng hop nam, nit chung song véi nhau nhw vo chdng, khong dang ky
két hon, sinh con, ngudi con séng cing véi nguoi cha, khi ngudi cha 1am tha tuc
nhin con ma khong lién hé duogc v&i ngudi me thi khdng cén cé y kién cia nguoi
me trong T¢ khai déng ky nhén cha, me, con.

0) Cin cir phap ly:
- Ludt Hén nhdn va gia dinh ndm 2014,
- Ludt ho tich ndm 2014;
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- Nghi dinh s6 123/2015/NP-CP ngdy 15/11/2015 cua Chinh phi quy dinh
chi tiét mét s6 diéu va bi¢n phdp thi hanh Ludt hg tich'

- Thong tu sé 15/2015/TT- BTP ngay 16/]]/20]5 ctia B truomg Bo Tu“
phdap huong dén thi hanh mét sé6 diéu cia Ludt hé tich va Nghz d’mh 56
123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh chi 1iét mét s6 diéu
va bién phdp thi hanh Ludt hg tich;
: - Théng tw sé6 179/2015/TT-BTC ngay 13/11/2015 cia Bé trudng B Tai

chinh sira déi, b6 sung Thong tw s6 02/2014/TT-BTC ngay 02/01/2014 cia B6

trudng B Tai chinh huong ddn vé phi va Ié phi thuéc tham quyén quyét dinh cia
Hoi dcing nhdn ddn tinh, thanh phé' triee thuge Trung wong.

- Quyét dinh s 28 /2016/QP-UBND ngay 06/6/2016 cia Uy ban nhdn din

tinh vé viéc quy dinh mic thu, mién, thu, ndp va ché dg quan Iy, sir dung 1é phi

dang ky ho tich trén dia ban tinh Ninh Thudn.

Mdéu dinh kém

CONG HOA XA HOI CHU NGHiA VIET NAM
Pge lip - Tw do - Hanh phiic

TO KHAI PANG KY NHAN CHA, ME, CON

KNI U et st snsmnere s ss s b s

Ho, chit d8m, t8n ngudi Y8U CALL o ccovorrrrvecerrccsmrriss s e ekt e s
NEAY, thANZ, MEIL ST s sess e b e R b
DD T e mreeiesieereere e resseres e cmsb s s Quoc 147114 OOV U TSSOSO
INOT CU AT oo eeessee oo eesee s se v avs st s e 8RR AR R RS SRR R RS RS R S E88 8 1
Giy to tly than (3) .............................................................................

Quan hé vai ngudi nhin Cha/ME/CON™ oot smissens s
P& nghi Quy co quan cong nhin ngudi cb ten dudi day:

HO, CRIE 8N, 181ttt ee e ieessseerssermsceamtesstoses s ss s 48RS aR 848 s e R At
Ngay, thing, nim smh ........
DAN 00 e rirrreeecmreereee ettt ssassrs ersa e sse it eares Quoc 11 1¢] 1 E OO DTOP ORI OON
NG QU AT Bt es s s sts e s est e s R bR R et AR

Gify t& tiy than ©

LA...cooerierenenene Clia ngudi €6 tén dudi day:

Ho, chif dém, tEn: ..o s OSSO OSSR
Ngay, thAng, NEM SINRI.. i et e e s s b
DA TOC e et s es s ns s s nn s QUBC HICRE oo e eesas s s ssrsssmsnaasens
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O TN R L7 T
To1 cam d’oan VIEC THAN. ..t eeesinnns néi ‘tréni 13 dang su that, ty nguyén, khdng ¢o6
tranh chip va chiu trach nhiém truéc phap luét vé cam doan cda minh.
Kinh d& nghi Quy co quan ding ky.

LAM Q..o 7507 thdng.........RAM............

Nguoi yéu ciiu
(Ky, ghi rd ho, chit dém, tén)

" K - g A . - ” « A o P A -
Y kién ctia nguwdi hién dang 1a mg hodic cha® Y kién cia ngudi duge nhin la cha, me, con'®

Tai ligu giei kém theo To khai:

Chu thich:

M Ghi rd tén co quan dang ky;

@ Ghi theo dia chi ding ky thuong tri; néu khéng c6 noi dang ky thudng tri thi ghi theo dia chi dang ky
tam tri); trwdng hop khéng c6 noi dang ky thudng tril v noi ding ky tam tra thi ghi theo noi dang sinh sbng.
@) Ghi théng tin vé gidy t& tdy thin nhu: h$ chiéu, chiing minh nhén dén ho#c gidly t& hop 18 thay thé (vi
du: Chimg minh nhan dén s 001089123 do Céng an thanh phé Ha Noi cép ngay 20/10/2004);

@} Chi cin thiét trong trudng hop ngudi khai khong ddng thoi 1a ngudi nhan cha/me/con;

®) Chi cin thiét trong truémg hop cha hodc mg nhén con chua thanh nién ho#c Tigidi da thanlimeén nhung

mét nang lyc hinh vi dén sy, ghiy kién cuia ngudi 1a cha néu me 13 ngudi yéu céu, y kién ngudi me néu
cha 14 ngudi yéu ciu (trlr trudng hop nguoi do di chét, mét tich, mAt ning lyc hanh vi dén sy hodc han
ché ning luc hanh vi dan sy);

® Chi cin thiét trong truémg hgp ngudi duge nhin 13 tré em tir do 9 tudi tror 1én.

4. Thi tuc ding ky khai sinh két hop nhin cha, me, con

a) Trinh ty thye hi¢n

- Nguoi c6 yéu cau dang ky khai sinh va nhén cha, me, con ndp hd so tai bd
phén tiép nhén va tra két qua cla Uy ban nhan dan cép xd noi cu tril cia nguoi cha
hodic ngudi me thyc hién dang ky khai sinh két hop nhén cha, me, con.

- Ngudi tidp nhan c6 trach nhiém kiém tra ngay toan bd hé so, ddi chiéu
thong tin trong To khai va tinh hop 1€ cia gidy to trong ho so do ngudi yéu cau nop,
xuat trinh. .

+ Néu hd so chua diy d0, hoan thién thi hudng dan ngudi ndp hd so bd sung,
hoan thién theo quy dinh; trudng hop khéng thé bd sung, hoan thién hoé so ngay thi
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phai 1ap thanh vin ban huong dan, trong d6 néu o loai gidy to, noi dung cin bd sung, -
hoan thién, k¥, ghi rd ho, chit dém, tén cla nguoi tiép nhén. Hb so dang ky khai sinh
va nhén cha, me, con sau khi dd dugc hudng din theo quy dinh ma khong duge b
sung, hon thién thi nguoi tiép nhan tir chi tiép nhan ho so. Viée tir chéi tiép nhén
hd so phai duge thé hién béng van ban, trong d6 ghi 13 Iy do tir chéi, ngudi tiép
nhén ky, ghi 13 ho, chit dém, tén.
‘ + Néu hd so diy di, hop 18, nguoi tiép nhan hd so viét gidy tiép nhan, trong do
ghi 18 ngay, gio tra két qua. |

- Trong thoi han 03 ngay lam viée, ké tir ngdy nhan du hd so, néu théy viée
nhén cha, me, con la dang va khong co tranh chép; théng tin khai sinh dz‘?ly‘dﬁ va
phil hop, cong chitc tr phap - hd tich béo cdo Chi tich Uy ban nhan dan c4p xA.
Trudng hop Chi tich Uy ban nhan dén cp x& dbng y giai quyét thi cong chirc tu
phép - hd tich ghi ndi dung nhén cha, me, con vao Sb ding ky nhén cha, me, con;
ghi ndi dung khai sinh vao S8 ding ky khai sinh, cép nhét thong tin khai sinh theo
huéng din dé 14y S& dinh danh ca nhén (doi véi céc dia phuong da trién khai cép
Sé dinh danh c4 nhan khi ding ky khai sinh), cing ngudi di ding ky khai sinh va
nhan cha, me, con ky tén vao Sé. Cha tich Uy ban nhén dan cép x& chp Giéy khai
sinh va Trich luc nhan cha, me, con cho ngudi yéu cAu.

* Lwu y:

+ Trudng hop nguoi yéu cAu ndp gidy to 13 ban sao dugc céap ti1 sb gbc hoiic
ban sao duge chimg thuc tir ban chinh thi nguoi tiép nhén hd so khong duge yéu
ciu xuét trinh ban chinh; néu ngudi yéu ciu chi nop ban chup va xuiét trinh ban
chinh thi ngudi tiép nhan hd so kidm tra, ddi chiéu ban chyp-véi-ban chinh-vaky .
vao ban chyp xéc nhén v& viée da dbi chiéu néi dung gidy t& d6, khong duge yéu
~_chu ngudi di déng ky ndp ban sao c¢é chimg thye gidy to dé.

+ Trudng hop phép ludt quy dinh xuét trinh gidy to khi dang ky hé tich,
ngudi tiép nhén ¢6 trach nhiém kiém tra gidy to xut trinh, d6i chiéu véi théng tin
trong T& khai va tra lai cho ngudi xudt trinh, khdéng dugc yéu cdu nguoi dang ky
hd tich ndp thém ban sao gidy t&r 6. Ngudi tiép nhan cb thé chup 01 ban gidy t&
xufit trinh hodic ghi lai thong tin cta gidy to xuét trinh dé hru ho so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhdn ding, du hd so dang ky hd tich
theo quy dinh ctia phép luat h tich, khong duge yéu cAu ngudi ding ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp. '

b) Cach thire thye hign:

Nguoi yéu chu dang ky khai sinh, nhén cha, me, con (mot hodc hai bén) ndp
hd so truc tiép tai Bd phén tiép nhan va tra két quéa ctia Uy ban nhén dén clp x& cb
thdm quyén.
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¢) Thanh phin hb so:

* Gidy to phai xudt trinh: |

- Ho chiéu hodc chimg minh nhén dan hodc thé can cuac cong dan hoac cac
gidy t& khac ¢6 dan anh va thong tin c4 nhén do co quan ¢o tham quyen cép, con

gid tri st dung d& ching minh vé nhan than coa ngudi c6 yéu cau ding ky khai
sinh, nhén cha, me, con.

- Giy t& chimg minh noi cu tra dé chimg minh tham quyen dang ky khai
sinh, nhén cha, me, con (trong g1a1 doan Co s dir liéu quoc gia vé din cu va Co s
dit liéu hd tich dién tir toan quéc chua duoc xdy dung xong va thuc hién thong nhit
trén toan qudc).

* Gidy to phdi njp:

- T& khai diing ky khai sinh, T& khai dang ky nhén cha, me, con theo mau.

- Ban chinh Gidy chimg sinh; trudng hop khdng ¢6 Gidy chimg sinh thi nop
viin ban cia ngudi lam ching xac nhén vé viéc sinh; néu khéng cé ngudi lam
" chirg thi phai ¢d gidy cam doan v& viéc sinh;

- Gidy to, do vét hodc chimg cur khac chimg minh quan hé cha, con hodc
quan hé me, con gbm: _

+ Vén ban cla co quan y té, co quan giam dinh hodc co quan khac ¢o thim
quyérl x4c nhan quan hé cha con, quan hé me con.

+ Trudng hop khong ¢6 vin ban néu trén thi phai ¢6 thur tlr, phim anh, béng,

dia, @d ding, vat dung khac chimg minh moi quan hé cha con, quan hé me con va

vin ban cam doan cua cha, me vé viéc tré em 14 con chung cua hai nguoi, co it
nhét hai ngudi than thich cia cha, me lam chimg.

d) S6 lwgng hd so: 01 bd
d) Thoi han giai quyét: 03 ngéy lam viéc, truomg hop phai x4c minh thi
khéng qua 08 ngay lam viéc. '
¢) D6i tugng thye hién thii tyc hanh chinh: Ca nhén |
g) Co quan thire hién thii tuc hanh chinh: Uy ban nhén dén cAp x4 noi cu

tr(i ctia ngudi cha hodc ngudi me thuc hign déng ky khai sinh két hop nhin cha,
me, Con.

h) Co quan phoi hop: Khong.

i) Két qua thyc hi¢n thi tyc hanh chinh: Gidy khai sinh, Trich luc nhén
cha, me, con.

k) L& phi:
19
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- L& phi déng ky khai sinh: 5.000 dong/ truong hop.

- L& phi déing ky nhén cha, me, con: 15.000 déng/trgimg hop.

Mién 18 phi dbi v6i trudmg hop:

+ Dang ky khai sinh dung han; ngudi thude gia dinh cd cong voi cach mang;
ngudi thude hd nghéo; nguoi khuyét tat.
‘ + Cho tré em, nguoi cao tudi, dbéng bao dan tdc thiéu sb & cac xd cb diéu

kién kinh t& x4 hoi dic biét kho khin (duoc dp dung ké tir ngay 01/01/2017).

1) Mau domn, mAu to khai: T khai dang ky khai sinh, To khai dang ky nhén
cha, me, con theo mau.

m) Yéu ciu, diéu kién thuc hién thi tyc hanh chinh:

_ Bén nhan va bén dugc nhan 1a cha, me, con déu con song;

- Viéc nhan cha, me, con khong c6 tranh chip.

- Truéng hep nam, nit chung sbng voi nhau nhu vg chong, khéng dang ky
két hén, sinh con, ngudi con sdng cung v&i ngudi cha, khi ngum cha lam thu tuc
nhan con ma khéng lién hé duge véi ngudi me thi khong cén ¢ y kién cua ngudi
me trong T& khai déing ky nhén cha, me, con.

n) Cin cir phap ly:

- Ludt Hoén nhén va gia dinh ndm 2014;

- Ludt ho tich ndm 2014, e

- Nghi dinh s 123/2015/ND- CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot 56 diéu va bién phdp thi hanh Ludt ho tich;

- Théng tu s6 ]5/20]5/TT—BTP ngay 16/11/2015 cia B truong B6 Tu
phdp hudng dén thi hanh mot s6 diéu cua Ludt h tich va Nghz dinh s6
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mot s6 diéu
va bién phdp thi hanh Ludt h{ tich;

- Théng tw 56 179/2015/TT-BTC ngay 13/11/2015 cua Bé trucong Bg Tai
chinh sira déi, b6 sung Théng tw s6 02/2014/TT-BTC ngay 02/0]/20] 4 cua Bo
truong B¢ Tai chinh hucng dén vé phi va Ié phi thugc tham quyen quyet dinh cua
Héi déng nhan dén tinh, thanh phé truc thude Trung wong.

- Quyét dinh s6 28/201 6/QD UBND ngay 06/6/2016 cua Uy ban nhdn dédn
tinh vé viéc quy dinh mitc thu, mién, thu, nép va ché dé quan Iy, sir dung 1é phi
dang ky ho tich trén dia ban tinh Ninh T) hudn.
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Mbu dinh kéem
CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

-----------------------------------------------------------------------------------------

{2)

..................................................................................................................

...........................................................................................................................

...........................................................................................................................................

Pé nghi co quan ding ky khai sinh cho ngwoi dwéi day:
Ho, chit dém, ten: ........ccoovviiminniecienricenenen, SO OO RPOOO

Ngay, thang, ndm sinh: ... ..... ghi bing COTE: v reecssiceseres

..........................................................................................................................................

Giditinh:..oveeeeeeneen, Dantdc: ..ovvveeenrerens e veereenn Qudc tich: ..o,
QUE UAN ...eeeiieereicieiciei st s sb b s b s bbb bbb bR e bbb s

Ho, chi dém, tén cha:

Nam sinh: ......ccoonninininns DAR OC! oveeeeeesieervreereeneenQUOC HCh (i

Noi cu tri: @

.............................................................................................................................

............................................................................................................................................

Nam sinh: .oeeeeereeiiniennn. DAN tOC: wvvevreierrerrerreeeneions Qudc tich: e

Noi cur tri: @

-----------------------------------------------------------------------------------------------------------------------------

...........................................................................................................................................



Téi cam doan ndi dung dé nghi ding ky khai sinh trén ddy 1a ding su that, dirgce su thda
thuan nhét tri ciia céc bén lién quan theo quy dinh phap lujt.

Téi chiu hoan toan trach nhiém truéc phap ludt vé ndi dung cam doan ctia minh.

Nguroi yéu cau
(K, ghi ¥8 ho, chit dém, tén)

Chii thich!
Ghi 16 tén co quan ding ky khai sinh
Vidu: - ij ban nhan dan phudng Dién Bién, Ba Pinh, Ha Noi
_ Uy ban nhén dan quén 1, thanh phé H6 Chi Minh
@ Ghi théng tin vé gidy to thy than cta ngudi di dang ky, ghi rd s0, co quan cp,
ngay cAp ho chiéu, chimg minh nhan dén hogc gidy t& hop 1¢ thay thé
Vi du: Ching minh nhén dn s6 001089123 do Cong an thanh phd Ha Ngi cdp
ngay 20/10/2014.
®) Ghi theo dia chi ding ky thuomg trit; néu khong c6 noi dang ky thwong trd thi
ghi theo dia chi ding ky tam tra; trudng hop khong cé noi ding ky thudmg trd va noi
dang ky tam tri1 thi ghi theo dia chi dang sinh sng.
® Truong hop sinh tai co s& y té thi ghi 15 tén co 6y té va dja danh hanh chinh
Vi du: - Bénh vién Phu sin, Ha N6i
- Tram y t& x4 Dinh Bang, huyén Tir Son, tinh Béc Ninh.
Trudng hop sinh ra ngoai co s0 y té thi ghi dia danh cia 03 cip hanh chinh (x4,
huyén, tinh), noi sinh ra.
Vi dy: xa Dinh Bang, huyén Tir Son, tinh Béc Ninh.

CONG HOA XA HQI CHU NGHIA VIET NAM
Péoc lap - Tw do - Hanh phie '

TO KHAI PANG KY NHAN CHA, ME, CON

171 P11 1 T RS R

Ho, chif d&m, t8n DEUDT YEU CAU oo eecrerre st st s e
INEEAZR LA LN RS 1) HERReee R EREE

DAL LG orvrevereroeesssosesseneesssrassss st seesess e cessssss s sssnseses QUAC TICRE v semmmerecsssmsess s sinrsssns e

Noi cu.tra®”;

GHAY 1O HY ThAN P2t

P& nghj Quy co’ quan cong nhin ngudi b tén dudi diy:

THO, ChIE GBI, 111 vvvveeieroreseresessssmsasesesses e e s A1




Ngdy, thang, nAM Sinhi ..o
T OO ORI © 137¢ 1+ 7 « OO
I O

La.inn. clia nguoi c6 tén duwdi day
HO, G G8IM, T8N oot esee e oee e e oo e e oo oo oo oo
NEAY, thANE, NAM SINN:....o.oo oot ee et eeeeee e st oo eeeeeeeesemesee s

L L OO OSSOSO VCINN O 10 1ok 4 T<) : LT

" Noicr trdi®: v

T6i cam doan viéc nhan. ... noi trén 1a ding sy thét, ty nguyén, khéng co
tranh chap va chiu trdch nhiém trudc phap luét vé cam doan ciia minh.
Kinh d& nghi Quy co quan ding ky.
‘ LM (@ oo AZQY . thing.......... ném...........
Ngiedi yéu ciu
(KY, ghi ¥d ho, chir dém, tén)

) . - R ~ - ¥ ok - a s ~ +
Y kién ciia nguwdi hién dang 13 me hojic cha® Y kién ciia ngudi dwge nhan 13 cha, me, con®

Tai liéu giri kém theo 16 khai: e

.................................................................

Chu thich:

) Ghi t5 tén co quan dang ky;
@ Ghi theo dia chi dang ky thuémg trit; néu khéng c6 noi dang ky thudng tria thi ghi theo dia chi ding ky
tam trg; trudmg hop khéng c6 noi dang ky thudng tra va noi ding ky tam tri thi ghi theo noi dang sinh song.
®) Ghi thong tin vé gidly to tiy than nhu: ho chiéu, chirng minh nhan dén hodc gidy t& hop 18 thay thé (vi
du: Ching minh nhén dén sb 001089123 do Céng an thanh phd Ha Noi cép ngay 20/10/2004);

®) Chi cin thiét trong trudng hop ngudi khai khong ddng thdi 1 ngwdi nhin cha/me/con;

®) Chi cin thiét trong trrdng hop cha hodc m¢ nhén con chira thanh nién hojc ngudi di thanh nién nhung
mit ning lyc hanh vi déin sy, ghi y kién cia ngudi 14 cha néu me 12 ngudi yéu cau, y Kién ngudi me néu
cha 12 ngudi yéu clu (triy trudmg hop ngudi d6 di chét, mét tich, mét nang lyc hanh vi dan sir hodc han
ché nang lyc hanh vi dan su); .

® Chi can thiét trong trudng hop ngudi duge nhan 1a tré em tir dii 9 wdi trd 1én.

S. Thi tuc ding ky khaij tir
a) Trinh ty thie hién
- Ngudi ¢6 yéu cau dang ky khai tir ndp hd so tai B phan tiép nhan va tra
két qua cia Uy ban nhan dan cép x4 noi cu tra cudi cing cua ngudi chét. Trudng
23
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hop khéng xéc dinh dugc noi cu tra cubi cing ciia ngudi chét thi ndp hé so tai bd
phén tiép nhan va tra két qua cta Uy ban nhén dan cAp xa noi nguoi d6 chét hoic
noi phat hién thi thé ngudi chét. -

- Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bd hd so, dbi chiéu
thong tin trong T& khai va tinh hop 1€ clia gidy t& trong hd so do ngudi yéu cau
nodp, xudt trinh.

+Néu hd so chua diy dis, hoan thién thi huéng dan ngudi ndp hé so bbd sung,
hoan thién theo quy dinh; truong hop khong thé bd sung, hoan thién hé so ngay thi
phai 14p thanh vin ban hudng dan, trong d6 néu rd loai gidy to, ndi dung cin bb
sung, hoan thién, ky, ghi 16 ho, chit dém, tén cha nguoi tiép nhan. Néu hd so sau khi
d3 duoc hudéng din theo quy dinh ma khéng duogc bd sung diy du, hoan thién thi
ngudi tiép nhan tir chdi tiép nhan hd so va 14p vén ban tir chdi tiép nhén hé so,
trong d6 ghi rd ly do tir chdi, ky, ghi rd ho, chit dém, tén clia ngudi tiép nhén.

+ Néu hd so day du, hop 18, ngudi tiép nhan hé so viét gidy tiép nhan, trong
d6 ghi 10 ngay, gior tra két qua.

- Ngay sau khi nhén da hd so theo quy dinh, néu thiy théng tin khai tlr day
@ va phit hop, cdng chirc tu phap - ho tich bao cdo Chu tich Uy ban nhan dén chp
x4. Truong hop Chit tich Uy ban nhan dan cip x4 ddng v gial quyét thi ky Trich
luc khai tir cép cho ngudi ¢6 yéu cau; cbng chirc tur phép - ho tich ghi vao S6 ding
ky khai tit, cling ngudi di dang ky khai tir ky tén vao S4.

* Luu y:

+ Trudng hop ngudi yéu cdu ndp gidy t 14 ban sao dugc cap tir s6 goc hode
ban sao duogc chung thyc tir ban chinh thi nguoi tiép nhan hd so khéng duoc yéu
cAu xuit trinh ban chinh; néu ngudi yéu ciu chi ndp ban chyp va xuét trinh ban
chinh thi ngudi tidp nhan hd so kiém tra, d5i chiéu ban chup v6i bén chinh va ky
vao ban chup x4c nhan vé viée dd d6i chiéu néi dung gidy t& d6, khong dugc yéu
* cAu ngudi di dang ky ndp ban sao ¢6 chimg thuc gidy tvydé. .

+ Trudng hop phép luat quy dinh xuét trinh gidy t khi dang ky ho tich,
nguoi tiép nhan c6 trach nhigm kidm tra gidy to xuét trinh, d8i chiéu véi théng tin
trong To khai va tra lai cho nguoi xudt trinh, khong dugc yéu cu ngudi dang ky
ho tich ndp thém ban sao gidly t& d6. Ngudi tiep nhan co thé chup 01 ban gidy to
xukt trinh hogic ghi lai théng tin cla gidy to xuét trinh & luu ho so.

+ Ngudi tiép nhén c6 trach nhidm tiép nhan ding, du hd so dang ky hd tich
theo quy dinh ctia phap luat hé tich, khdng dugc yéu ciu ngudi ding ky hd tich
ndp thém gidy t& ma phap luft h tich khéng quy dinh phai ndp.

b) Cach thire fhl.l’c hién:
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- Ngudi ¢6 yéu ciu dang ky khai tir truc tiép thuc hién hodc @iy quyén cho
ngudi khic thue hién viée dang ky khai tir.

- Ngudi thue hién viée ding ky khai tir c6 thé truc tiép ndp hd so hodc g
ho so qua hé théng buu chinh tai bd phan tlep nhan va tra két qua cia Uy ban nhén
dén cp x3 c6 thAm quyén.

¢) Thanh phin hd so-

* Giay to phai xuat trinh

- H§ chi€u hodc chung minh nhén dan hodc thé ¢in cude cong din hoiic cac
gidy to khac ¢ dan anh va théng tin ca nhan do co quan c¢6 thim quyén cap, con
gia tri str dung dé chirng minh vé nhén than ctia ngudi c6 yéu cau ding ky khai tir;

- Gidy t& chimg minh noi cu trid cudi cling cua ngudi chét dé xac dinh tham
quyeén (trong giai doan Co s& di liéu quoc gia v€ dan cu va Co so dit liéu ho tich

dién tir todn qudc chua duoc xdy dung xong va thuc hién thdng nhét trén todn
qubc).

- Tmong hop khéng x4c dinh duge noi cu tri cudi cing ciia ngudi chét thi
xuét trinh gidy t& chimng minh noi ngudi d6 chét hoic noi phat hién thi thé cua
ngu’cn chét.

Truong hop gui hé so qua h¢ théng buu chinh thi phai giri kém theo bén sao
¢6 chitng thuc céc gidy t& phai xuit trinh néu trén.

* Gidy 1o’ phdai ndp

- T& khai ding ky khai tir theo miu; e

- Gidy béo tir hodic gidy to thay thé Gidy bao tir do co quan ¢6 thim quyén
cép.

- Vin ban Wy quyén theo quy dinh ctia phép luét trong trudong hop Uy quyén
thuc hién viéc ding ky khai tir. Trudng hop nguoi dugc Gy quyén la 6ng, ba, cha,

me, con, v@, chong, anh, chi, em ruét cia nguoi Uy quyén thi vin ban dy quyén . ..

khéng phai cong chimg, ching thyuc, nhung phai ¢6 gidy t& chimg minh méi quan
hé voi nguoi Uy quyén.

d) S6 lwong ho so: 01 bd

d@) Thoi han giai quyét: Ngay trong ngay tiép nhén yéu ciu, trudng hop
nhin hd so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay
lam viéc tiép theo. Trudng hop can xac minh thi thoi han giai quyét khdéng qua 03
ngdy lam viéc,

e) Doi twong thuc hién thii tuc hanh chinh: C4 nhin

g) Co quan thwe hién thia tuc hanh chinh:
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- Uy ban nhén dén cip x3 noi cr tri cudi cling clia ngudi chét thuc hién viéc
dang ky khai tir.

- Uy ban nhén dan chp x4 noi ngudi d6 chét hodc noi phat hién thi thé ngudi
chét thuce hién vigc déng Ky khai tir trong truong hop khong xac dinh duge noi cu
trd cudi cung clia ngudi chét.

h) Co' quan phdi hop: Khéng.

i) Két qua thue hién thii tuc hanh chinh: Trich luc khai tir

k) L phi:

- 5.000 ddng/trudng hop.

- Mién 18 phi déi véi truong hop:

+ Ping ky khai tr ding han,, nguoi thude gia dinh c6 céng vdi cach mang;
ngudi thude hd ngheo; ngudi khuyét tit. -

+ Cho tré em, ngudi cao tudi, ddng bao din toc thidu sb & cac xa co diéu
kién kinh té x& hoi dac biét khé khin (@uoc dp dung ké tir ngay 01/01/2017). .

1) Mau don, miu t& khai: Té khai déing ky khai tir theo méu.

m) Céan cir phap ly:

- Ludt ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phdp thi hanh Ludt h tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 cva Bg trwomg B Tic phidp

hieéng dén thi hanh mgt s6 diéu ciia Ludt hg tich va Nghi dink s6 123/2015/ND-CP
ngay 15/11/2015 cia Chinh phit quy dinh chi tiét mét s6 diéu va bién phdp thi
hamh Ludt h tich;

- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 cia B$ trudng B Tai

chinh sia ddi, b6 sung Théong tw sé 02/2014/TT-BTC ngay 02/01/2014 cia B -

truong BS Tai chinh hdng ddn vé phi va 1é phi thudc thdm quyén quyét dinh cia
Hoi déng nhdn ddn tinh, thanh phd truc thugc Trung uong.
- Quyét dinh sé 28 /2016/0P-UBND ngdy 06/6/2016 ciia Uy ban nhén dan

tinh vé viéc quy dinh mikc thu, mién, thu, nép va ché dé qudn Iy, sir dung 1é phi

dang ky hg tich trén dia ban tinh Ninh Thudn.
Mau dinh kém |

CONG HOA XA HOI CHU NGHIA VIET NAM
Doe lap - Tu do - Hanh phac
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TG KHAI PANG KY KHAI TU

Ho, chir dém, tén ngudi yéu AU, e oo ee et
INOTCU T @ et toss s semss s s st 885505500
GHAY 1 Y thAN P stk sk s e e
Quan hé voi ngudi da chét: O i iiiliviiiC B i,
PE nghi co' quan ding ky khai tir cho ngudi cé tén dwdi day:

Ho, Chit @8, 1BN: ..oovoooc s res s Gidi tinh: S
Ngay, thang, ndm sinh: ... Ceearessaaesseeeates s e et RS s eSS R R 8RR R SRRt rene
DADIOC: oot reneeesses s s rassens Quéc HCR: e
INOT O T CUSE CUNET @) et
D chét vao 16C: oo 4Ty S phut, ngay ... thang .......... 1121 1 R
Noi chét:
NGUYBN TNAN ChEL: oo eeeeeee e eees e ssssssssss s s sess oo oot s
S6 Gidy béao tir/ Gidy to thay thé Gidy bao ti: @ o [ Y

eveersesnrese CAD NGAY v thang ...... nam ............. |

T6i cam doan nhitng ndi dung khai trén déy 1a ding su thit va chju trach nhiém trudce

phép luét vé€ cam doan ctia minh.

Lam t@ic oo ,Hgay ... thang ... 770 17 .

Ngudi yéu ciu
(Ky, ghi rd ho, chit dém, tén)

Chu thich:

D Ghi & tén co quan thyc hién ding ky khai tr.

@ Ghi theo dja chi ding ky thudng tri; néu khéng c6 noi ding ky thudng tra thi ghi theo dia chi dang ky
tam-trd; trudmg hep khéng cé noi dang ky thuong tra va noi ding ky tam tra thi ghi theo noi dang sinh
song.
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® Ghi théng tin vé gidy t& tly thin nhu: hé chiéu, chimg minh nhan dan_hogc gidy t& hgp 1€ thay thé (vi
d4u: Chimg minh nhén dén s6 001089123 do Céng an thanh phé Ha Ngi cip ngay 20/10/2004).

¢ )Néu ghi theo Giay béo-ttr, thi gach cum tir “Gidy t& thay Giy béo ti”; néu ghi theo sb Gidy t& thay
Gify bao tir thi ghi 1 tén, sO giay to va gach cym tur “Giy béo ti”. ' ‘

6. Thii tuc diing ky khai sinh lwvu dong
a) Trinh tw thye hi¢n: |

- Cong chitc tu phap - hd tich cAp xa dugc giao nhigm vu déng ky khai sinh
Juu d6ng c6 trach nhiém chuén b ddy di m3u Té khai dang ky khai sinh, gidy to
ho tich va didu kién cin thiét dé thuc hién déng ky luu dong tai nha riéng hodc tai
dia didm td chirc dang ky luu dong, bao dam thuan loi cho ngudi dan.

- Tai dia diém ding ky ho tich luu dong, cong chirc tu phap - hd tich hudng
din ngudi yéu cau dién diy di thong tin trong To khai dang ky khai sinh; kiém tra
céc gidy to 1am co so cho viéc déng ky khai sinh.

- Trong thoi han 02 ngay lam viée, ké tr ngay tiép nhin du hd so, cong chire
tur phap - hd tich bao cao Chu tich Uy ban nhén dan ¢ép x&. Truong hop Chu tich
Uy ban nhén din dong y giai quyét thi ky Giy khai sinh cAp cho nguoi c6 yéu cau.

- Trong thoi han 05 ngay ké tir ngay tiép nhan du hd so, cong chie tu phap - ho
tich dem theo Gidy khai sinh va Sb dang ky khai sinh & tra két qua cho nguoi co yéu
chu tai dia diém ding ky luu dong; cong chirc tr phép - hd tich ghi ndi dung déng ky
vio S& ding ky khai sinh, cling ngudi yéu chu ky Sé theo quy dinh. Tai myc “Ghi
chl” trong Sb ding ky khai sinh ghi 13 “Dang ky Iuu dong”.

- Trudng hop ngudi yéu cau khéng biét chir thi cong chuc tu phdp - ho tich

tryc tiép ghi T khai, sau do doc cho nguoi yéu cAu nghe lai ndi dung va huéng
din nguoi do diém chi vao T khai. Khi tra két qua dang ky ho tich, cong chure tu
phap - ho tich phai doc lai ngi dung gidy t& hd tich cho ngudi yéu ciu nghe va
huéng din ngudi d6 diém chi vao S8 ho tich.

b) Thanh phin ho so:

* Gidy t¢ phai xuitt trinh

- HO chiéu hodic chimg minh nhén dén hoiic thé cin cudc cong dén hoac cac
gidy to khéc ¢6 dén anh va théng tin ca nhan do co quan co thidm quyén clp, con
gia trj str dung dé ching minh vé nhan than cta ngudi yéu cAu ding ky khai sinh.

- Gidy to ching minh noi cu trd dé chimg minh thAm quyén ding ky khai

sinh; trudmg hop cha, me cia tré da dang ky két hon thi phai xut trinh Gidly ching
nhan két hén (trong giai doan Co s& dir liéu quéc gia vé déan cu va Co sd dir liu hd
tich dién tir toan quéc chua dugc xdy dung Xong va thuc hién théng nhét trén toan

quéc).
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* Gidly t& phai ndp:
- To khai ding ky khai sinh theo mau,

- Ban chinh Gidy chimng sinh; trudng hop khong cd Glay chung sinh thi ndp
vin ban cua nguol lam chiing xac nhén vé viée sinh; néu khong co nguoi lam
chirmg thi phai co6 gidy cam doan vé viéc sinh;

- Trudng hop khai sinh cho tré em sinh ra do mang thai ho phai c6 van ban
xac nhén cia co s& y t& da thuc hién k§ thuit hd tro sinh san cho viéc mang thai
ho.

¢) 86 lwgng hd so: 01 bd

d) Thoi han giai quyét: 05 ngdy lam viée.

d) Déi twgng thue hién thi tuc hanh chinh: C4 nhén

e) Co quan thire hién thi tuc hanh chinh: Uy ban nhéin dén cip x4 noi cu
tril ciia nguoi cha hodc ngudi me.

g) Co quan phoi hop: Khong.

h) Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh
i) L& phi: 5.000 dong/ trudng hop.

- Mién 1& phi abi voi truong hop:

~ + Ding ky khai sinh ding han; cho ngudi thude gia dmh ¢ cdng voi cach
mang; ngudi thude hd ngheo; ngudi khuyét tat.

+ Cho tré em, nguoi cao tudi, ddng bao dan tdc thiéu s sb & cac xd cb dieu

kién kinh té - x& héi dic biét kho khin (dp dung ké tir ngay 01/01/2017).

k) M&u don, mAu to khai: To khai déng ky khai sinh theo mau.

) Yéu cAu, diéu kién thue hién thi tuc hanh chinh:

Tré em sinh ra ma cha me bi khuyét tat, ém bénh khong thé di ding ky khai
sinh cho con; cha me bi bit, tam giam hodc dang thi hanh an phat ti ma khong con
dng ba ndi, ngoai va ngudi than thich khac hodc nhitng ngudi nay khong co diéu
kién di dang ky khai sinh cho tré. -

m) Cin cir phap ly:

- Ludt hé tich nam 2014,

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cia Chinh phi. quy dinh
chi tiét mét s6 diéu va bién phdp thi hanh Ludt hj tich;

- Théng tw 56 15/2015/TT- BTP ngay 16/11/2015 cua B¢ trucng Bé Tu’
phdp hucng dan thi himh mot sé diéu cua Ludt hd tich va Nghi dinh 56
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123/2015/ND-CP ngay 15/11/2015 cia Chinh phi quy dinh chi tiét mét s6 diéu
va bién phdp thi hanh Ludt ho tich;

- Thong tu 56 179/2015/TT-BTC ngay 13/11/2015 cua Bé truong Bo Tai
chinh swa doi, bé sung Thong tu 56 02/2014/TT-BTC ngay 02/01/2014 cua Bo
trucmg BS Tai chinh hudng ddn vé phi.va I¢ phi thuge thdm quyén quyét dinh clia
Hpi dong nhén dén tinh, thanh phd truc thupe Trung wong,
| - Quyédt dinh 56 28 /2016/QP-UBND ngdy 06/6/2016 cia Uy ban nhan dan

tinh vé viée quy dinh mic thu, mién, thu, nép va ché dg quadn Iy, st dung 1é phi
ding ky hé tich trén dia ban tinh Ninh Thudn.

Mau dinh kem

-~ CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lip - Tw do - Hanh phiic

TO KHAI PANG KY KHAI SINH

.........................................................................................
..................................................................................................................

...........................................................................................................................

...........................................................................................................................................

-----------------------------------------------------------------------------------------

PE nghi co quan diing ky khai sinh cho nguoi dwéi day:

Ho, chil @8I, T8I2 c.einiiiiie et
Ngay, thang, nAm Sinh: ..o ghi bang chil: .....ceeinirnesnnnininines
Noi sinh

4

Gidi tinh: e DANtOC: vevieeririereerrrcariinnene QuOC tiCh: v

QUE QUAN vvovereeeee st erer sttt s b a b s s iSRS R

Ho, chit dém, tén cha:
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Nzm sinh: cooovevivireneenee DANOC oovveeerieeerererncens QuOC tICh: e

Noi cur tria: @

.............................................................................................................................

...........................................................................................................................................

Ho, chit dém, tén me: ... e e
Nim sinh: ... DAN t0C: coirireeieeeer e, Quic tich: oo
NGE CU ETO: @ oot stseeme st ee s st e anb £t bR

...........................................................................................................................................

To1 cam doan ndi dung d& nghi dang ky khai sinh trén ddy la ding sy thét, dugc sy thoa
thuén nhét tri ciia cdc bén lién quan theo quy dinh phap ludt.

Téi chiu hoan toan trach nhiém trude phap luit vé& ndi dung cam doan clia minh.
Lamtgi: ..o, , FZAY eeriinnas thang ......... 717177 S
Ngudi yéu ciu '
(Ky, ghi rd ho, chif d¢m, tén)

Chu thich:
Ghi rd tén co quan dang ky khat smh
Viduy: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha N§i
- Uy ban nhin dén quén 1, thanh phd H6 Chi Minh
@ Ghi thong tin vé gidy to tity than cla ngudi di ding ky, ghi 15 s, co quan cap,
ngdy cép ho chiéu, chirmg minh nhén dan hodc gidy to hop 1€ thay 1 th -
Vi du: Chitng minh nhén dan s6 001089123 do Céng an thanh phé Ha Noi chp
ngay 20/10/2014.
®) Ghi theo dia chi dang ky thudng tri; néu khong co6 noi ding ky thwong tri thi
ghi theo dia chi ding ky tam trd; trudng hop khong 6 noi ding ky thuong trd va noi
dang ky tam trd thi ghi theo dia chi dang sinh séng. '
@ Trudng hop sinh tai co sd y 1€ thi ghi 16 tén co 8Oy té va dia danh hanh chinh
Vi dy: - Bénh vi¢n Phu san, Ha No6i
- Tram y té x4 Dinh Bang, huyén Tur Son, tinh Bic Ninh.
Trudmg hop sinh ra ngodi co so y té thi ghi dia danh cta 03 cip hanh chinh (x&,
huyén, tinh), noi sinh ra.
Vi du: xa Dinh Béang, huyén Tl Son, tinh Bic Ninh.

7. Thi tuc déing ky két hon lwu dong
a) Trinh tu thuc hién '
- Coéng chire tu phép - ho tich chp x3 dugc glao nhiém vu dang ky két hon

lru dong co tréch nhiém chuén bi dhy du cac loai mau T khai, gidy to ho tlch va
didu kién cin thiét dé thuc hién dang ky luu ddng.
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- Tai dia diém dang ky két hén Iuu dong, cbng chire tu phép - ho tich co
trach nhiém kiém tra, xac minh vé diéu kién két hon ciia cac bén; hudng dén ngudi
dan didn dly du thdng tin trong Tor khai ding ky két hon. Néu hd so day du, hop 1¢,
cong chirc tur phap - hé tich tiép nhén hd so viét Phieu tiép nhan.

- Trong thdi han 05 ngay lam viée, k& tir ngay tiép nhén hd so, cong chire tu
phép - hd tich bao céo Chi tich Uy ban nhén din chp x4. Trudng hgp Chi tich Uy ban
nhén dén ddng v giai quyét thi ky cép 02 Gidy chimg nhan k&t hén cho ngudi c6 yéu

cau,
~ Cong chuc tu phap - ho tich ghi ndi dung déng ky vao 86 dang ky két hén; trao
Gidy chimg nhén két hon cho céc bén tai dia diém ding ky huu ddng; ciing cac bén két
hén ky vao S theo quy dinh. Tai muc “Ghi chi” trong S6 ding ky két hon ghi o
“Ping ky luu dong”.

- Trudng hgp ngudi yéu ciu khong biét chir thi céng chirc tu phap - hd tich
truc tiép ghi T khai, sau d6 doc cho nguoi yéu cu nghe lai ndi dung va hudng
dan ngudi doé diém chi vao To khai. Khi trao Gidy chung nhén két hén, cong chiic
tu phép - ho tich phai doc lai ndi dung Gidy chimg nhén két hén cho ngudi yéu chu
nghe va huéng dén ngudi d6 diém chi vao S6 dang ky két hon.

b) Thanh phén ho so:

* Gidy to phdi xudt trinh

- Hd chiéu hoic ching minh nhén dan hosic thé can cude cdng dén hodc cac
gidy to khac c6 dén anh va thong tin ca nhan do co quan cO thAm quyén cép, con
gid tri sir dung d& chimg minh vé nhan than cla ngudi c6 yéu-chu-dangky-két hon.

- Gidy to chung minh noi cur trd d& x4c dinh thdm quyén (trong giai doan Co
s& dit 1iéu qubc gia vé dan cu va Co sé dit ligu ho tich dign tir toan quéc chua duge
x4y dung xong va thuc hién théng nhét trén toan qubc). |

* Gidy 1o phii njp

- T& khai dang ky két hon theo mau. Hai bén nam, nif ¢6 thé khai chung vao
mot To khai dang ky két hon.

¢) S6 lwgng hd so: 01 bd

d) Thoi han giai quyét: 05 ngay lam viéc.

d) Dbi twong thue hign thii tuc hanh chinh: C4 nhan

¢) Co quan thuye hién thi tyc hanh chinh: Uy ban nhin dén chp x4 noi cu
tri1 cia hai bén nam, ntr.

g) Co quan phdi hop: Khong.
h) Két qua thwe hi¢n thi tyc hanh chinh: Gihy chimg nhan két hon
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i) L& phi: Mién 1€ phi.

k) Mau don, miu t& khai: Td khai dang ky két hon theo mau.

) Yéu cAu, didu kién thie hién thii tuc hanh chinh:

- Hai bén nam, nir cling thudng tra trén dia ban cép x4 ma mot hodc cd hal
bén nam, nit 12 ngudi khuyét tat, ém bénh khong thé di ding ky két hén durgc.

- Nam tir da 20 tudi tr& 1én, nit tir di 18 tudi trd 1én;

- Viéc két hén do nam va nit ty ngiryén quyét dinh;

- Khéng bi mét ning luc hanh vi dan su;

- Viéc két hon khong thudc mét trong céc trudng hop cAm két hon, gom:

+ K&t hon gia tao; ,

+ Tao hén, cudng ép k&t hén, lira dbi két hon, can tré két hén;

: + Ngubi dang’ b vg, c6 chdng ma két h6n voi nguoi khac hodc chua co v,
chua cé chéng ma két hon véi ngudi dang ¢ chong, ¢ vo;

+ Két hén gilta nhilng ngudi cling dong méau vé truc hé; gitta nhiing nguoi
c6 ho trong pham vi ba doi; gitra cha, me nudi voi con nubi; gifta nguol dd timg 1a
cha, me nudi voi con nudi, cha chdng véi con dau, me vg véi con 1€, cha duong
véi con riéng ciia vo, me ké véi con riéng cia chdng;

* Nha nuoc khong thira nhén hén nhén gitta nhimg nguwdi cimg gidi tinh,

m) Can cw phap ly:

- Ludt hé tich nam 2014;

- Ludt hén nhin va gia dinh nam 2014;

- - Nghi dmh s6 123/2015/ND-CP ngay 15/11/201 5 cua Chmh phi quy dmh
chi tiét mot s6 dleu va bién phdp thi hanh Ludt ho tich,

- Théng tw 56 15/2015/TT-BTP ngay 16/11/2015 cua B¢ trucng Bo Tu
phdp hucng dén thi hanh mot sé diéu cua Ludt hé tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cia Chinh phit quy dinh chi 1iét mét s6 diéu
va bién phap thi hanh Ludt ho tich;

- Thong tw s6 179/2015/TT- BTC ngay 13/11/2015 cua B$ truong Bé Tai
chinh siza d6i, b6 sung Théng tw s6 02/2014/TT- BTC ngay 02/01/2014 cua B Tai
chinh hudng dén vé phi vé 1é phi thude thém quyén quyét dinh cia Hoi déng nhdn
dén tinh, thanh phé truc thuge Trung wong;

- Quyét dinh 56 28/201 6/QD UBND ngay 06/6/2016 cua Uy ban nhdn ddn
tinh vé viéc quy dinh mikc thu, mién, thu, ngp va ché dé quin Iy, sir dung 1¢ phi
ding ky ho tich trén dia ban tinh Ninh Thudn.
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Mau dinh kem

CONG HOA XA HOI CHU NGHiIA VIET NAM
Péc ldp — Tw do — Hanh phic

TO KHAI PANG KY KET HON .
(1)

A ge Ao Bén nam
Thong tin Bén nir

Ho, chit dém, tén

Ngay, thang, ndm sinh

Dan tgc

Quéc tich

Noi cur tra @

Gify t tiry than®

Két hon 14n thir may

Chung t6i cam doan nhimg 101 khai trén ddy 1a ding sy thét, viéc két hén cia chung t6i 14 ty nguyén, khong vi
pham quy dinh cda Luat hon nhén va gia dinh Viét Nam. .
Chung t61 chiu hoan toan trach nhiém trudc phap luat vé cam doan cia minh.

Dé nghi Quy co quan dang ky.
' , NEAY covveeereree thang ........... nim
‘Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)
Chui thich:

(1), (2) Trudng hop 1am tha tyc ding ky k&t hon c6 yéu t6 nudc ngodi, thi phai dén anh ciia hai bén nam, nir:

(3) Ghi 15 tén co quan dang ky két hon. '

{4) Ghi theo noi ding ky thudng try, néu khong c6 noi ding ky thudng trit thi ghi theo noi ding ky tam tri; trudng
hop khong c6 noi dang ky thudng trd va noi dang ky tam trti thi ghi theo noi dang sinh song.
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(5) Ghi théng tin vé glay to tiy than nhi: b chiéu, ching minh nhén dan hogic gidy toy hop 1€ thay thé (vi du:
Chimg minh nhén dén s6 001089123 do Cong an thanh phé Ha Noi cip ngay 20/10/1982).

8. Thii tuc dang ky khai tér luu ddng
a) Trinh ty thue hién

- Cong chirc tr phap - hé tich dugc giao nhiém vy dang ky khai tir luu dong
¢6 trach nhiém chudn bi ddy di mAu T khai dang ky khai tir, gidy t hé tich va
diéu kién can thiét dé thuc hién ding ky Juu ddng tai nha riéng hoic tai dia didm t&
~ chire dang ky luu dong, bao dam thuan loi cho ngudi dan.

- -Taidia c'hem dang ky khai tir luu ddng, cdng chirc tu phép - hé tich huong
din nguorl yéu can dién diy du thong tin trong T khai ding ky khai tir, kiém tra
céc gidy t& 1am co s& cho viée dang ky khai tur.

- Trong théi han 02 ngéy lam viéc, ké tir ngéy tiép nhan hd so, cOng chure tur
phap - h{ tich béo cdo Chu tich Uy ban nhén dan cip xa. Trudng hgp Chi tlch Uy ban
nhan dan dbng ¥ giai quyét thi ky cép Trich luc khai tir cho ngudi ¢é yéu ciu.

- Trong thdi han 05 ngay ké tir ngdy tiép nhan hd so, cé‘)ng chirc tu phap — hd
tich dem theo Trich luc khai tir va Sé diing ky khai t&r dé tra két qué cho nguoi cd
yéu cu tai dia diém dang ky Iuu dong; cong chire tu phap hé tich ghi néi dung
vao S6 ding ky khai tr, cling ngudi yéu cau'ky vao S6. Tai muc “Ghi chi” trong
S6 ding ky khai tir ghi 16 “Pang ky luu dong”.

- Trudong hop ngudi yéu cu khéng biét chir thi cong chirc tu phap - ho tich
tryc tiép ghi To khai, sau d6 doc cho nguoi yeu céu nghe lai ndi dung va huéng
dan ngudi d6 diém chi vao T khai. Khi tra két qua cong-chirc-tu-phap---ho tich
doc lai ndi dung Trich luc khai tir cho ngudi yéu cdu nghe va huéng din ngum do
diém chi vao S& ding ky khai tir.

b) Thanh phén hd so:

* Gidy 1o phai xuit trinh

- H6 chiéu hoic chirng minh nhén dan ho#c thé can cudc cdng din hodc cic
gidy t& khac ¢6 dén anh va thong tin ¢4 nhan do co quan c¢6 tham quyén cap, con
gia trj sir dung dé ching minh vé nhén than cla ngudi ¢é yéu cu ding ky khai tir;

- Gigy t& chimg minh noi cu tri cudi ciing cila ngudi chét dé xac dinh thdm
quyén (trong giai doan Co s& dif lidu quoc gia ve din cu va Co s¢ dir 1iéu ho tich
dién tr toan quéc chua duoc xdy dung xong va thuc hién théng nhit trén toan
qudc).

- Tnm'ng hop khong x4c dinh duoc noi cu tri cubdi cing cia ngudi chét thi

xuét trinh gifly t& chirng minh noi ngum d6 chét hodc noi phat hién thi thé cia
ngudi chét.
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* Gidy to phdi nép
- To khai ding ky khai tir theo mau; |
- Gidy bao tir hodic gidy t& thay thé Gidy bio tir dcl) co quah c6 thdm quyén
cap.
¢) S6 lwong ho so: 01 bd
d) Thoi han giai quyét: 05 ngay lam viéc.
d) Péi twgng thue hién thit tuc hanh chinh: Cé nhén
e) Co quan thwe hién thiu tuc hanh chinh:
- Uy ban nhan dan cép x4 noi cu tri cudi ciing chia ngudi chét;

- Uy ban nhan dan cAp xa noi ngudi @6 chét hojic noi phat hién thi thé ngudi
chét tl}uc hién viéc dang ky khai tr trong trudng hop khdng xac dinh dugc noi cu
tri cudi cing cia ngudi chét.

g) Co quan phoi hop: Khéng.

h) Két qua thye hién thi tuc hanh chinh: Trich luc khai tir

i) L& phi: 5.000 dong/truémg hop.

- Mién 18 phi dbi véi truong hop:

+ Dang ky khai t&r dng han; cho nguou thudc gia dinh c¢6 cong va6i cach
mang, ngudi thude hd nghéo; ngudi khuyét tat.

+ Cho tré em, ngudi cao tudi, déng bao dan tdc thidu s & céc xd cb diéu
kién kinh t& - x& hoi dic biét khoé khan (dp dung ké tir ngay 01/01/2017)

k) MAu don, miu to khai: To khai déng ky khai tit theo mau.

) Yéu chu, diéu kién thuc hién thi tuc hanh chinh

Nguoi chét khong cb ngum thén thich, ngudi than thich khong sbng ciing
dia ban x3 ho#c la ngudi gia, yéu, khuyét tat khéng di dang ky khai tir duoc.

m) Cin cir phap ly:

- Ludt ho tich ndm 2014,

- Nghi djnh 56 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Ludt h¢ tich;

- Théng tw sé6 15/2015/TT- BTP ngay 16/11/2015 cua B¢ truong Bé Tu' .

phdp hudng ddn thi hanh mgt sé diéu cia Ludgt hé tich va Nghz dmh s
123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi tiét mot s6 diéu
va bién phdp thi hanh Ludt ho tich;

- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 cua B$ truong B Tai
chinh stta d@6i, b6 sung Théng tw s6 02/2014/TT-BTC ngay 02/01/2014 cia B¢
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trucng Bé Tai chinh huong dén vé phi va 1é phi thuéc thdm quyén quyét dinh ciia
Hoi do“ng nhdn dan tinh, thanh phé’ truc thuéc Trung uong,

- Quyét dinh 56 28 /2016/0P-UBND ngdy 06/6/2016 cia Uy ban nhdn dan
tinh vé viée quy dinh mirc thu, mién, thu, ndp va ché d¢ quan Iy, sir dung 1€ phi
deéng ky hé tich trén dia ban tinh Ninh Thudn.

Miu dinh kém

CONG HOA XA HQI CHU NGHIA VIET NAM
Déoc 14p - Tw do - Hanh phiic

TO KHAI PANG KY KHAI TU

Ho, chir dém, tén nguoi yéu CAUL oo oo s erees B
INOE CU LT B e et eees s ssse e o885 02558185 1
GHAY 10 By THAND ettt
QUAN D8 VO DEUGE B8 CHEE oottt
P& nghi co quan ding ky khai tir cho ngwdi ¢6 tén duwoi day:

HO, Chit GEM, tE1: .oovveveeeceeeee e reeessnenssreesssssserscsssmesssesssmnsensssssnsnnnes QGHOT HARL (s

Ngay, thang, NAM SINRT e

DN TOC vt esansesessesss srerses e ssssera st sses et ssanscs e QUABC HEN! oo

NOT CU T CUST CUNEE P oot ses st s st s b
Gidy t&r thy than: oo eee e et iSRSt RS
D chét vA0 10C: oo 24 To S phit, ngdy ............. thang ............ V21 ¢ R
Noi chét: .............
Nguyén nhén GRS oo es st seons st s R AR .......... ......
S Gidy bao ti/ Gidy to thay thé Gify bao tir: @ 0 e
eeerreemrones CAP DAY ..o thang ....... NAM ..........

Téi cam doan nhimg ndi dung khai trén ddy 1a ding sy that va chju trach nhiém trudc

phép luit v& cam doan ctia minh.

CLAMAQET e, , ngay ... thang ... HGI .

Ngudi yéu ciu
(Ky, ghi r8 ho, chit dém, tén)
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Chi thich:

@ Ghi 5 tén co quan thuc hién dang ky khai tir.

® Ghi theo dja chi ding ky thudng tri; néu khéng c6 noi déng ky thudng tri thi ghi theo dia chi dang ky
tam tru; truong hop khéng ¢6 noi dang ky thudmg tri va noi ding ky tam trit thi ghi theo noi dang sinh
song.

) Ghi théng tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhén dén hodc gidy to hop 18 thay thé (vi
dy: Chimg minh nhén dan s 001089123 do Cong an thanh phé Ha Nbi chp ngay 20/10/2004).

“) Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy tor thay Gidy béo ti”; néu ghi theo sé Gidy t thay
Gify béo tir thi ghi 10 t8n, sO gidy t& vi gach cum tir “Giay béo tir’.

9. Thi tuc diing ky giam hd

a) Trinh ty thye hién

- Ngudi c6 yéu ciu ding ky gidm h§ ndp ho so tai BO phan tiép nhan va tra
két qua ctia Uy ban nhén dén cap x& noi cu tri clia ngudi duge giam hé hodic ngudi
giam ho.

- Nguoi tiép nhén ¢6 trach nhiém kiém tra ngay toan bd hd so, xac dinh tinh
hop 1¢ cua gidy t& trong hd so do ngudi yéu cau nop, xuét trinh; dbi chiéu théng tin
trong T khai voi gifly to trong hé so.

+ Néu hd so chua ddy du, hoan thign thi huéng dan ngudi nép hd so bd sung,
hoan thién theo quy dinh; trudmg hop khong thé bo sung, hoai thien o so mgay thi—
phai lap thanh vin ban hudng dan, trong d6 néu rd loai pidy t&, ndi dung cin bd
sung, hoan thién, ky, ghi r& ho, chit dém, tén cla ngudi tiép nhén. Hb so dang ky hd
tich sau khi di dugc hudng dan theo quy dinh ma khong dwgc bd sung day du,
hoan thién thi ngudi tidp nhan tir chéi tiép nhan ho so. Vige tir chéi tiép nhén hd so
phai dugc thé hién bing van ban, trong d6 ghi rd 1y do tir chdi, ngudi tiép nhan ky, ..
ghi rd ho, chir dém, tén.

+ Néu hd so diy du, hop 1€, ngudi tiép nhin hd so viét gidy tiép nhan, trong
d6 ghi 16 ngay, gidr tra két qué.

- Trong thdi han 03 ngay lam viéc, k& tir ngay nhén di hd so, néu thiy yéu
c3u dang ky giam ho di didu kién theo quy dinh phép ludt thi cdng chic tu phép -
ho tich béo céo Chi tich Uy ban nhan dan cap xa. Trudng hop Chu tich Uy ban
nhan dan cp x& ddng y giai quyét thi cong chirc tur phép - h tich ghi vao Sé ding
ky gidm ho, cing ngudi di dang ky gidm hd ky vao Sé. Cha tich Uy ban nhén din
chp x4 cép Trich luc dang ky gidm hd cho ngudi yéu céu.
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* Laru ¥:

+ Truong hop ngudi yéu clu nop gidy t& 13 ban sao dirge cap tir sé gbe hodc
ban sao dugc chung thuc tir ban chinh thi nguoq tiép nhan hd so khong dugce yéu
chu xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi ngudi tiép nhén hd so kiém tra, ddi chidu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da déi chiéu néi dung gidy to 46, khong duogc yéu
cau ngudi di ding ky ndp ban sao ¢ ching thue glay to do.

+ Tru'cmg hop phap Indt quy dinh xut trinh glay to khi dang ky hd tich,
nguoi tiép nhan c6 trach nhiém kiém tra gidy to xuét trinh, @i chiéu véi théng tin
trong T khai va tré lai cho nguoq xuét trinh, khong dugce yéu cau ngudi dang ky
hd tich ndp thém ban sao gidy t& do. Ngucl t1ep nhan c6 thé chup 01 ban gidy t&
xuét trinh hodc ghi lai thong tin coa gidy t& xudt trinh dé luu hd so.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, da hd so ding ky hd tich
theo quy dmh cta phép ludt hé tich, khong dugce yéu cAu ngudi ding ky hd tich
ndp thém gidy t& ma phép luét hd tich khong quy dinh phai ndp.

b) Cach thire thue hién:

- Ngudi c6 yéu cau dang ky giam hd truc tiép thuc hién hodc ty quyén cho
ngudi khac thue hién viée dang ky giam ho; '

- Ngudi thuc hién viée ding ky glam hd c6 thé truc tlep ndp hd so hoic giri

hd so qua hé thong buu chmh tai by phén tiép nhan va tra két qua ctia Uy ban nhan
dan cap x4 ¢6 thdm quyen. S,

¢) Thanh phén hé so:
* Gidy 1o phdi xudt trinh:
- Hb chiéu hoic chitng minh nhén dén ho#c thé ¢in cudce cong dan hodc cac

gidy t& khéc ¢6 din anh va thong tin c4 nhin do co quan ¢o tham quyén cép, con
gia tri sir dung dé chimg minh vé nhén than ciia nguoi c6 yéu cau dang ky giam hd.

- Gidy t& chimg minh noi cu tra de x4c dinh thdm quyén ding ky giam hd
(trohg g1a1 doan Co sd dit liéu qudc gia vé dan cu va Co s& dir liéa ho tich dién t
toan quoc chua duge x4y dung xong va thyc hién théng nhét trén toan quoc)

* Gidy 1o phdi nép

- T& khai dang ky giam ho theo mau.

- Vin ban ctr ngudi giam hd theo quy dinh ctia B ludt dan su déi voi truong
hop ding ky gidm hd cu.

- Gidy t& chimg minh didu kién gidm ho duong nhién theo quy dinh cia B
luat dan su dbi véi trudng hop ding ky giam hd duong nhién. Truong hop cé nhiéu
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ngudi cing du didu kién 1am gidm h$ duong nhién thi ndp thém vin ban thoa
thuén vé viéc ¢t mét ngudi lam gidm hd duong nhién.

- Vén ban uy quyen theo quy dinh cua phéap luét trong tru’ong hop uy quyen
thure hién viéc dang ky gidm ho. Truong hop ngudi dugc uy quyén 14 éng, ba, cha
me, con, vo, chong, anh, chi, em rudt clia ngudi Uy quyen thi van ban uy quyén
khéng phai cong chung, chimg thiuc, nhung phai c6 gidy t& chimg minh mbi quan
hé véi ngudi vy, quyen

| d) S6 hwgng hd so: 01 bd

d) Thoi han gidi quyét: 03 ngay lam viée.

¢) P6i tugng thuwe hién thii tuc hanh chinh: C4 nhan

g) Co quan thye hién thi tuc hanh chinh: Uy ban nhan dén cip xa noi cu
tril ctia ngudi dugc gidm ho hodc ngudi giam ho.

h) Co quan phdi hop: Khong,

i) Két qué thyc hién thi tuc hanh chinh: Trich lyc déng ky gidm hg..

k) L& phi: Mién 1& phi.

1) MAu don, mAu to khai: To khai dang ky giam hd theo mau.

m) Cin cir phap ly:

- B& ludt Dan su;

- Ludt hg tich ndm 2014;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 cua Chinh phu quy dmh
chi tiét mot s6 diéu va bign phdp thi hanh Ludt ho tich; -

- Thong tur 56 15/2015/TT- BTP ngay 16/11/2015 cua Bj truéng Bo Tu’
phdp huodng dén thi hanh mét sé diéu cia Ludt W9 tich va Nghl dmh 56
123/2015/ND-CP ngay 15/11/2015 cia Chinh phii quy dinh chi tiét mot s6 diéu
va bién phdp thi hanh Ludt ho tich;

- Théng tw s6 179/2015/TT- BTC ngay 13/11/2015 ctia Bé truéng Bo Tai
chinh sira d6i, b6 sung Théng tw s6 02/2014/TT-BTC ngay 02/01/201 4 cua Bo
trwong Bé Téti chinh hudng ddn vé phi va I¢ phi thudc thdm quyén quyét dinh ciia
Hoi déng nhén dan tinh, thanh phé tryc thude Trung wong;

- Quyét dinh 56 28/201 6/QD UBND ngay 06/6/2016 cua Uy ban nhén ddn
tinh vé viéc quy dinh mitc thu, mién, thu, ngp va ché @ quan Iy, sit dung 1€ phi
ding ky hé tich trén dia ban tinh Ninh Thudn.

Mau dinh kem
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CONG HOA XA HQI CHU NGHiA VIET NAM
Pic Idp - Tir do - Hanh phic

TO KHAI DANG KY GIAM HO

KIH UL D oo eessoeesssnessse s s st st nes
Ho, chif d8m, t8n DEWOT Y8U CAU: .oooooecererecrrrscncresensrmsrrsmssmsess s s Gidi tinh .......
NOE CU T B oo oo+ e ee oo et r e e Rt 212512 ma e 1

Gidy to tuy thin: ©

bpd nghi co’ quan ding ky viéc giam h{ giita nhifng ngudi ¢6 tén duwdi day:

Ngudi giam hé:

HO, Chil B8N, 1817 oo eeeeeesssessesrren s ssmemisissssssencsssscsssesssissssns Gidi tinh oo
Ngay, thang, nf3m Sinh: ... vt
Dan tﬁcQuﬁc 157) ¢ PR ORORON
INOT CU LT M. eees e s st b SRR 0 8PS SR e s
GHAY 10 1Y ThAN: @ s s s s
Ngudi duge giam h§:

Ho, chit dém, tENn: oot OO — e Gl tinh
Ngay, thang, ndm sinh:
Dén tdc: NN © 11: o 1) s LA
INGE CU I D) e eses e s s 8RS 1R i 51000
Gidy khai SITI/GIAY 0 TIY tHAN ..ooceressoeeernenessssersssesstossssirsors et

R kT
T6i cam doan nhitng ndi dung khai trén ddy 1a dung sy thét va chiu trach nhi€ém trude
phap luét vé cam doan ctia minh.

Lamt@i: .. , NEAY ... thang ... PG e

Nguoi yéu cau
(Ky, ghi rd hg, chit dém, tén)

Chd thich:

) Ghi 15 tén co quan dang ky gidm ho.

@ Ghi theo noi dang ky thudmg tra, néu khong ¢6 noi ding ky thudng tri thi ghi theo noi dang ky
tam tri); trudmg hop khéng cé nol dang ky thudmg trd va noi ding ky tam tri1 thi ghi theo nm dang sinh song.

®) Ghi théng tin vé gidy tor tiry than nhw: h chiéu, chirng minh nhéan dan hoac gidy to hop 1¢ thay
thé (vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phd Ha Néi chp ngay 20/10/2014).
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10. Thii tuc diing ky cham dirt gidm h

a) Trinh ty thue hién '

- Nguoi ¢6 yéu chu dang ky chdm dit giam hd ndp ho so tai BO phén tiép
nhén va tra két qua ctia Uy ban nhén din cap x4 noi da dang ky giam hé truée day.

- Nguoi tiép nhén c6 trach nhiém kiém tra ngay toan bg hd so, xac dinh tinh
hop 1€ cia gidy to trong hd so do ngudi yéu ciu ndp, xuét trinh; d&i chiéu théng tin
~ trong To khai véi gidy t& trong hd so.

+Néu hd so chua ddy dd, hoan thién thi hudng dn ngudi ndp hd so bd sung,
hoan thién theo quy dinh; truong hop khong thé bd sung, hoan thién hé so ngay thi
phai 14p thanh vén ban hudng dan, trong d6 néu rd loal giéy t&, ndi dung c%”m bd
sung, hoan thién, ky, ghi rd ho, chir dém, tén clia ngudi tiép nhan. Hb so sau khi da
dugc huéng din theo quy dinh ma khéng dugc bd sung ddy du, hoan thién thi
ngudi tiép nhan ti chéi tiép nhan ho so. Viée tir chéi tiép nhan hd so phai dirge thé
hién bing vin ban, trong d6 ghi 15 ly do tir chéi, ngudi tiép nhan ky, ghi 3 ho, chir
dém, tén. _

+ Néu hd so ddy du, hop 18, ngudi tiép nhan ho so viét gidy tiép nhén, trong
d6 ghi rd ngay, gio tra két qua. )

- Trong thoi han 02 ngay lam viéc, ké tir ngay nhén da hd so, néu thy yéu
ciu ding k¥ chdm dirt giam ho a0 diéu kién theo quy dinh phap luat thi cong chirc tu
phap - hd tich béo cdo Chu tich Uy ban nhén dén cép x&. Truong hop Chu tich Uy
ban nhén dan cip x4 ddng ¥ giai quyét thi cdng chire tu_phap_- ho tich ghi vao S6
ding ky chdm dut giam h, ctng ngudi di ding ky chAm dut giam hd ky vao S6.
Chu tich Uy ban nhén dan cép xa cép Trich lyc déng ky chdm dirt gidam h¢ cho
ngudi yéu céu.

*Luuy:

+ Trudmg hop ngudi yéu ciu nop gidy t& 12 ban sao dugc cAp tir sé gbc hoic
ban sao dugc chung thuc tir ban chinh thi nguoi tiép nhan hd so khong dugc yéu
ciu xudt trinh ban chinh; néu ngudi yéu ciu chi ndép ban chup va xuét trinh ban
chinh thi ngudi tidp nhan hd so kiém tra, doi chiéu ban chup véi ban chinh va ky
vio ban chup xéc nhan v& viéc dd ddi chicu ni dung gidly to d6, khong dugc yéu
cAu ngudi di dang ky ndp béan sao ¢o chimg thuc gidy to do.

+ Truong hop phép Judt quy dinh Xuft trinh gidy to khi dang ky hd tich,
ngudi tisp nhan 6 trach nhiém kiém tra gidy tor xuAt trinh, d6i chicu véi thong tin

r

trong To khai va tra lai cho ngudi xuét trinh, khong duoc yéu cdu ngudi dang ky
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ho tich ndp thém ban sao gidy to d6. Ngudi tiép nhén cb thé chup 01 ban gidy to
xuét trinh hodc ghi lai théng tin cua gidy tor xuét trinh dé lvu hd so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dang, da hd so ding ky hd tich
theo quy dinh ctia phap Iuét hé tich, khéng duge yéu cau ngudi ding ky hd tich
ndp thém gidy to ma phap luat h tich khong quy dinh phai ndp.

b. Cach thirce thuc hién:

- Ngudi ¢6 yéu céu dang ky chim dirt giam hé truc tiép thue hién hodc uy
quyén cho ngudi khac thyuc hién viéc diang ky chdm dit giam ho.

- Ngucn thuc hién viéc ding ky chim dut glam hd cb thé tryc tlep ndp hd so
hotic giri hd so qua hé thong buu chmh tai bd phéan tiép nhén va tra két qua ciia Uy
ban nhan dén cip x4 c6 thdm quyén.

¢. Thanh phin hd so

* Gidy to phdi xuit trinkh

- H chiéu hoic chimg minh nhan dan hodc thé cin cudc cong dan hoic cac
gidy to khac ¢6 dan anh va théng tin c4 nhan do co quan cé thim quyén cép, con
gid tri sir dung dé chimg minh vé& nhan than cia ngudi c6 yéu ciu ding ky chdm
dit gidm ho. )

Trudng hop gt hd so qua hé théng buu chinh thi phai giri kém theo ban sao
c6 chimg thyc gidy t& phai xuét trinh néu trén.

* Gidy to phdi nop

- T& khai déng ky chim dit giam ho theo miu. -

- Gidy t& lam cén cfr chdm dut gidm ho theo quy dinh ciia B0 luit dan su.

- Vin ban ity quyén theo quy dinh clia phép luét trong trudng hop Uy quyén
thuc hién viée ding ky chdm dirt gidm ho. Truong hop nguoi ducrc Uy quyén la
ong, ba cha, me, con, vg, chdng, anh, chi, em rudt cta ngudi uy quyen thi van ban

uy quyén khong phai cong chung, chimg thuc, nhung phai c6 gidy t& chimng minh

mbi quan hé v&i ngudi Gy quyén.
d. S6 lwgng hd so: 01 bd
d. Thoi han gidi quyét: 02 ngay lam viéc.
e. Poi twgng thwe hién thi tue hanh chinh: C4 nhén
g. Co quan thye hién thi tuc hanh chinh: Uy ban nhan dén cp x4 noi da
dang ky giam h¢ trudce day.
| h. Co quan phdi hop: Khéng.
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i. Két qua thuc hién thi tyc hanh chinh: Trich luc déng ky chim dirt gidm
ho

k. L& phi: Mi2n 18 phi.

1. Mu don, miu t& khai: T khai dang ky chdm dit gidm hé theo méau.

m. Cin cir phap ly: |

- Bg ludt Dan su;

- Ludt ho tich nam 2014;

- Nghi d’mh sé 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh
chi tiét mot s diéu va bién phdp thi hanh Ludt hg tich;
| - Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 cia BS truéng B Tu
phdp hudng dan thi hanh mét so6 dieu cua Ludt hé tich va ]}fgh_i dinh so
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mét s diéu
va bién phdp thi hanh Ludt ho tich; '

- Théng tw sé 179/2015/TT-BTC ngay 13/11/2015 cuia Bo truong B¢ Tai
chinh siia d6i, bé sung Théng tw s 02/2014/TT-BTC ngay 02/01/2014 cua B¢
truomg B Tai chinh huong dén vé phi va 1é phi thudc thdm quyén quyé} dinh cua
Hpi déng nhdn dan tinh, thanh phc‘v' truc thuée Trung vong;

- Quyét dinh s6 28/2016/0D-UBND ngay 06/6/2016 cua Uy ban nhén dén
tinh vé viéc quy dinh mikc thu, mién, thu, ndp va ché dg quan Iy, sir dung 1é phi
dang ky hé tich trén dia ban tinh Ninh Thudn.

Méu dinh kém

CONG HOA XA HQI CHU NGHIA VIET NAM "~~~
Poe ldp - Tw do - Hanh phiic -

TG KHAI PANG KY CHAM DUT GIAM HO

NOT G AL et
Gy 10 1y ThAN: @ eereenemvermrs s s s

» -t r X r - . r ~ o~
Dé nghi co quan ding ky cham dut vice glam hg giira:

Ngwdi gidam ho:

Ho, chit dém, tén: ... teeeare—eietaeeeanarantsessanes o treresrevsesisseesseeeasesssteessretenennane Giéi  tinh:
.............................. Ngdy, thang, nam Sinhi..cens

DAL OC v eveererrereereseerrstsrsssnessisness st sasnsssesassnsassasines Quéc,tich: .............. O
chutru(z) ..........



GiAy t 8y thAn: @t eecrees e ee e seet e ne e
Ngudi duge giam hg:
Ho, chit dém, tén: ...... e e e bp e ees srrnneeares Gidi tinh: ..............

Téi cam doan nhiing ndi dung khai trén day 13 dung sy thét va chiu trach nhiém
trudc phap luat vé cam doan clia minh.
Lamtai: oo, , NEAy ....... thang ... nam ..

Ngudi yéu ciu
(Ky, ghi ré ho, chir dém, tén)

Chii thich:
' Ghi 16 tén co quan ding ky chém dut gidm ho.
@ Ghi theo noi dang ky thudng tri, néu khéng cé noi dang ky thudng tra thi ghi theo noi ding

ky tam trii; trudmg hop khéng ¢6 noi ding ky thudng tri va noi diing ky tam tra thi ghi theo noi dang sinh

séng. , T
) Ghi thong tin vé gidy tor tiy than nhu: hd chiéu, chimg minh nhan dan hoic gidy to

hop 18 thay thé (vi du: Chiing minh nhan dén s 001089123 do Céng an thanh phé Ha Noi cip

ngay 20/10/2014). .
™ Ghi ten co quan ding ky gidm ho truoe ddy.

11. Tha tuc thay dbi, cai chinh, bd sung hd tich

a) Trinh tw thyc hién

- Ngudi c¢6 yéu ciu thay dbdi, cai chinh, bd sung hd tich ndp hd so tai Bb
phén tiép nhan va trd két qua cta Uy ban nhén dén cap x4 noi d4 ding ky ho tich
trudc day hodc Uy ban nhan dén cap x& noi cu tri cla ngudi c6 yéu cau.

- Nguoi tiép nhén c6 trich nhiém kiém tra ngay toan bd hd so, x4c dinh tinh
hop 18 cta gidy t& trong hd so do nguoi yéu céu ndp, xudt trinh; d6i chiéu théng tin
trong To khai véi gidy to trong hd so.

+ Néu hd so chua diy du, hoan thién thi hudng dan ngudi ndp hd so bd sung,
hoan thién theo quy dinh; trudmg hop khdng thé b sung, hoan thién hd so ngay thi
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phai l4p thanh vin ban huéng din, trong d6 néu rd loai gidy 1, ndi dung cin bd
sung, hoan thién, ky, ghi 3 ho, chit dém tén cua ngudi tiép nhén. HA so sau khi &
dwoc hudng din theo quy dinh ma khéng duge bd sung diy di, hoan thién thi
ngudi tiép nhan tir chéi tiép nhén hd so. Viée tir chéi tiép nhan hd so phai duoc thé
hién bing van ban, trong d6 ghi 13 1y do tir chbi, ngudi tiép nhan ky, ghi 13 ho, chi
dém, tén.

4+ Néuhbd so dly di, hop 18, ngudi tiép nhén hd so viét gidy tiép nhin, trong
do ghi r6 ngay, gio tra két qua.

- Trong thoi han 03 ngay 1am viée ké tir ngay nhén du gidy t theo quy dinh
déi véi yéu ciu thay dbi, cai chinh h tich; ngay trong ngay lam vige d6i v&i yéu
chu bd sung hd tich; néu thdy viéc thay ddi, cai chinh, bd sung hé tich 14 ¢6 co sg,
phu hop véi quy dinh cia phap luét dan sy va phap luét ¢6 lién quan, cong chirc tur
phap - ho tich bao céo Chi tich Uy ban nhin dén cép x4. Trudng hop Cha tich Uy
ban nhan dan cdp x4 ddng y giai quyét thi ky Trich luc hd tich trong Ung (Trlch
luc thay doi ho tich/Trich luc cai chinh hé tich/Trich luc b sung hd tich) cép cho
ngudi yéu chu; cong chite tu phép - hd tich ghi ndi dung thay ddi, cai chinh, bd
sung hé tich vao S8 dang ky thay ddi, cai chinh, bd sung ho tich, xdc dinh lai dén
toc; cung ngudi yéu cau ky vao S6.

Truong hop thay dbi, cai chinh, bd sung théng tin hd tich lién quan dén Gidy
khai sinh, Gidy chimg nhén két hon thi céng chirc tu phéap - hd tich ghi néi dung
thay @i, cai chinh hd tich vao Gidy khai sinh, Gidy chtmg nhan két héon; bd sung
théng tin hd tich vao muc twong Umg va dong diu vao ndi dung bé sung.

*Luuy:

+ Trudng hop ngudi yéu ciu ndp gidy to 12 ban sao dugce cap tir s gbe hoic
ban sao duge chimg thyuc tir ban chinh thi nguoi tiép nhén hd so khong dugc yéu
ciu xuft trinh ban chinh; néu ngudi yéu cau chi ndép ban chup va xudt trinh ban
chinh thi ngudi tiép nhan hd so kidm tra, ddi chiéu ban chup vdi ban chinh'va ky
vao ban chup x4c nhéan vé viée da dbi chiéu ndi dung gidy t& do6, khong duge yéu
cf?lu_ ngudi di ding ky ndp ban sao co ching thuc gidy to do. -

+ Truémg hop phép lugt quy dinh xuét trinh gidy t& khi dang ky hd tich,
ngudi tiép nhén c6 trach nhiém kiém tra gidy to xut trinh, dbi chiéu véi théng tin
trong T& khai va tré lai cho ngucn xuét trinh, khong dugce yéu cau ngudi dang ky
hé tich ndp thém ban sao gidy to do. Ngu’m tlep nhén c6 thé chup 01 ban gidy to
xuit trinh hojc ghi lai théng tin cua gidy t& xuét trinh dé luu hé so.
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+ Ngudi tiép nhan 6 trach nhiém tiép nhan ding, dd ho so dang ky hd tich
theo quy dinh cta phéap ludt hé tich, khong dugc yéu cdu nguoi ding ky ho tich
ndp thém gidy to ma phap luét ho tich khong quy dinh phai ndp.

~ b) Chch thire thye hién:

- Ngubdi ¢b yéu cdu dang ky thay déi, céi chinh, b sung hé tich truc tiép
thue hién hodc Gy quyén cho ngudi khac thuc hién;

- Ngudi thuc hién viée dang ky thay ddi, cai chinh, bd sung hé tich ¢6 thé
truc tiép ndp hd so tai bd phan tiép nhén va tra két qua cia Uy ban nhén dan cép Xa
c¢6 thim quyén hodc giri hd so qua hé théng buu chinh.

¢) Thanh phin ho so:
* Gildy to phdai xudt trinh

- H6 chiéu hoic chimg minh nhan dan hodc thé cin cude cong dan hoac cac
gidy to khéc c6 dan dnh va théng tin ca nhin do co quan cé tham quyén cip, con
gia tri su dung @é chimg minh vé nhan thin ciia ngudi ¢6 yéu chu dang ky thay déi,
c&i chirh, bd sung hé tich. :

- Glay to chimg minh noi cu tr d& x4c dinh thdm quyen dang ky thay ddi,
c&i chinh, bb sung ho tich (trong g1a1 doan Co s¢ dit liéu qubc gia vé dan cu va Co
s& dir lidu ho tich dién tir toan qudc chua duoc x4y dung xong va thuc hién théng
nhit trén toan quéc).

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao
¢6 chimng thuc cac gidy t& phai xuét trinh néu trén. |

* Gidy to phdi nép

- T& khai ding ky thay ddi, cai chinh, bd sung hé tich, xac dinh lai dan toc
theo mau.

- GiAy t& 1am can cir thay dbi, cai chinh, b6 sung hd tich.

- Van ban uy quyé‘:n theo quy dinh ctia phap ludt trong trudong hop uy quyén
thyc hién viéc ding ky thay ddi, cai chinh, bd sung h¢ tich. Trudng hop ngudi
duorc Gy quyén la éng, ba, cha me, con, v, chong, anh, chi, em rudt ctia ngudi Gy
quyen thi van ban uy quyen khong phai cong chung, chirng thyc, nhung phai ¢
gidy t& chimg minh médi quan hé véi ngudi ty quyén.

d) S6 lugng ho so: 01 bd
d) Thoi han giai quyét:

- 03 ngiy lam viéc dbi véi yéu chu thay ddi, cai chinh hd tich; trudng hop
phai x4c minh thi thoi han giai quyét khéng qué 06 ngay fam vigc.



- Ngay trong ngay lam vigc dbi véi yéu cau bd sung ho tich, truong hop
nhin hd so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay
1am viéc tiép theo. - .

¢) Pbi twgng thyc hi¢n thi tyc hanh chinh: Ca nhan

g) Co quan thye hi¢n thit tuc hanh chinh: Uy ban nhén dén cAp x4 noi da
ding ky ho tich trdc ddy hodc Uy ban nhén dan cép x4 noi cu tri cua nguoi co
yéu cau.

h) Co quan phéi hop: Khong.

i) Két qué thyc hién thii tyc hanh chinh: Trich Iuc thay ddi hd tich/Trich
luc c&i chinh hd tich/Trich luc bo sung ho tich.

k) L& phi: 15.000 dong/truong hop.

- Midn 18 phi d6i v6i truong hop:

+ Ngudi thude gia dinh ¢6 cong voi cach mang; ngudi thudc hd ngheo;
ngudi khuyet tat.

+ Tré em, ngudi cao tudi, ddng bao dan toc thiéu sb & cac xa cd diéu kién
kinh té - x& hdi dac biét kho khan (dp dung ké tir ngay 01/01/201 7).

I) MAu don, mAu o khai: To khai ding ky thay ddi, cai chinh, bo sung hd
tich, x4c dinh lai dan t6¢c theo mau.

m) Cin cir phap ly:

- Bo ludt Dan su;

- Ludt hé tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 --czia-Chinh..phﬁ_quy__d_inh L

chi tiét mot s6 diéu va bién phdp thi hanh Ludt h tich;

- Théng tur s6 15/2015/TT-BTP ngay 16/11/2015 ciia B trudng Bo Tu
phdp hucng dan thi homh mét sé diéu cua Ludt ho tich va Nghi dinh so
123/2015/ND-CP ngay 15/11/2015 cia Chinh phit quy dinh chi tiet mot s6 diéu
va bién phdp thi hanh Ludt hé tich;

- Théng tw sé 179/2015/TT-BIC ngay 13/11/2015 cia B truong Bo-Tai -

chink sia déi. bé sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 cua B¢
truomg B Tai chinh hwong dén vé phi va I¢ phi thujc thém quyén quyét dinh cua
Hoi déng nhdn dén tinh, thanh phé truc thuge Trung uwong, _

- Quyét dinh s& 28/2016/QP-UBND ngay 06/6/2016 cia Uy ban nhdn dan
tinh vé viéc quy dinh mirc thu, mién, thu, ndp va ché do quan Iy, sw dung ¢ phi
ding ky h tich trén dia ban tinh Ninh Thudn.

M§éu dinh kém o . .

CONG HOA XA HOQI CHU NGHIA VIET NAM
' Piclap - Ty do - Hanh phiic
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TO KHAI BANG KY VIEC THAY pOol, CAI CHINH,
BO SUNG HQ TICH, XAC PINH LAI DAN TOC

.Kinh guri: @

Ho, chir dém, tén ngudi yéu clu:
Noi cur trii: @
Gidy to tiy than: ) oot a e eeee e et A AR LB R SRR RS s A SARRe1 oreesenenas

Quan hé véi ngudi d& nghi dugc thay dbi, cai chinh, xac dinh lai dén tdc, bb sung hd tich:.....coreenecrecre

Pé nghi co quan dang ky vige o eemee e oAb e SRR

cho ngudi ¢6 tén dudi diy

Ho, chif d8M, T8N17 ooreeeieceere sttt e Gidi tinhi..e.
Ngay, thAng, NAM SR s e
DAN O e errrreeeetiisissns s st ssseess e QUBC HICR e sceccremerne st
Gidy to tiy than: @

Noi cu tri:

Téi cam doan nhimg ndi dung khai trén ddy 1a ding sy thét va chiu trich nhiém trudc phép luat vé cam
doan cha minh.

Lm tic oereeecsececsineeesiainiea , HEAY wovonewn. thANG ... M cverrene
Ngu'crl yéu ciu
(Ky, ghi rd ho, chit dém, tén)

Y kién cha nguoi duge thay ddi ho, tén (néu Y kién ciia cha va me (néu !hay dbi ho, chir
ngudi d6 tr d1 9 tudi tro 1én); xac dinh lai dan dém, tén cho ngudi dudi 18 tudi)

toc (néu ngudi d6 tr da 15 tudi dén duoi 18 tudi)



1. Ghi rd tén co quan dang ky viéc thay dbi, cai chinh, b sung h tich, xac dinh lai dan tdc, x4c dinh lai
gi6i tinh trong Gidy khai sinh.

2. Ghi theo dija chi ding ky thuong tri; néu khdng c6 noi dang ky thuong tri thi ghi theo dia chi dang ky
tam trd; trudng hop khéng c6 noi dang ky thuong tr(l va noi dang ky tam trit thi ghi theo noi dang sinh
song. _

‘3. Ghi thdng tin vé gidy t&r tiry than nhu: hd chiéu, chimg minh nhén dan_hofic gidy t& hop 1¢ thay thé (vi
du: Chimg minh nhan dan sb 001089123 do Cong an thanh phé Ha Noi cdp ngay 20/10/2004).

4. Ghi 15 loai viéc thue hién (vi du: thay d6i Ho). : ,

5. Ghi r5 Joai viéc ho tich da dang ky trude ddy. Vi du: khai sinh ngay 05 théng 01 nam 2015 tai 50 10
quyén sb 01/2015 cia UBND x& Ha 1151, huyén Thuong Tin, thanh phd Ha Nai.

* 6. Ghi ro ndi dung thay dbi, cai chinh, xéc dinh lai dén toe vi du: tir Nguyén Vin Nam thanh Vi Van Nam;
Trudmg hop bd sung h tich thi ghi ro ndi dung dé nghi bd sung. Vi du: bd sung phan ghi vé qué quan
trong Gidy khai sinh nhu sau: Ngh¢ An.

i

12. Thi tuc cip Gidy xac nhin tinh trang hon nhin

a) Trinh ty thyc hién

- Ngudi ¢d yéu ciu cAp Gidy x4c nhén tinh trang hon nhan ndp hd so tai bd
phéan tiép nhén va tra két qua cua Uy ban nhin dan cap x& noi nguoi yéu clu cép
Gidy x4c nhan tinh trang hon nhan thudng tra hodc Uy ban nhén dén cap x& noi
tam tra trong trudng hop ngudi yéu cAu cép Gidy x4c nhén tinh trang h6n nhén
khong c6 noi thudng tra.

- Ngudi tiép nhén co trach nhiém kiém tra ngay toan bd hd so, dbi chiéu
thong tin trong To khai va tinh hop 1€ clia gidy to trong hd so do ngudi yéu ciu nép,
xuét trinh.

+ Néu hd so chua déy du, hoan thién thi hudng din ngudi ndp hd so bd sung,
hoan thién theo quy dinh; truong hop khéng thé bo sung, hoan_thién ho_so ngay. thi
phai 14p thanh van ban huong dan, trong d6 néu rd loai gidy to, ndi dung cin bd
sung, hoan thién, ky, ghi 13 ho, chit dém tén cia ngudl tiép nhén. Néu héd so sau khi
di duge hudng din ma khong duge bd sung diy du, hoan thién thi ngudi tiép nhan
tir chéi tiép nhén hd so va l4p van ban tir chéi tiép nhan hd so, trong d6 ghi 16 1y do
tir chéi, ky, ghi rd ho, chit dém, tén ciia ngudi tiep nhéan.

+ Néu hd so diy du, hop 18, ngudi tiép nhén hd so viét gidy tiép nhén, trong
do ghi rd ngay, gio tra két qua;

- Trong thoi han 03 ngdy lam viée, ké tir ngay nhén du hd so hop 1é, cong
chtrc tur phap - ho tich kidm tra, x4c minh tinh trang hon nhan cia nguoi co yéu
cau. |

Trudong hop ngudi yéu ciu x4c nhan tinh trang hon nhan da ting dang ky
thudng tru tai nhidu noi khéc nhau thi ngudi d6 co trach nhiém chimg minh vé tinh
trang hén nhan ctia minh. Truong hop ngudi yéu chu khong chimg minh dugc thi
cdng chirc tr phap - ho tich bao céo Chu tich Uy ban nhén din cdp x& c6 vin ban
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dé nghi Uy ban nhan din cAp x4 noi ngudi d6 da timg ding ky thudng tru tién hanh
kiém tra, x4c minh vé tinh trang hon nhin cda ngudi do.

Trong thcn han 03 ngay lam viéc, ké tir ngay nhan du’oc vin ban dé nghi, Uy
ban nhén dan cip xi dugc yéu cAu, tién hanh kiém tra, x4c minh va tra 10i bing
van ban vé tinh trang hén nhén trong thoi gian thudng tri tai dia phwong clia ngudi
co yéu céu.

- Néu két qua kiém tra, xac minh cho thiy ngudi yéu cdu c6 du didu kién,
viéc cAp Gidy x4c nhén tinh trang hén nhén 13 phu hop quy dmh phap luét thi cdng
chirc tu phép - hd tich trinh Chu tich Uy ban nhan dan ky cép 01 bén Gidy xéc
nhan tinh trang hén nhéan cho ngudi yéu cau.

*Luuy:

+ Trudng hop nguoi yéu cu ndp giéy tor 1a ban sao dugc cp tir s6 gbc hoic
ban sao duge chimg thye tir ban chinh thi ngudi tiép nhan hé so khong duge yéu
ciu xuét trinh béan chinh; néu ngudi yéu ciu chi ndp ban chup va xuft trinh ban
chinh thi ngudi tiép nhan hd so kiém tra, dbi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhin vé viée da dbi chiéu ndi dung gidy t&r d6, khong duge yéu
cau ngudi di ding ky ndp ban sao co chirng thyc glay to do.

+ Truorng hop phap luat quy dinh xuat trinh glay t&r khi ding ky ho tich,
ngudi tiép nhan c6 trach nhiém kidm tra gidy to xuét trinh, d6i chiéu véi thong tin
trong T khai va trd lai cho ngu’m xudt trinh, khong dwoc yéu céu ngudi dang ky

ho tich ndp thém ban sao glay to do. Ngum tlep nhan c6 thé chup 01 ban glay to

xuét trinh hoic ghi lai thong tin cia gidy to xuét trinh dé& luu hd so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky hd tich
theo quy dmh cia phép luét hd tich, khong duge yéu cdu ngudi ding ky hd tich
ndp thém gidy t& ma phap luét ho tich khong quy dinh phai nép.

b) Cach thire thye hién:

- Ngudi cé yéu cAu cdp Gidy x4c nhin tinh trang hon nhin ’m,xc‘tiépr thye
hiéh hodic iy quyén cho ngudi khac thuc hién yéu clu cép Gidy x4c nhén tinh trang
hon nhén;

- Nguoi thye hién yéu chu clp G:ay xac nhén tinh trang hén nhan co6 thé truc
tiép ndp hd so hodc gui hd so qua hé théng buu chmh dén bod phén tiép nhén va tra
két qué cia Uy ban nhén dan clp x4 c6 thdm quyén.

¢) Thanh phén ho so:

* Gidy to phéi xudt trinh

- Ho chibu hodc chimg minh nhén dan hodc thé can cudc cong dan hoac cac

gidy t& khéac c6 déan anh va thong tin ca nhén do co quan ¢ thim quyen chp, con



gia tri sir dung dé chimg minh vé nhan than cua ngudi ¢d yéu ciu cdp Gidy xéac
nhén tinh trang hén nhén.
- Glay to chu’ng minh noi cu tru clia ngudi yéu céu cép Gidy xéc nhan tlnh

trang hon nhan d& x4c dinh thim quyén (trong g1a1 doan Co sd dit liéu qube gia vé
dan cu va Co s& dit 1iéu hd tich dién tr toan quoc chua duge x4y dyng xong va

thuc hién théng nhét trén toan quc).

Trudmg hop gixi hd so qua hé théng buu chinh thi phai g kém theo ban sao
¢ chimg thuc cac gify t phai xudt trinh néu trén.

* Gidly to phai nop

- Tor khai cdp Gidy xac nhan tinh trang hdn nhén theo mau;

- Truong hop ngudi yéu cdu cAp Gidy xac nhén tinh trang hoén nhan da c6 vo
hodc chdng nhung da ly hon ho#c nguou vo/chdng di chét thi phai xudt trinh (ban
chinh) hodc ndp ban sao gidy t& hop 18 dé chimg minh;

- Céng din Viét Nam d3 ly hén, huy viéc két hon & nude ngoai thi phai ndp
ban sao Trich luc ghi cha 1y hon.

- Trudng hop yéu céu cép lai Gidy x4c nhin tinh trang hén nhan dé sir dung
vao muc dich két hon véi ngudi khic véi ngudi dd ghi trong phin muyc dich sir
dung cia Gidy x4c nhén tinh trang hon nhéan duoc cip trude ddy hodc do Gidy xac
nhan tinh trang hén nhan da hét thoi han su dung theo quy dinh thi phai ndp lai
Gidy x4c nhan tinh trang hon nhén da duoc clp trudc day.

d) S6 lrgng hd so: 01 bd
d) Thoi han giai quyét: 03 ngdy lam viée.

Trudng hop phai giri van ban xdc minh thi thoi pan giai quyét khong quéa 06
ngay lam viéc (k’h(")ng tinh thoi gian gii va?}n ban yéu cdu xdc minh va thoi gian giri
vin ban tra 1o két qua xac minh qua hé thong buu chinh),

¢) Pbi tugng thye hién thii tuc hanh chinh: Cé nhén

g) Co quan thye hién thi tuc hanh chinh:

- Uy ban nhén dan cép x4 noi ngudi yéu chu clp Gidy xac nhan tinh trang
hén nhén thuong tro.

- Trudng hop ngum yéu ciu cip Glay xac nhén tinh trang hdn nhan khong
¢6 noi thudng tril thi Uy ban nhan dan cAp x4 noi tam tra thuc hién viée clp Gidy
x4c nhén tinh trang hén nhéan.

h) Co quan ph01 hop: Uy ban nhén dan cép x4 noi thudng tra trude day cia
ngudi yéu cu cp Glay xac nhén tinh trang hén nhéan (trudng hgp ngudi yéu céu
.da thudng tra & nhiéu noi khéac nhau).
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- i) Két qua thuc hién thii tuc hanh chinh: Gidy xé4c nhan tinh trang hdn

nhén. .

k) L& phi: 15.000 dong/trudng hop.

- Mién 18 phi déi véi trudng hop:

+ Ngubi thudc gia dinh cé céng véi cach mang; ngudi thuge hd ngheo;
ngudi khuyét tat.

+ Nguoi cao tudi, déng bao dan téc thiéu s& & cac xi ¢6 didu kién kinh té -
x4 hoi dic biét kho khin (dp dung ké tir ngay 01/01/2017).

I) MAu don, miu to khai: To khai cip Gidy xdc nhén tinh trang hén nhén
theo mau. ;

m) Y&u ciu, diéu kién thye hi¢n thii tuc hanh chinh:

Truong l}c_}p yéu ciu xac nhén tinh trang hén nhén nhdm muc dich két hén
thi ngudi yéu ciu phai dap ing du diéu kién két hon:

- Nam tir & 20 tudi trd 1én, nit tir da 18 tudi trd 1én;

- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Khoéng bi mét ning luc hanh vi dan sy;

- Viéc két hon khc")ng thude mdt trong cac trudng hop cAm két hon, gom:

+ Két hén gia tao, ly hon gia tao; '

+ Tao hén, cudng ép két hon, lira dbi két hén, cén trd ket hon;

+ Nguoi dang ¢ vg, ¢6 chong ma két hon véi ngudi khac hodc chua co6 vo,

chua c6 chdng ma két hon véi ngudi dang c6-chdng, 6 vg;

+ Két hon gifra nhiing ngudi ciing dong mau vé truc hé; gitra nhitng ngudi
c6 ho trong pham vi ba ddi; gitra cha, me nudi véi con nudi; gitta ngudi da timg la
cha, me nudi voi con nudi, cha chﬁ“)ng véi con ddu, me vg vai con ré, cha duong
v6i con riéng clia vo, me ké véi con riéng ctia chéng;

* Nha nuée khéng thiva nhdn hon nhin gitta nhitng ngudi ciing gici tinh.~

n) Cin cir phap ly:

- Ludt Hon nhdn va gia dinh ndm 2014;

- Ludt ho tich nam 2014, _

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 cia Chinh phi quy dinh
chi tiét mét s6 diéu va bién phdp thi hanh Ludt ho tich;

. - Thong tu sé6 15/2015/TT-BTP ngay 16/11/2015 cua Bo truong Bo Tu
phdp hudng dan thi hanh mdt s6 diéu ctia Ludt hé tich va Ngh_i d,i;gh 50
123/2015/NB-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét mgt 6 diéu
va bién phdp thi hanh Ludt ho tich;
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. Théng tw s6 179/2015/TT-BIC ngay 13/11/2015 ciia B¢ trucng Bj Tai
chinh sita d6i, b sung Thong 1w <& 02/2014/TT-BTC ngay 02/01/2014 ciia B¢
trucng Bo Tai chinh huong dén vé phi va I¢ phi thuéc tham quyén quyét dinh cua
Héi dong nhidn ddn tinh, thanh phd' triee thuge Trung wong;

- Quyét dinh s6 28/2016/QD-UBND ngay 06/6/2016 ciia Uy ban nhdn dan
tinh vé viéc quy dinh mikc thu, mién, thu, ndp va ché dé quan ly, sie dung 1é phi
diing ky h tich trén dia ban tinh Ninh Thudn.

Méu dinh kem o o
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phue

T3 KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

1261711131 < LR S
Ho, chit d¢m, tén ngudi TR\ R
DAn tOC: .vecreererenen e eerar e aetenenap e e A et seR s R RS Quéc HCRE erurerarrereerccssrmmsmss s
T L AR
Quan hé v6i ngudi duge cép Gihy x4c nhén tinh trang BN TNALL cooreeivscesermsssrmssesiasssnassnes i sssasssss s ssssasess

Pé nghi cAp Gidy xac nhén tinh trang hin nhan cho ngudi cé tén dwdi day:

HO, CHTE GBIN, T8I evrereeesrenssmeesmsms s s e Gioi tinh: e
Ngay, thang, nam s'i;nh'. ...........................................................................................................................................
INOL SHINE wovoeveereeeemsssssreessssamssssssssess s ssss s s s v s
DIAN DG crirvvsvesressrsessrreomsssssssssaassossessamsssss s e Québc tich: “ -
NIOE L EE0: $) oo eesssseses s eceseoe s s S
Ngh€ NERIEP: coovmrvessrsermsenemmarssseenssen e
Trong thoi gian cur tru tai ..............................................................................................
................................... tr ngay.........thang. .. DAM oy dén ngdy ......... thng ......... nam®..... ...
Tinh trang hdn B Rt
Muc dich sir dung Gidy x4c nhén tinh trang hén nhén: ) et e

........................................................................................................................................................................................

........................................................................................................................................................................................

Téi cam doan nhitng ndi dung khai trén ddy la dung sy thét va chiu trdch nhiém trudc phdp
Iugt vé 16i khai cia minh.
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Lamt@ic........ooeoeee s NGAY ... thdng ... HAM ...

Ngudi yéu clu
(KY, ghi rd ho, chir dé¢m, tén)

Clui thich:

M Trudng hgp céng din Viét Nam cur tri trong nuéc thi ghi theo noi dang ky thudng tri, néu khong
c6 noi dang ky thudng tra thi ghi theo noi ding ky tam triy; trudng hop khéng c6 noi ding ky thidng tro
va noi dang ky tam trd thi ghi theo noi dang sinh song.

Trudng hop cong dan Viét Nam cu tri & nude ngoai thi ghi theo dia chi thuéng tro
hofc tam trii & nuwée ngoai.

® Ghi théng tin v& gidy o tiy than nhu: hé chiéu, chimg minh nhén dan hojc gidy 1& hop 1§ thay thé
(vi dy: Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha Néi cap ngay 20/10/2004).

® Khai trong céc trudng hop: ‘

- Cong dan Viét Nam dang cur tri & nurdc ngodi ¢b yéu ciu xac nhan tinh trang hén nhén trong thai gian
cur trii & nirde ngoai hofic trong thi gian cu tr tai Viét Nam trude khi xuét canh;

- Ngudi dang c6 vo/chdng yéu ciu xac nhén tinh tran g hon nhén tir thot diem da tudi ding ky két hon cho
dén trude thoi diem dang ky két hén;

- Ngudi da qua nhiéu noi thuong tri khac nhau thi phéi ghi cu thé ting thot diém thuong tro.

“Déi véi cong din Viet Nam cu tréi & trong nurée thi ghi rd tinh trang hon nhén hién tai: dang c6 vo
hodc c6 chéng; hodc chua ding ky két hon 1an nao; holic di diang ky két hon, nhung di ly hon hay ngudi
kia dd chét.

Déi vai cong dén Viét Nam cur tri & nude ngoai ¢6 yéu cdu xdc nhén tinh trang hén nhin tr'on'g thoi
gian cur tra tai Viét Nam trude khi xuét canh, thi khai vé tinh trang hén nhan ciia minh trong thdi gian da
cur tri) tai noi @6 (Vi du: trong thei gian cu tri tai R e , tr ngdy...... thang ..... nim
......... dén ngdy ........ thing ....... nim ..-vr. Chira déing ky két hon voi ai).

D4i véi cong dan Viét Nam dang cur trit & nudc ngoai, cd yéu cau xac nhén tinh trang hon nhén trong
thoi gian cur trd & nude ngoai, thi khai vé tinh trang hén nhén coa minh trong thdi gian cur tri tai nude do
(Vi dy: trong thoi gian cir trit tai CHLB Diic tir ngdy ...... thang ..... ndm ....... dén ngay ........ thang ....... nam
<nee. Khng déing ky két hon véi ai tai Pai sir quan Viét Nam tai CHLB Dirc).

© Ghi 16 muc dich sir dung Gidy x4c nhan tinh trang hon nhin. Trudng hep sir dung Gidy xéc nhdn
tinh trang hon nhan dé két hén, thi phai ghi ré két hén véi ai (ho va tén; ngay, thang, ndm sinh; qudc tich;
noi théng tri/tam tri); noi dang ky két hén.

13. Thu tye ding ky lai khai sinh

a) Trinh tw thyc hién

- Ngudi ¢6 yéu cau ding ky lai khai sinh nép hd so tai bd phan tiép nhan va
tra két qué ctia Uy ban nhan dan c4p x4 noi d3 dang ky khai sinh trude day hofic
Uy ban nhén dén cAp x& noi ngudi yéu ciu dang ky lai khai sinh thudng tra,
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- Nguoi tiép nhén co trach nhiém kiém tra ngay toan b hd so, dbi chiéu
théng tin trong T khai va tinh hop 1é cta gidy to trong hd so do ngudi yéu cau ndp,
xuét trinh. ' ‘

+ Néu hd so chua ddy di, hoan thién thi hudng dan ngudi ndp hd so bb sung,
hoan thién theo quy dinh; truong hop khoéng thé bd sung, hoan thién hd so ngay thi
phéi 13p thanh van ban huéng din, trong do néu 1o loai gidy to, ndi dung can bd

“sung, hoan thién, ky, ghi 18 ho, chit dém tén ctia nguoi tiép nhén. Hd so sau khi d&
duge huéng din theo quy dinh ma khéng dugc bd sung ddy du, hoan thién thi
nguoi tiép nhan tir chéi tiép nhin hd so. Viéc tir chéi tiép nhén hd so phai dugc thé
hién bing vin bén, trong d6 ghi 13 1y do tir chéi, ngudi tiép nhan ky, ghi rd ho, chir

dém, tén.

+ Néu hd so day da, hop 18, ngudi tiép nhan hd so vibt gidy tiép nhén, trong
6 ghi rd ngay, giv tra két qua.

- Trong thdi han 05 ngay lam viée, ké tir ngy ti€p nhan hd s, cong chirc tu
phap - h¢ tich kiém tra, x4c minh hd so.

Truong hop viée dang ky lai khai sinh dugc thuc hién tai Uy ban nhan dan
cip x4 khong phai noi dang ky khai sinh truéc déy thi cong chirc tu phap —ho tich
bao c4o Chu tich Uy ban nhén dan chp x4 c6 vin ban d& nghi Uy ban nhén dén cép
x4 noi dang ky khai sinh truce day kiém tra, x4c minh vé viée luu gift s6 hd tich.

Trong thoi han 05 ngay lam viéc, k& tr ngay nhéan dugc van ban dé nghi, Uy
ban nhan dan noi da ding ky khai sinh trude day tién hanh kiém.tra, xac_minh va_

tra 161 bang vin ban v& viée con luu gilr hodc khong luu gitr duge sb ho tich.

‘Trong thdi han 03 ngay lam vié, ké tir ngdy nhén duge két qua xac minh vé
viéc khéng con huru gifr duge sb h tich tai noi dd dang ky khai sinh, néu thdy viéc
dang ky lai khai sinh chinh x4c, dtng quy dinh phép Iuét, cong chire tu phap - ho
tich bao céo Chu tich Uy ban nhén dén chp xd. Trudmg hop Chi tich Uy ban phén
dan ddng ¥ giai quybt thi cdng chirc tw phap - ho tich ghi néi dung khai sinh vao S6
dang ky khai sinh, cing ngudi di dang ky lai khai sinh ky vio Sé. Ch tich Uy ban
nhén dén ky cép Gidy khai sinh cho ngudi c6 yéu cau.

* Luu y:

+ Trudng hgp nguoi yéu cAu nodp gidy to 1 ban sao duge cAp tir sb gbe hodc
ban sao dugc chung thyuc tir ban chinh thi ngudoi tiép nhan hd so khong duge ylu
cAu xuét trinh ban chinh; néu ngudi yéu ciu chi nop ban chup va xuét trinh ban
chinh thi ngudi tiép nhan hd so kiém tra, d4i chidu ban chup véi banchinh va ky
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vao ban chup xac nhin vé viéc dd dbi chiéu néi dung gidy to d6, khéng duoc yéu
cdu ngudi di ding ky ndp ban sao c6 chimg thue gidy to do.

+ Trudng hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich,
ngudi tiép nhan c6 trach nhiém kiém tra gidy t& xut trinh, dbi chiéu véi théng tin
trong To khai va trd lai cho ngudi xuét trinh, khong duge yéu ciu ngudi ding ky
hé tich ndp thém béan sao gidy to d6. Ngudi tiép nhan c6 thé chup 01 ban gidy to
xuét trinh hodc ghi lai théng tin cta gidy t& xuat trinh d& luu hd so.

+ Ngudi tiép nhén cé trach nhiém tiép nhén ding, du hd so dang ky ho tich
theo quy'dinh cua phap lut ho tich, khoéng dugc yéu ciu nguoi dang ky ho tich
ndp thém gidy t& ma phap luét hé tich khéng quy dinh phai ndp.

b) Cach thire thuc hién:

- Ngudi ¢6 yéu clu ding ky lai khai sinh truc tiép thuc hién hodc ty quyén
cho ngudi khac thuc hién viée dang ky lai khai sinh;

- Ngudi thue hién déng ky lai khai sinh c6 thé truc tiép ndp hé so hodc gii
hd so qua hé théng buu chinh dén bd phén tiép nhén va tra két qua cia Uy ban
nhén dan cip xi c6 thdm quyén.

¢) Thianh phin hd so:

* Gidy to phdi xudt trinh

- Ho chiéu hodc chitng minh nhan dén hodc thé cin cudc cong din holc cac
gidy to khic ¢ dan anh va théng tin ca nhén do co quan_c6 thdm_quyén_clp, con
gié tri st dung dé chirng minh v& nhén than cta ngudi ¢6 yéu cau ding ky lai khai
sinh. '

- Gidy to chirng minh noi cu trG @& x4c dinh thdm quyén ding ky lai khai
sinh (trong giai doan Co s¢ dit liéu quéc gia vé dan cu va Co s& di lién hd tich
dién tir toan qudc chua duge xiy dung xong va thuc hién théng nhét trén toan
qubc).

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao
c¢6 chimg thuc cac gidy t& phai xuét trinh néu trén.

* Gidy to phii nop _

- T(‘) khai ding ky lai khai sinh theo mau, trong d6 c6 cam doan clia ngubi
yéu cdu v& viéc di ding ky khai sinh nhung khéng luu giit dwoc ban chinh Glay
khai sinh.

- Ban sao toan bd hd so, giéy. t& ciia ngudi yéu cdu hodc hd so, giéy to, tai
liéu khac trong d6 c¢d thong tin 1ién quan dén ndi dung khai sinh, gom:
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+ Ban sao Gidy khai sinh do co quan c6 thim quyén cua Viét Nam chp (ban
sao duoc cong chimg, ching thuc hop 1€, ban sao dugc chp tir SO dang ky khat
sinh). o ,

+ Ban chinh hoic ban sao gidy to ¢ gia tri thay thé Giy khai sinh duge cép
(ruée nam 1945 & midn Bic va trudc nam 1975 & mién Nam.

+ Truong hop ngudi yéu ciu khong ¢o gidy to trén thi gidy t& do co quan co
_ thdm quyén cua Vigt Nam cép hop 1€ sau déy la co s& dé x4c dinh ndi dung dang
ky lai khai sinh: Gidy chimg minh nhan dan, Thé cén cudc cong dan hoiac HoO
chiéu; ch“)‘hcf) khéu, SO tam trq, gidy t& chimg minh vé noi cu trii; Bang tot nghiép,
Giay ching nhén, Ching chi, Hoc ba, Ho so hoc tap do co quan dao tao, quan ly
gido duc c6 tham quyén cAp hodc xé4c nhén; Giay t& khac c6 théng tin vé he, chir
dém, tén, ngdy, thang, nam sinh cua c nhan; Gidy to ching minh quan hé cha con,
me Con. :

Nguoi yéu chu ding ky khai sinh c6 trach nhiém ndp déy du ban sao cac
gidy to néu trén (néu c6) va phai cam doan da nop du cac gidy to minh co. Trudng
hop ngudi yéu cau déng ky khai sinh cam doan khong ding su that, c0 ¥ chi nép
ban sao gidy to ¢6 loi d¢ déng ky khai sinh thi viéc dang ky khai sinh khong co gia
tri phap 1y.

- Trudng hgp ngudi yéu ciu dang ky lai khai sinh 12 cén bd, cong chuc, vién
chirc, ngudi dang cong tac trong lyc lugng vil trang thi phai ¢6 van ban x4c nhén cua
Thi trudng co quan, don vi ve viée nhiing noi dung khai sinh ctia ngudi dd gom ho,
chit dém, tén; gidi tinh; ngay, thang, nim sinh; déan tdc; quoc tich; qué quan; quan hé
cha - con, me - con phit hop véi ho so do co quan, don vi dang.quanly. .

- Van ban uy quyén theo quy dinh cia phdp luat trong trudng hop Uy quyén
thye hién viéc ddng ky lai Kkhai sinh. Truong hop ngudi duge Uy quyén 1a éng, ba,
cha, me, con, vg, chong, anh, chi, em rudt cia ngudi Gy quyén thi van ban uy
quyén khong phai cong chimg, ching thuc, nhung phai c6 gidy to chimng minh moi
quan hé véi ngudi vy quyeén.

d) S6 Tugng hd so: 01 bd

d) Thoi han giai quyét: 05 ngay lam vice.

Trudng hop phai co van ban xac minh thi thoi han giai quyét khoéng qua 13
ngay lam viéc (khong tinh thoi gian gui vén ban yéu cAu xac minh va thoi gian gt
vin ban tra 161 két qua x4c minh qua hé théng buu chinh).

e) Péi twong thue hién thi tuc hanh chinh: Ca nhén

g) Co quan thye hién thii tuc hanh chinh: Uy ban nhén dén cép x4 noi da
dang ky khai sinh trude day hoidc Uy ban nhan dén cAp xi noi ngudl yéu cdu ding
ky lai khai sinh thuong trd.
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- h) Co quan phdi hop: Uy ban nhan.dén clp x4 noi ngudi yéu cau dang ky
lai khai sinh da dang ky khai sinb truéce day trong truomg hop thuc hién dang ky lai
khai sinh tai Uy ban nhan dén cép xa noi thuong trd. -

i) Két qua thyc hién thi tyc hanh chinh: Gidy khai sinh

k) Lé phi: 5.000 ddng/truong hop.

- Mién 1é phi trong cdc truong hop:

+ Ng}xbi thudc gia dinh co6 cbng voi cach mang; ngudi thudc hd ngheo;
ngudi khuyét tat.

o F Tré em, ngudi cao tudi, ddng bao dén toc thiéu sb & cac x4 cb didu kién
kinh t& - x3 hoi dic biét kho khan (dp dung ké tir ngay 01/01/2017).

1) Miu don, miu to khai: To khai dang ky lai khai sinh theo mau.

m) Yéu ciu, diéu kién thye hién thii tyc hanh chinh

- Viéc khai sinh d4 dugce diing ky tai co quan ¢ thdm quyén clia Viét Nam
trude ngay 01/01/2016 nhung S6 ding ky khai sinh va ban chinh Gidy khai sinh
du bi mat.

- Ngudi ¢6 yéu cu con sbng tai thoi diém yéu ciu ding ky lai.

n) Cin cir phap ly: "

- Ludt ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh
chi tiét mét s6 @iéu va bién phdp thi hanh Lugt hg tich; — ——

- Théng tw sé 15/2015/TT-BTP ngay 16/11/2015 ctia Bg trudng Bo Tu
phdp hudng dén thi hanh mét sé diéu cua Ludt hd tich va Nghj dinh sé
123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét mjt 56 diéu
va bién phdp thi hanh Ludt ho tich;

- Théng tw sé 179/2015/TT-BTC ngay 13/11/2015 cua Bo trudng B¢ Tai
chinh stra doi, b6 sung Thong tw sé 02/2014/TT-BTC ngay 02/01/2014 cia B
trudng Bé Tai chinh huong ddn vé phi va 1é phi thugc tham quyén quyét dinh cia
Hoi déng nhdn dén tinh, thanh phé triec thude Trung vong,

- Quyét dinh s 28/2016/QD-UBND ngay 06/6/2016 ciia Uy ban nhdn dén

tinh vé viéc quy dinh mikc thu, mién, thu, ngép va ché do quan Iy, s dung 1é phi
ding ky ho tich trén dia ban tinh Ninh Thudgn.

Méu dinh kém ,
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l4p - Tu do - Hanh phie
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TO KHAI DANG KY LAT KHAI SINH

NG O T Do eesseeenernsmensemss s s e R
Quan hé véi nguoi duge KRAL SIIIE creeesrereeneeescemessiasmesessanas s em st
Pé nghi ccr guan ding ky lai khai sinh cho ngudi ¢ tén dwdi day:

Ho, chir dém, BILS oo eoveseeseessees s eeers R s SE EEY

Ngay, thang, nam GITIHIT werveeeersvenamreeeensrrnnespesanaanesnss ghi [FTIT=R 1115 SNSRI

.......................................................................................................................................

(QUE UATLL —erere e sessesssrsssssssessessssssss s om0
Ho, chit @M, 81 CHAL ..o
Nam SInh: coeeveeininennens DAn 10C: .vvreerernenes Quéc HEh: e

NG O LT @) eeeoevereasreeeessessmms s sasme s S
g, Chlt @8I, T8I TS 1oorioreseersimnsserss oo
Nam Sih: v virennees DAN tOC: .eoverrenrenns .. Quéc HERE v
Noi cur trdi: @ ...................................... _WA“MM
Pi dang ky khai sinh tal: ) e
Gidy khai sinh s6: oo , NZAY e A f e ereriee e '

Ly do ding ky lai: '

T6i cam doan nhitng ndi dung khai trén day la dung sur thét va chiu trach nhi¢m trudc .

phap luat v€ viéc cam doan clia minh.

Ngudi yéu cau
(Ky, ghi rd ho, chif dém, tén)

Chit thicl:
() Ghi £ tén co quan ding ky lai khai sinh
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Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha No6i
- Uy ban nhan dén quén 1, thanh phb Hb Chi Minh

@ Ghi théng tin .vé gidy t& thy than cda ngudi di déng ky, ghi 6 sb, co quan cp,

ngdy cp hd chiéu, chirng minh nhan dan hodc gidy t& hop 18 thay thé
Vi dy: Chimg minh nhan dén s 001089123 do Céng an thanh phé Ha Nbi cép

ngay 20/10/2004.

@ Ghi theo dia chi dang ky thudng tri; néu khéng cé noi ding ky thudng tru thi
ghi theo dia chi diang ky tam tru; trudng hop khong ¢6 noi dang ky thuomg trd va noi
ding ky tam tra thi ghi theo dia chi dang sinh sbng.

@ Truong hop sinh tai co 5o y té thi ghi rd tén co s& y té va dia danh hanh chinh
noi sinh ra; trudng hgp sinh ra ngoai co sd.y té thi ghi dia danh cia 03 cAp hanh chinh
(x3, huyén, tinh); truong hop khong rd noi sinh ddy du thi chi ghi dia danh hanh chinh
cép tinh.

®) Ghi tén co quan da dang ky khai sinh truéc day, s6, ngay, thang, nam cip Gidy
khai sinh truée day (néu c6 ban sao Gidy khai sinh).

14. Thii tuc ding ky khai sinh cho nguoi da cé hd so, gidy to ca nhin

a) Trinh tw thuc hién 3

- Ngu:éri cd yéu ciu déng ky khai sinh np hd so tai bd phén tiép nhén va tra
két qua clia Uy ban nthén dén c4p xi noi ngudi yéu cau cu tru.

- Ngudi tiép nhan cé trach nhiém kiém tra ngay todn b ho#_sgwdm ch}ql{

thong tin trong T& khai va tinh hgp 1€ cua gidy to trong hd so do ngudi yéu ciu nop,
xuét trinh.

+ Néu hd so chua diy du, hoan thién thi huéng din ngudi ndp hé so b sung,
hoan thién theo quy dinh; trudéng hop khong thé b6 sung, hoan thién hd so ngay thi
phai 14p thanh vin ban huéng dan, trong d6 néu 15 loai gidy t, ndi dung cin bd
sung, hoan thidn, ky, ghi 16 ho, chit dém tén cla ngudi tiép nhén. HS so ding ky
khai sinh sau khi di dugc hudng din theo quy dinh ma khéng dwgc bd sung day
d, hoan thién thi ngudi tiép nhén tir chéi tiép nhan hd so. Viée tir chéi tiép nhén
hd so phai durge thé hién bﬁng_ vin ban, trong d6 ghi 1o ly do tir chi, nguoi tiép
nhén ky, ghi rd ho, chit dém, tén.

+ Néu hé so diy d, hop 18, ngudi tiép nhan hb so viét gidy tiép nhén, trong
d0 ghi r6 ngay, gid tra két qua. |

- Trong thoi han 05 ngay lam viéc, ké tir ngay tiép nhén hd so, céng chirc tu
phap - hd tich kidm tra, x4¢c minh hd so. Trong trudng hop can thiét, céng chic tu
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phép - ho tich bao cao Chu tich {UJy ban nhan dén cap x& ¢ vén ban & nghi Uy ban
nhan dan cp x4 noi cu tra trudc day cuia nguol yéu chu ding ky lai khai sinh dé
kiém tra, xac minh ve viéc dang ky khai sinh va viée luu giir sb ho tich.

Trong thdi han 05 ngay lam viée, ké tir ngdy nhén dugc vin ban d& nghi, Uy
ban nhan dan cdp x3 noi ngudi yéu cAu dang ky kbai sinh cur trii trrée ddy tién
hanh kidm tra, x4c minh va tra 101 bang van ban vé viéc nguoi yéu cau di duoc
ding ky khai sinh hay chua duge dang ky khai sinh; viée con lwu giit hodc khong
luu gitt duogc sb hd tich.

~ Trong thol han 03 ngay lam viéc, ké tir ngay nhéan dugc két qua xac minh,
néu thiy hd so dang ky khai sinh 1a dhy di, chinh xé4c, ding quy dinh phép ludt,
cdng chire tu phép - hd tich bao cdo Chu tich Uy ban nhén dén chp x4. Truong hop
Chu tich Uy ban nhan dén chp x4 dbng y giai quyét thi cdng chuc tu phap - hd tich
* ghi ndi dung khai sinh vao Sb dang ky khai sinh, cling ngudi di dang ky khai sinh
ky tén vao S4. Chu tich Uy ban nhan dan cép x4 cp Gidy khai sinh cho ngudl
dugc ding ky khai sinh.

* Lwu y:

+ Trudng hop nguoi yéu ciu ndp gidy t& 1a ban sao dugc cp tir sb géc hoéc
ban sao dugc chimg thuc tir ban chinh thi ‘ngudi tiép nhan hd so khong duoc yéu
cAu xudt trinh ban chinh; néu ngudi yéu céu chi nép ban chyp va xuét trinh ban
chinh thi nguoi tiép nhan hd so kiém tra, 36i chiéu ban chup vé6i ban chinh va ky
vao ban chyp xéc nhan v& vide da dbi chiéu ndi dung gidy to do, khdng dugc yéu
cAu ngudi di dang ky ndp ban sao ¢d chimg thuc gidy tor 6. —

+ Trudong hop phap luat quy dinh xuét trinh gidy to khi ding ky ho tich,
ngudi tiép nhan ¢6 trach nhi¢m kidm tra gidy to xuét trinh, doi chiéu véi thong tin
trong T& khai va tra lai cho ngudi xudt trinh, khong dugc yéu ciu ngudi dang ky
ho tich ndp thém ban sao gidy to d6. Ngudi tiép nhan co thé chup 01 ban gidy to

r

xuét trinh hodic ghi lai théng tin cha gidy t& xuAt trinh & Tuu hé so.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan ding, da ho so dang ky ho tich
theo quy dinh ctia phap Juat hé tich, khdng dugc yéu cdu ngudi dang ky hd tich
ndp thém gidy to ma phap fuat hd tich khdng quy dinh phai ngp.

" b) Céch thite thye hin: |

- Nguoi ¢6 yéu cAu dang ky khai sinh tryc tiép thyc hién hodc uy quyén cho

ngudi khac thuc hign viée dang ky khai sinh; '



- Ngudi thyc hién viéc ding ky khai sinh c6 thé truc tiép nop hd so hoic gui
hé so qua he thdng buu chlnh dén bd phén tiép nhan va tra két qua cia Uy ban
nhan dén ¢dp x3 ¢ tham quyén. :

¢) Thanh phin hd so:

* Gidy 1 phéi xudt trinh

- Hb chiéu hoic chirmg minh nhén din hodc thé cin cudc cong dan hoac Cac
gidly & khac c6 dan anh va thong tin c&2 nhan do co quan cé tham quyén cip, con
gia tri sir dung dé chimg minh vé nhin than cia ngudi ¢é yéu ciu ding ky khai
sinh (gidy t& tuy thén). _

--Gidy to chimg minh noi cv tra dé xac dinh thdm quyén ding ky khai sinh
(trong giai doan Co s& diy liéu quéc gia vé& dan cu va Co s& dit liéu ho tich dién tir
toan qubc chwra duge x8y dung xong va thuc hién théng nhét trén toan quéc).

Trudng hop glri hd so qua hé théng buu chinh thi phai guri kém theo ban sao
c6 chitng thuc céc gidy to phai xudt trinh néu trén.

* Gié(y 1o phdi ngp

- To khai ddng ky khai sinh theo mau.

- Vin ban cam doan ciia ngudi yéu ciu v8 viée chua dugc dang ky khai sinh.

- Ban sao toan bo hd so, gidy to cla ngudi yéu cdu hodc hé S0, giéy to, tai
ligu khdc trong d6 c6 thong tin lién quan dén néi dung khai sinh, gom Glay chimg
mmh nhén dén, Thé can cude cdng din hoic Ho chibu; S& ho khau, S& tam tru,

- gidy to chung minh v& noi cu tri; Bing tbt nghiép, Gidy chimgnhén, Chu’ng ch1 .

Hoc ba, Hb so hoc tép do co quan dao tao, quan Iy gido duc c6 thdm quyén clp

hodc xac nhén; G1ay to khac c6 thong tin vé ho, chir dém, tén, ngay, thang, nam
sinh clia c& nhén; Giy t& chimg minh quan hé¢ cha con, me con.

- Truong hop ngudi yéu ciu ding ky khai sinh 13 can b, ¢6ng chic, vién
chirc, ngudi dang cong tac trong luc lugng vil trang thi phéi ¢é van ban x4dc nhén cia
Th truéng co quan, don vi vé viée nhimg néi dung khai sinh cia ngudi d6 gdm ho,
chir dém, tén; giGi tinh; ngay, thang, nim sinh; dan tdc; qubc tich; qué quan; quan hé
cha - con, me - con phtt hop véi hé so do co quan, don vi dang quan ly.

- Vin ban iy quyén theo quy dinh cia phép luit trong truomg hop Gy quyén
thuc hién viéc dang ky khai sinh. Trudmg hop ngudi duge iy quyén 13 dng, ba, cha,
rn?—;a, con, v, chdng, anh, chi, em rudt cia ngudi Gy quyén thi van ban dy quyén
khéng phai cong chimg, chimg thuc, nhung phai cé gidy to chimg minh méi quan
hé v6i nguoi ty quyén.

d) S5 lwgng hd so: 01 bd

63 4
w4



d) Thoi han gidi quyét: 05 ngay lam viéc.

Trudng hop phai co van ban xac minh thi thai han gial quyét khong qua 13
ngay lam vige (khong tinh thoi gian giri van ban yéu cAu xéc minhva thoi gian gl
van ban tra 101 két qua xac minh qua hé théng buu chinh).

e) P6i trgng thue hién thi tyc hanh chinh: Ca nhén

g) Co quan thwe hién thii tyc hanh chinh: Uy ban nhan dan chp x& noi

" ngudi yéu cdu cu tri.
~ h) Co quan phéi hop: Uy ban nhan dan cp x& noi ngudi yéu cau ding ky
khai sinh cu tra trude day.

i) Két qua thye hién tha tuc hanh chinh: Gidy khai sinh

k) L& phi: 5.000 dong/trudmg hop.

- Mién 18 phi trong céc truong, hop:

+ Nguoi thudc gia dinh c6 cong v6i cach mang; ngudi thude ho ngheo;
ngudi khuyét tt.

+ Tré em, nguoi cao tudi, dong bao dan toc thidu sb & cac x& co diéu kién
Kinh t& - x3 hoi dac biét kho khan (dp dung ké tir ngay 01/01/2017).

I) MAu don, mAu t khai: TO khai ding ky khai sinh theo mau.
m) Yéu cAu, didu kién thue hign thi tuc hanh chinh

Céng dén Viét Nam cu tri trong nudc, sinh trudc ngay 01/01/2016, chua

duoc ding ky khai sinh, c6 hd so, gidy t& ¢4 nhin (ban chinh hodc ban sao dugc

chirng thye hop 1€) nhu: gidy to tiy thén; S5 ho khau; S6 tam tri; gidly to khac do co
quan nha nudc ¢6 thAm quyén ctia Viét Nam cép.

n) Céin cir phap ly:
- Ludt hé tich nim 2014;

- Nghi dinh <4 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phit quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Ludt hé tich,

_ Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 cia Bo truong B Tu
phdp huéng ddn thi hanh mét & didu cua Ludt ho tich va Nghi dinh 56

123/2015/ND-CP ngay 15/11/2015 cua Chinh phti quy dinh chi tiét mét s6 diéu
va bién phdp thi hanh Ludt ho tich;

- Théng tw s 179/2015/TT-BTC ngay 13/11/2015 cua B6 trucng Bo Tai
chinh sira déi, bé sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia B

truéng Bo Tai chinh hudng dén vé phi va Ié phi thudc thém quyén quyét dinh cua
Héi dbng nhan ddn tinh, thanh phé’ triee thuée Trung wong,
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- Quyét dinh sé 28 /20]6/QB UBND ngay 06/6/2016 ciia Uy ban nhén dan
tinh vé viée quy dinh mirc thu, mién, thu, ngp va ché dg quan Iy, sir dung 1é phi
dang ky hé tich trén dia ban tinh Ninh Thudn.

Mau dinh kéem

CONG HOA XA HOI CHU NGHIA VIET NAM
Bc ldp - Tu do - Hanh phiic

TO KHAI DANG KY KHAI SINH

KAnh g ) e

Ho, chit dém, t&n ngudi YU CAUI ...ooo..cveivrveeieeeeeee oo
GiAY 1 Y thaAn: Pt eeeee e eoeeoeeee oo

Noi cur tri:
3)

......................................................................................................................................

pé nghi co quan ding ky khai sinh cho ngwdi duwéi day:

Ho, chir dém, t8n: .......o.oovveeeeeeeeees Eueeesierie et s ibe e s e e v e e e saeenseeneotresaeaes
Ngay, thang, n3m sinh: ......ooveeevvvverooeoeoo ghi bang chit: .....ccevoeverererenn, .
NOESInh: @ e
Gioi tinh:.......ueev..... Dantdc: .ccovviveeeeereri e, Quobc tich: .............. BOUTTOPR B
QUE QUANL oo ee e e et e st s e
Ho,chirdém, téncha: ......................... e e e e e
Nam sinh; ....ccvvvvvennneen, Dantdc: v, QUBC tHCh: oo
NOTCU T D 1o et ete s es e eteereeas
Ho, chiv d€m, t8n me: ...
Nam sinh: .veveeeeerienen, Dan tOC: e, QUEC HE: vevveree oo,
NOT O I D oot s e et e oo e oo

T6i cam doan ndi dung dé& nghj déng ky khai sinh trén day 14 ding su that, duge sy thoa
thuan nhét tri cia cdc bén lién quan theo quy dinh phap lugt.

T6i chju hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ciia minh.

Lamtai: ..o, s NEAY ceevennenn théng .........ndm ..............



Ngudi yéu chu
(Ky, ghi rd ho, chit dém, tén)

Chi thich:
Ghi 16 tén co quan dang ky khai sinh
Vi dy: - Uy ban nhn dén phuéng Dién Bién, Ba Dinh, Ha Nbi
- ny ban nhén dan quén 1, thanh phf) Hb Chi Minh
@ Ghi thong tin vé gidy to tuy thén cia ngudi di dang ky, ghi rd sb, co quan cép,
ngay cép ho chiéu, chimg minh nhan din hodc gidy t& hop 1é thay thé
Vi dy- Chimg minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cép
ngay 20/10/2014.
® Ghi theo dia chi dang ky thudng tri; néu khong c6 noi dang ky thudng tra thi
ghi theo dia chi dang ky tam trg; trudng hop khong c6 noi dang ky thuong tra va not
dang ky tam tra thi ghi theo dja chi dang sinh sbng.
® Tryong hop sinh tai co s& y 1€ thi ghi 16 tén co 0y té va dia danh hanh chinh
- Vidu: - Bénh vién Phu san, Ha Noi
- Tram y té xd Dinh Bang, huyén Tir Son, tinh Bac Ninh.
Truong hop sinh ra ngodi co s&'y té thi ghi dia danh cua 03 chp hanh chinh (x,
huyén, tinh), noi sinh ra.
Vi dy: xa Dinh Bang, huyén Tir Son, tinh Biéc Ninh.

15. Thii tuc déing ky lai két hén

a) Trinh ty thye hién

- Ngudi ¢6 yéu cau dang ky lai K&t hon nop hd so tai BY phaf tiep nhén va-
tra két qua ctia Uy ban nhén dan cép xa noi da ding ky két hén trude ddy hodc Uy
ban nthan dan cdp xa noi ngudi yéu cau cu tro. '

- Ngudi tiép nhén c6 trach nhiém kiém tra ngay toan b hd so, xac dinh tinh
hop 1€ cla gidy o trong héd so do nguoi yéu cAu nop, xuAt trinh; déi chiéu thong tin
trong T¢ khai voi gidy t& trong hé so.

.+ Néu hd so chua ddy di, hoan thién thi hudng d&n ngudi ndp hd so bo
sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién hd so
ngay thi phai l4p thanh van ban huéng dan, trong d6 néu rd loai gidy to, ndi dung
¢in bd sung, hoan thién, ky, ghi rd ho, chit dém tén cua ngudi tiép nhan. H6 so sau
khi di dugc huéng din ma khong dugc bd sung day du, hoan thién thi ngudi tiép
nhén tir chéi tiép nhén ho so va 1ép vin ban tir chéi tiép nhén hd so, trong d6 ghi 10 ly
do tir chéi, kY, ghi rd ho, chit dém, tén ciia ngudi tiép nhan.

+ Néu hd so ddy da, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 18 ngay, gio tra két qua.
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- Trong thoi han 05 ngay lam viée, ké tir ngay tiép nhan hd so, cong chirc tur
phap - ho tich kiém tra, xac minh hd so.

Trudng hop viée ding ky lai két hén thue hién tailij ban nhan ddn ce"ip xa
khéng phai noi i ding ky két hén trude day thi cong chirc tu phap - ho tich bao
cao Chu tich Uy ban nhén dén c¢6 van ban dé nghi Uy ban nhén dén noi dang ky
két hon trudc day kiém tra, xac minh vé viée luu gitr sb ho tich tai dia phuong.

Trong thoi han 05 ngay lam viée, ké tir ngay nhan duge van ban dé nghi, Uy
ban nhan dan noi da ding ky két hon trude ddy tién hanh kidm tra, x4c minh va tr3
101 béng vin ban vé viée con Inu giir hoic khéng hru giit dugce sd ho tich.

- Trong thoi han 03 ngdy lam vide, ké tir ngay nhan duoc két qua xac minh
vé viéc khéong con luu gitr dugc sé ho tich tai noi da diang ky két hon, néu thiy hd
so day dd, chinh xé4c, ding quy dinh phap luét thi cong chtrc tu phép - hd tich béo
cdo Chu tich Uy ban nhan d4n cép x4. Trudng hop Chu tich Uy ban nhan dan cdp
xad ddng y giai quyét thi cong chirc tu phip —~ hd tich ghi viéc két hén vao.Sb dang
ky két hon, ciing hai bén nam, nit ky tén vao S6; hai bén nam, nir cung ky vao Giy
chimg nhén két hén; Chi tich Uy ban nhén dan cAp xa t6 chic trao Gidy chimg
nhan két hon cho hai bén nam, ni.

*Luuy:

+ Truong hop ngudi yéu ciu ndp gidy to 13 ban sao duge cAp tir s6 gbc hoic
ban sao dugc chiing thyc tir ban chinh thi ngudi tiép nhan hd so khéng dwoc yéu
ciu xuit trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuit trinh ban
chinh thi ngudi tiép nhén hé so kiém tra, dbi chiéu ban chup véi ban chinh va ky
v&0 ban chup xéc nhin vé viée da dbi chibu noi dung gidy t& d6, khéng duoc yéu
cAu ngudi di ding ky ndp ban sao c6 chirng thue gidy t& do.

+ Trudng hop phép luat quy dinh xuét trinh gidy to khi ding ky hé tich,
ngudi tiép nhén c6 trach nhiém kidm tra gidy t& xuét trinh, déi chiéu véi thong tin
trong To khai va tra lai cho ngudi xut trinh, khong dugce yéu céu ngudi ding ky. -
ho tich nop thém ban sao gidy t& d6. Nguoi tiép nhan ¢ thé chup 01 ban gidy to
xuit trinh hodc ghi lai thdng tin cia gidy to xuét trinh dé lvu hd so.

+ Nguoi tiép nhan cé trach nhiém tiép nhén ding, du hd so ding ky ho tich
theo quy dinh ctia phap luat ho tich, khéng duoc yéu ciu ngudi ding ky hé tich
n6p thém gidy t& ma phép Iuat ho tich khéng quy dinh phai ndp.

b) Cach thirc thue hién: 7

Ngudi ¢6 ydu ciu dang ky lai két hén truc tiép ndp hd so tai bd phén tiép
nhén va tra két qua cta Uy ban nhan dan cip xi c6 tham quyén (bén nam hoic bén
nit ¢6 thé truc tiép ndp hd so ma khéng cén ¢6 vin ban Gy quyén cta bén con lai).
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" ¢) Thanh phin ho so:

* Gidy to phéi xudt trinh

- Hb chiéu hoic chimg minh nhén dan hofc the cin cude cong din hodc céc
gidy t& khac c6 dan anh va thdng tin ¢4 nhén do co quan ¢6 thim quyén cap, con
gi4 tri sir dung dé chimg minh vé nhan thén cua ngudi c6 yéu cau dang ky lai két
hon. |

- Giéy to ching minh noi cu tru dé xac dinh thim quyén trong trudng hop
vidc ding ky lai két hon thuc hién tai Uy ban nhén dén cap xa khong phai 1a noi
dang ky két hon trude day (trong giai doan Co s& dir liéu quéc gia vé dén cu va Co
s& dir liéu hd tich dién tir toan qubc chua duge xay dung xong va thyc hién thong
nhét trén toan quoc).

* Gidy to phdi ndp

- T& khai ding ky lai két hon theo mAu;

- Ban sao Gidy chimg nhin két hon duoc cép trude day. Néu khong c6 béan
sao Gidy chiing nhéan ket hon thi nop ban sao hd so, gidy t& ¢4 nhin ¢6 cac thong
tin lién quan dén ndi dung dang ky ket hon.

d) S6 hrgng ho so: 01 bd

d) Thoi han giai quyét: 05 ngay lam viée.

Trudng hop phai cé van ban x4c minh thi thoi han giéi quyét khong qua 13
ngay lam viéc (khong tinh thoi gian gii van ban yéu cAu x4ac minh va thoi gian girl
van ban tra 101 két qua xéc minh qua hé thong buu chinh).

e) Doi twgng thye hién thii tuc hanh chinh: Cé nhan- . e

g) Co quan the hién thii tuc hanh chinh: Uy ban nhin dén cép x4 noi da
dang ky ket hon trudc day hozc Uy ban nhan dén cép xa noi ngudi yéu cau cu tra.

h) Két qua thye hién thi tyc hanh chinh: Gidy chimg nhén két hon

i) Lé phi: 30.000 dong/trudng hop.

- Mi&n 18 phi trong cac trudng hop:

+ Ngudi thude gia dinh c6 cong vOi chch mang; ngudi thudc hd ngheo;
ngudi khuyet tét.

+ Tré em, ngudi cao tudi, dong bao dén tdc thidu s& & cac xa c¢6 diéu kién
Kinh té - xa hoi dic biét kho khan (dp dung ké tir ngay 01/01/2017).

k) MAu don, miu to khai: TO khai dang ky lai két hon theo mau.

I) Yéu cAu, didu ki¢n thyc hign thi tyc hanh chinh:

- Viéc két hon da dwoc dang ky tai co quan co thAm quyén cua Viét Nam
trude ngay 01/01/2016 nhung S4 dang ky két hon va ban chinh Gidy ching nhén
két hon déu bi mat;
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- Ngudi yéu ciu ding ky 1ai két hon con sdng vao thoi diém yéu ciu dang ky
lai két hon.

m) Cin c& phz’xp ly:

- Ludt h$ tich ndm 2014, o

- Ludt Hén nhdn va gia dinh nam 2014;

- Nghi dmh sé 123/2015/NP-CP ngay 15/11/2015 cia Chinh phi quy dinh
chi tiét mér 56 diéu v bién phdp thi hanh Ludt hé tich;

- Théng te s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo truong B Tu
phdp huong dén thi hanh mét sé diéu cua Ludt hé tich va Nghi dinh 56
123/2015/NP-CP ngay 15/11/2015 cvia Chinh phi quy dinh chi tiét mot s6 diéu
va bién phdp thi hanh Ludt ho tich;

- Théng tuw s6 179/2015/TT-BTC ngay 13/11/2015 cia B¢ trucng B¢ Tai
chinh stra déi, b8 sung Théng tw sé 02/2014/TT-BTC ngay 02/01/2014 ciia B§
trucng Bé Tai chinh huéng dén vé phi va Ié phi thudc thdm quyén quyét dinh ciia
Héi déng nhdn dan tinh, thanh phé truc thuge Trung wong,

- Quyét dinh sé 28/201 6/0D-UBND ngay 06/6/2016 cia Uy ban nhén ddn

tinh vé viéc quy dinh mikc thu, mién, thu, ngp va ché dj qudn Iy, st dung 1€ phi
ding ky ho tich trén dia ban tinh Ninh Thudn.

Mau dinh kém

CONG HOA XA HQI CHU NGHIA VIET NAM
Déoc lap - Tu do - Hanh phuc UV

TO KHAI DANG KY LAI KET HON

Kinh gui: @ ......... eeeeeeeeteteretasataseseateteeeseranattoteseae et eta e Aot en et et ebraraeneas
Ho, chit dém, t8n ngwoi YU CAU: oot e
rgd .
Gidy tO Y ThAN: @ oo s
O CU T @ ece et eeeeere e eereesssbts s s ase s s s s st snerebessre s ses bt seb st saasanaasan

D& nghi co quan ding ky lai két hon theo ndi dung dudi diy:

Ho, chil d&m, 181 CHA VO ..ottt e
Ngay, thang, DAM SINNT (oo
DANTOC: vivrererirrererrssereeeeeert s ssrare s snaenes QUABC HHCh: coveiieeie e
NOL QU D ettt st st rms s s s bbb a bbbt

Gidy to ty than:® oo, e R R0
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KEEDON LA thiT MAY:...cveiveerert et cs s eis s s b b s arisenes
Ho, chir ddm, 181 clia €hONE: ....coooooiiecee e e
Ngay, thang, TUIN SIIR? 1ovoeeveoessoseoeeseesessseesss s ssss s sessessese s scnesanes ST
DAN 100 cevvvrerremrarrerie e sbtsserarnstns s sasenns Quoc HCR: e
NOT G TPt eee s es b s e are s rsa s R et b et

Gifly 0 i1y AN ..o ereenrentren
+ KAt hON LAN thil MAYc.cooeeieeeerseeee et e seres st ss s s ss s s
P4 dang ky két hon tai: U Ur USRS U U PO POTR P PPPTOOS

Theo Gidy chimg nhén két hén sb: © ) ............. ,Quydnsd: @,
Ly do @ANEZ KY 1211 oo s

T6i cam doan nhitng ndi dung khai trén ddy la ding su thét va chiu trach nhlem trudc

phép luit vé cam doan ctia minh.

Ngudi yéu ciu
(K, ghi rd ho, chir dém, tén)

Chit thich:
() Ghi 8 tén co quan dang ky lai két hon
@ Ghi theo dia chi dang ky thudmg tri; néu khong c6 noi ding ky thuc)'ng tri1 thi ghi theo
dia chi dang ky tam tri3; trudmg hop khong ¢b noi dang ky thuong trl va noi ding ky tam tra thi

ghi theo noi dang sinh song.
@ Ghi thong tin vé gidy to thy thin nhu: ho chiéu, chimg minh nhan din hoic glay to hop

1& thay thé (vi du: Ching minh nhén dan 6 001089123 do Cdng an thanh phdé Ha Nbi clp ngay
20/ 10/2004)
“) Ghi 18 tén co quan da ding ky két hon truoc day. - -
) Chi khai trong truémg hop biét 8.

16. Thi tuc ding ky lai khai tir
a) Trinh ty thye hién

- Ngudi c6 yéu cau dang ky lai khai tir ndp hé so tai Bo phan tiép nhin va
tra két qua cla Uy ban nhén dén chp x3, noi di dang ky khai tir trudce day.

- Ngudi tiép nhén cé trach nhiém hem tra ngay toan bd hd so, dbi chiéu
théng tin trong T& khai va tinh hop 1€ cla gidy tor trong hd so do ngudi yéu cdu

ndp, xudt trinh.
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- Néu hd so dy dt, hop 18, nguai tiép nhan hd so viét gidy tiép nhan, trong d6
ghi rd ngay, gio tra két qua; néu hd so chua ddy di, hoan thién thi hudéng dan ngudi
ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan
thién hé so'ngay thi pha1 lap thanh van ban hudng din, trong d6 néu rd loai gidy to,
noi dung cAn bd sung, hoan thién, ky, ghi 16 ho, chit dém, tén cua ngudi tiép nhan.

- Hb so sau khi d3 duge hudng dan ma khong dugc b sung diy dd, hoan thién
thi nguoi tiép nhén tr chéi tiép nhan hd so va lap vin ban tir chéi tlep nhén hd so,
trong d6 ghi r6 ly do tir chéi, ky, ghi rd ho, chir dém, tén ctia ngudi tiép nhan.

- Ngay sau khi tiép nhin hé so, néu thiy thong tin khai tir day du va phu
hop, cong chire tu phap - ho tich bao cao Chi tich Uy ban nhan dan clp x4. Trudng
hgp Chu tich Uy ban nhan dén cép x& déng v giai quyét thi cong chire tir phép - hd
tich ghi vao Sh dang ky khai tir, cing ngudi di déng ky khai tirky vao S6. Chyi tich
Uy ban nhan dan cép xa ky cép Trich luc khai tir cho ngudi di dang ky khai tir.

*Luuy:

+ Truong hep nguoi yéu céu nop giéy t& 13 ban sao duge cp tir sd géc hodc
ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu
chu xuét trinh ban chinh; néu ngudi yéu cﬁu chi ndp ban chup va xuét trinh ban
chinh thi ngudi tiép nhan hd so kiém tra, dbi chiéu ban chyp véi ban chinh va ky
vao ban chup xac nhén vé viéc da dbi chiéu noi dung gidy to d6, khong dugce yéu
céu ngﬁ&ri di ding ky ndp ban sao c6 chimng thure gidy tor do.

+ Trudng hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich,

nguol tiép nhan c6 trach nhiém kiém tra gidy to xuét trinh, d6i chiéu véi thong tin
trong T& khai va tra lai cho ngucn xuét trinh, khong dugc yéu cu ngudi dang ky
ho tich nop thém ban sao gidy to do. Ngu’m tlep nhén co6 thé chup 01 ban gidy to
xuat trinh ho#c ghi lai thong tin ciia gidy to xuét trinh dé luu hé so.

+ Ngudi tiép nhan cé trach nhiém tiép nhén dung, du hd so ding ky hd tich
theo quy dmh ciia phap luat ho tich, khéng duge yéu cdu ngudi ding ky ho tich
ndp thém gidy t& ma phap luat hd tich khéng quy dinh phai ndp.

b) Cach thire thye hign:

- Nguoi c6 yéu cau ding ky lai khai tir tryc tiép thuc hién hodc uy quyén cho
ngudi khic thyc hién viée dang ky lai khai tir;

- Ngudi thue hién viéc dang ky lai khai tu’ c6 thé ndp hd so truc t1ep hoac

giri hd so qua hé thong buu chmh dén B9 phan tiép nhan va tra két qua ciia Uy ban
nhan dan cép x4 c6 thiAm quyén.

c¢) Thanh phan hd so:
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* Gidy 1o phdi xuit trinh

- Ho chleu hoi#ic chirmg minh nhén dén hodc thé can cudc cong dan hoac cac
gidy to khéc ¢ dan 4nh va thong tin c4 nhén do co quan cé tham quyén cép, con
gia tri sur dung dé chimg minh vé nhan than cila ngudi c6 yéu cau ding ky lai khai
tr; .

Truong hop gt hd so qua hé théng buu chinh thi phai glri kém theo ban sao
c6 chimg thue gidy to phai xuét trinh néu trén,

* Gidy to phii nép

_Té& khai dang ky lai khai tir theo mau;

- Ban sao Gidy chimg ti tnroc day duge cAp hop 18. Néu khong ¢6 ban sao

Gidy chimg tir trude diy duge chp h0p 1 thi ndp ban sao hé so, gidy tor lién quan
- ¢6 noi dung chitng minh su kién chét.

- Vin ban Uy quyen theo quy dinh cia phép luat trong trudng horp iy quyén
thuc hién vi€c déng ky lai khai tir. Trudng hop ngudi duge uy quyén la éng, ba,
cha, me, con, vg, chdng, anh, chi, em rudt caa ngudi ty quyen thi van ban uy
quyén khong phai cong chung, chimg thue, nhung phai c6 gidy to chimg mirth mdi
quan hé véi ngudi uy quyen

d) Sé lwgng hd so: 01 bd
d) Thai han giai quyét: 05 ngay lam viée.

Trudng hop cén x4c minh thi thoi han giai quyét khong qua 10 ngay lam
viéc. S

e) Pdi twgng thwe hién thi tuc hanh chinh: C4 nhén

g) Co quan thye hién thi tuc hanh chinh: Uy ban nhén dan cép x4, noi da
ding ky khai tr trude diy.

h) Co' quan phoi hop: Khong.

i) Két qua thue hign thi tuc hanh chinh: Trich lyc khai tir

k) Lé phi: 5.000 dong/truong hop.

- Mién 18 phi trong cac trudng hop:

+ Ngudi thude gia dinh ¢6 cong véi cidch mang; nguoi thugc hd ngheéo;
nguoi khuyét tét.

+ Nguoi cao tudi, dong bao dan tdc thidu s& & cac xa c6 didu kién kinh té -
x4 hoi dic biét kho khén (dp dung ké tir ngay 01/01/2017).

1) Miu don, miu t& khai: To khai dang ky lai khai tir theo mau,

m) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh



~ Viéc khai tir d4 duge dang ky tai co quan ¢ thAm quyén cua Viét Nam trude
ngay 01/01/2016 nhung S6 dang ky khai tir va ban chinh Giay chimg tir déu bi
mat. - :
n) Cén cit phap Iy:
- Ludt hé tich nam 2014,
- Nghj dinh sé 123/2015/ND-CP ngay 15/11/2015 cita Chinh phii quy dinh
chi tiét mot sé didu va bién phdp thi hanh Ludt h¢ tich;
- Théng tw sé 15/2015/TT-BTP ngay 16/11/2015 cua B trudng Bé Tu
phdp hucdng dén thi hanh mét sé dieu cia Ludt hé tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cia Chinh phii quy dinh chi tiét mét sé diéu
va bién phadp thi hanh Ludt ho tich; |
- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 cia Bé truong B Tai
chinh stra d6i, b6 sung Théng tw s6 02/2014/TT-BTC ngay 02/01/2014 ciia B¢
truromg B Toi chinh hudng dan vé phi va I phi thugc tham quyén quyét dinh ciia
Hgi dong nhan dan tinh, thanh phé truc thuéc Trung wong;
- Quyét dinh sé 28/201 6/QD-UBND ngay 06/6/2016 cia Uy ban nhdn ddn

tinh vé viéc gquy dinh mirc thu, mién, thu, ndp va ché dg quén Iy, sir dung 1¢ phi
dang ky ho tich trén dia ban tinh Ninh Thudn.

Mau dinh kem

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

TO KHAI PANG KY LAI KHAL TU

Kinh giri: @
Ho, chit d8m, 180 BEWOT YU CAUL .o mrsssserse e sssesinens enerenisessesenes
NOT G T Do e e eesesee s e se et e s e s 8 885 b 0
GIAY 1 TUY thAN D et s
QuAn he VOL NZUTT A CHEL: oo sss sttt e e

Pé nghi co quan ding ky lai khai ti¥ cho ngui ¢6 tén dwéi day:

Ho, chit d8m, tEN: ..ot s GiG1 tinh: e
 NEAY, thANZ, BAM SINN .o ecrrtrremersessosesseesersss s et s e e
DAL EOC? orvmeeememmmemsseeeseesssessassssss s soesseeesesesssssssssssssssssssssssssesseserescesens (@ JITeTeR AT LA
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Noi cu tri cudi cling: ) oo sese et e kst AR e 8 )
Gidy t&r tiy thén: ‘(3,) ...............................................................................................................................................
Di ChEt VA0 TG 1o il o phUL, DAY e B
N T QL. oo s eeeeeeeeeseseseommme sS4 855 R 1R AR RS0
Nguyén nhin OB oo e oo e esese e ee e sss2 A2 12 181855 R0
Sé Giky béo tit/ Gidy to thay thé Gidy bao tr: @ Lo O e
........................................................................................................ chp ngay ....... thang ... nam

_ Dﬁ dﬁqé ky khai tr tai: O e ngay ......... thang .......... NAM oo
Theo Trich Tue khai 1 86: @ oo
Ly do ding ky lai: ........................................................

T6i cam doan nhitng ndi dung khai trén ddy 1a ding sy that va chiu trach nhiém trudc
phap luét vé cam doan ctia minh.

Lam tai: .o L Hgay ... thang .. 217 1 SO

Nguwdi yéu cu
(K3, ghi 3 ho, chit dém, tén)

Chat thich:

) Ghi rd tén co quan thyc hién ding ky lai khai tir.

@ Ghi theo dia chi dang ky thudmg tra; néu khong ¢4 noi ding ky thudng tré thi ghi theo dja chi ding ky
ta‘m tra truomg hop khong c6 noi ding ky thudmg tri va noi dang ky tam trd thi ghi theo noi dang sinh
song.

G} Ghi thong tin vé gidy 1o tiy than nhu: ho chiéu, chimg minh nhén dén hofic gidy tor hop 16 thay thé (v
du: Chirng minh nhén dan s 001089123 do Céng an thanh phd Ha Noi cAp ngay 20/10/2004).

® Néu ghi theo Gidy bao tir, thi gach cum tir “Giky to thay Gily bao tir”; néu ghi theo sé Gidy td thay
~ Gidly béo tir thi ghi 1o én, sb gidly tr va gach cum tir “Gidy béo ti”. '

%) Ghi 5 tén co quan di dang ky khai tir trude day.

® Chi khai trong trudng hop biét 18, \

17. Cép ban sao Trich luc hj tich
a) Trinh ty thue hién ’

- Ngudi cd yéu cdu cip ban sao trich luc h tich nép ho so tai Bo phén tiép
nhén va tra két qua ciia Uy ban nhan dén cép x4 co tham quyén.

Truong hop co quan, t chire ¢ thdm quyén dé nghi cép ban sao trich luc hd
tich clia c4 nhin thi giri van ban yéu céu néu 13 1y do cho Uy ban nhén dén cap Xa.
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- Nguoi tiép nhén cé trach nhiém kidm tra, d6i chiéu thoéng tin trong T& khai
va tinh hop 18 clia gidy t& do ngudi yéu ciu xuit trinh hodc ndp.

+ Néu ho so chua ddy dvi, hoan thién thi huéng dan ngirdi ndp hé so bd sung,
hoan thién theo quy dinh; trudng hop khéng thé bd sung, hoan thién hd so ngay thi
phai 1p thanh van ban huéng dan, trong d6 néu ré loai gidy t&, néi dung cin bd
sung, hoan thién, ky, ghi 18 ho, chir dém, tén cia nguoi tiép nhan. Hd so yéu clu
cip bén sao trich luc sau khi da dugc huéng dn theo quy dinh ma khéng duoc bd
| suﬁg day du, hoan thién thi ngudi tiép nhan tir chdi tiép nhan hd so. Viée tir chéi
tlep nhan hd so phai duge thd hién bing vin ban, trong d6 ghi 18 1y do tir chéi,
ngudi tlep nhéan ky, ghi r6 ho, chit dém, tén.

+ Néu hd so day do, hop 1€, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 18 ngay, gidr tra két qua.

- Ngay sau khi tiép nhan hd so, néu thly hd so diy du va phit hop, cdng
chirc lam cong tac hé tich can cir vao Co s& dir lidu ho tich, ghi ndi dung ban sao
trich luc ho tich, béo cédo Chu tich Uy ban nhan dan cép xa ky cép ban sao trlch luc
ho tich cho ngudi yéu ciu.

*Luuy:

+ Trudng hop ngudi yéu cAu ndp gidy to 1 ban sao dwoc chp tir sé gbe hosic
ban sao dugc chimg thyre tir ban chinh thi ngudi tiép nhén hd so khéng duge yéu
cdu xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xut trinh ban
chinh thi ngudi tiép nhén hé so kiém tra, dbi chiéu ban chup véibar chinh vaky~
vao ban chup x4c nhin vé viéc da ddi chiéu noi dung gidy to d6, khéng duoc yéu
cau ngudi di déng ky ndp ban sao cé chimg thuc gidy t&r db.

+ Trudng hop phap luat quy dinh xuét trinh gidy t& khi dang ky hé tich,
ngudi tiép nhan c6 trach nhidm kiém tra gidy to xuét trinh, di chiéu véi thong tin
trong T& khai va tra lai cho ngudi xuit trinh, khéng duoc yéu ciu ngudi ding ky”
ho tich nép thém ban sao gidy to do. Nguoi tiép nhan c6 thé chup 01 ban gidy 1o
xuft trinh hojic ghi lai théng tin ctia gidy t& xudt trinh dé Iuu hd so.

+ Ngudi tiép nhan ¢6 trich nhiém tiép nhan ding, du hd so dang ky hé tich
theo quy dinh ciia phap luét ho tich, khéng duoc yéu ciu nguoi ding ky hé tich
ndp thém gidy t& ma phép luat hé tich khéng quy dinh phai nop.

b) Cach thire thue hién:

- Ngudi ¢6 yéu céu cAp ban sao trich lye ho tich truc tiép thue hién hoidc dy
quyén cho ngudi khéc thuc hién yéu ciu cAp bén sao trich luc hd tich;
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- Ngudi thue hién yéu céu cép bén sao trich lue ho tich ¢6 thé truc tiép ndp ]
ho so; co quan, t6 chitc ¢6 yéu ciu cip ban sao trich luc hd tich ¢6 thé truc tiép guri
vin ban yéu cau tai bo phan tiép nhan va tra két qua cia Uy ban nhan dan cdp xa
c6 thdm quyén hoc giri hd so, vén ban yéu ciu qua hé thdng buu chinh.

¢) Thanh ph?m hd so:

* Gidy to phai xuiit trinh:

- H6 chiéu hodic chimg minh nhin dan hodc thé cin cudce cong dan hodc cac
gidy to khéac c6 dén anh va thong tin ¢4 nhan do co quan c6 thdm quyén cép, con
gia tri sir dung dé chimg minh vé nhan than cia ngudi c¢é yéu ciu cip ban sao trich
luc ho tich.

Trudng hop giti hd so qua h théng buu chinh thi phai giri kém theo ban sao
c6 chimg thuc gidy t& phai xuit trinh néu trén.

* Gidy 1o phai ngp A

- Td khat ce"ip ban sao trich luc hd tich theo mau dbéi voi truomg hop nguoi
yéu cdu 13 c4 nhén.

- Vin ban yéu ciu cAp ban sao trich luc hé tich néu rd 1y do trong trudng
hop ngudi yéu ciu 13 co quan, té chire.

- Vin ban ity quyén theo quy dinh cia phap luat trong trudng hop uy quyén
thue hién yéu cau cép ban sao trich luc hé tich. Trudng hop ngudi duge ty quyén
12 6ng, ba, cha, me, con, vg, chéng, anh, chi, em rudt ciia.ngudi ty_quyén-thi vin
ban ity quyén khong phai cong chimg, chimg thyc, nhung phai c¢é gifly to chimg
minh mdi quan hé véi ngudi dy quyén.

d) S6 lwgng hd so: 01 bd

{
|
1

d) Thoi han giai quyét: Ngay trong ngay tiép nhan hé so; truomg hop nhan
hé 50 sau 15 giy ma khéng giai quyét duge ngay thi tra két qua trong ngay lam
viée tiép theo.

e) Pé6i tugng thue hién thii tuc hanh chinh: C4 nhan, co quan, té chirc.

g) Co quan thyc hién thii tuc hanh chinh: Uy ban nhén dén cép xa.

h) Két qui thye hién thi tuc hanh chinh: Ban sao trich luc hd tich

i) Lé phi: 3.000 dbng/1 ban sao

- Mién 1¢ phi trong c4c truong hop:

+ Ngudi thude gia dinh ¢é cdng véi cidch mang; ngudi thude hé nghéo;
ngudi khuyét tat.
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+ Ngudi cao tudi, dong bio dén toc thidu sb & céc xa ¢6 didu kién kinh té -
x4 hoi dic biét kho khan (dp dung ké tir ngay 01/01/2017).

k) Méau don, mAu to khai: T& khai cAp ban sao trich luc hé tich theo mAu.

1) Can cir phap ly:

- Ludt ho tich nam 2014; ‘

- Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 cua Chinh phu quy dinh
 chi tiét mot 56 diéu va bién phdp thi hamh Ludt hé tich;

- Thong tw s6 15/2015/TT-BTP ngay 16/]]/2015 cua B truong B Tu
phap hu“ong ddn thi hanh mét s6 didu cia Ludt ho tich va Nghz dinh s6
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phtt quy dinh chi tiét mét sé diéu
va bién phap thi hanh Ludt ho tich;

- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 cua B¢ truéng Bé Tai
chinh stra dsi, bé sung Thong tw sé 02/2014/TT-BTC ngay 02/01/20]4 cua Bo
trudng B Tai chink hudng dén vé phi va 1é phi thuge thém quyén quyét dinh ciia
Héi dong nhdn dan tinh, thanh Phé trye thude Trung wong,

~ Quyét dinh s6 28/201 6/OD-UBND ngay 06/6/2016 ciia Uy ban nhdn dén
tinh vé viéc quy dinh miic thu, mién, thu, nop va ché dg quan Iy, sir dung le phi
dang ky hé tich trén dia ban tinh Ninh Thudn.

Mau dinh kém
CON G HOA XA HQI CHU NGHIA VIET NAM

Dic lap - Tw do - Hanh phiic -+~ — -— e e

TO KHAI
CAP BAN SAO TRICH LUYC HQ TICH

- -~ ~ N . Py l
Ho, chil d€m, t8N NZWIT YEU CAU ..ottt e e s e eer e e eeestes s e eeseasenee

NOLCUE I P e ereeeerveeatatreteeaante e ittt easta .t e eareaeateensereeaterteteeneeeneeerees

Gy 1Oty ThAN: @t eeees e eneenes s ees e eses e ee st

Quan h¢ v6i ngudi duge cAp ban 530 Trich 10c BE O w.oueeeceeeeeeeeeseese s sesessssenssaenmenecs S _
P¢ nghi co quan cip ban sao trich Tuc® oo,
cho ngudi c6 tén dudi diy:

Ho, chif dém, tEN: ..covivicie et s Gi61 tinh! e,

abes
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DANTGCT oottt eeessr e st e sen e e eenas QUBEC HHCN: oovrveeeeeeeree e

NOT CU AT ) oo ere e eseseeeses e ee e s st st eee oo see e eee s e
Gy 18109 ThA1: @ oo e
86 dinh daﬁh ¢4 nhan (néu c6): v, e e RS s

DE GANZ KY 1811 ©) oo eseee et ree s e et sesee e eeseses e et ere st ssee e sesser e
..................................................................................................... ngay ... thang ......nim ...
THEO™® oo, $6... Quyén &t D,

Tbi cam .doan nhimg ndi dung khai trén ddy la dtng sy that va chju trach nhi¢m trude phép ludt
vé& cam doan cia minh

Lamiqi ... , NEAY ........ thdng ... RAM oo

Nguwoi yéu ciau
(ky va ghi ré ho, chir dém, tén)

Chu thich:

) Ghi 15 tén co quan thuc hién viéc cép ban sao trich luc ho tich. _ _

@ Ghi theo dia chi ding ky thuong trd; néu khdng c6 noi ding ky thudng trii thi ghi theo dja chi dang ky
tam trd; truong hop khong cé noi dang ky thuong tri va noi déng ky tam tri1 thi ghi theo dia chi dang noi
sinh sOng.

®) Ghi théng tin vé gidy to tuy than nhu: h$ chiéu, chimg minh nhan din hoge gidy t& hop 18 thay thé (vi
dy: Chimg minh nhan din s6 0010891235 do Céng an thanh phé Ha Nai cép ngay 20/10/2004).

® Ghi r6 logi viée hé tich d4 ding ky trude day. U

) Ghi rd tén co quan da dang ky hd t1ch trudge day.
© Ghi 15 loai gidy t&r hé tich da duge cAp trudc diy.
) Chi khai khi biét r5.

B. LINH VUC NUOI CON NUOI

1. Thi tuc Pang ky nubi con nudi trong nuée

a) Trinh tw thue hién:

- Nguoi nhén con nudi ndp ho so clia minh va cia ngudi duge nhin lam con
nuodi tai B phén tiép nhén va tra két qua ctia UBND cap x4 noi ngudi duge nhan
lam con nudi thudng tri (d6i véi cac truong hop thong thuong) hodc tai tai bo
phén ti€p nhéan va tra két qua ciia UBND cép x& noi ngudi nhdn con nudi thudng
tri (néu la cha dugng, me k& hoéc ¢6, cdu, di, chi, bac rudt cia ngudi dugc nhan
lam con nudi hodc cd su thoa thudn gita nguoi nhén con nudi véi cha me de,
ngudi giam hd cia ngudi duoce nhin 1am con nubi);

- UBND cidp x& kiém tra ho so, 1y y kién cua nhitng nguoi ¢6 lién quan, 10
ngay, ké tir ngdy nhén da ho so hop 18;



- Céng chirc tu phap - ho tich ghi vao ) dang ky vigc nudi con nudi va Gidy
chirng nhin nudi con nudi; Chi tich UBND cap xa ky Gidy chimg nhén ding ky
nudi con nudi; Nguorl nhén con nudi nhén Gidy chimg nhén ding ky nudi con nudi
tai tru s&¢ UBND cap x3 (nhén tai L& giao nhan con nudi), 20 ngay, ké tir npay co y
kién dbng y ctia nhitng ngudi ¢d lién quan (theo quy dinh cta Diéu 21 Luat nudi
con nudi).

b) Céch thire thyc hién: H6 so ndp truc tiép tai bo phan tiép nhan va tra két
qua cia UBND cap XA.

¢) Thanh phéin hd so:
- Hb so ciia ngwoi nhin con nudi:
+ Pon xin nhin con nudi theo mau quy dinh; (Ban chinh)
+ Ho chiéu/Chimg minh nhan dan hodc gidy to c6 gia tri thay thé; (Bao sao)
+ Phiéu 1y lich tu phap; (Ban chinh, dugc cap chua qua 06 thang)
~ +Van ban xéc nhén tinh trang hén nhan (Ban sao néu la Gidy chimng nhan
két hon hodc ban goc néu 1a gidy xac nhén tinh trang doc than),
o F Gidy kham strc khoe do co s& y té cép huyén tré 1én cép (Ban chinh, dugc
cép chua qué 06 thang);
+ Vién ban xéc nhén hoan cénh gia dinh, tinh trang chd &, didu kién kinh té
do UBND cap x4 noi ngudi nhin con nudi thudng tri cép (trudng hop cha dugng,

me ké hoiic ¢, cau, di, chil, bac rudt cua nguou duoc nhén lam con nudi thi khong
cAn vin ban nay) (ban chinh, duoc cip chira qua 06 thang).

- Hd so ciia ngirdi dwge nhiin lam con nudi:
+ Ban sao Gidy khai sinh;

+ Gidy kham sirc khée do co quan y té cAp huyén trd 1én cép;

+ Hai anh toan than, nhin thing chup khdng qué 06 théng;

+ Bién ban xé4c nhén do Uy ban nhin din hodc Cong an cép x4 noi phét hién
tré bi bo roi lap déi véi tré em bi bo roi; Gidy chimg t cia cha dé, me dé hozc

quyet dinh cua Toa an tuyén bb cha dé, me dé cua tré em 1a da chét dbi voi tré em

mbd ¢bi; quyét dinh cua Tda an tuyen bd cha dé, me d& cia ngum dugc gioi thiéu
lam con nudil mat tich d6i véi ngudi duge gioi thigu lam con nubi ma cha dé, me
dé mét tich; quyet dinh cua Tda 4n tuyén bd cha d, me dé cua ngum duoc gioi
thiéu 1am con nudi mét néng luc hanh vi dan su dbi véi nguoi duge gidi thigu 1am
con nudi ma cha dé, me dé& mét ning luc hanh vi dan su;

+ Quyét dinh tiép nhan ddi véi tré em & co s nudi dudng,
d) S6 lwgng hé so: 01 bd.
d) Thoi han giai quyet: 30 ngay
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P Z A K » A ~ . x , ’ ”
e) Co quan ¢6 tham quyen quyét dinh: UBND cip x4 noi thudmg tia cia .
ngudi nhan con nudi ho#ic cla ngudi duge nhan lam con nuéi.

g) Co quan true tiép thuc hién thd tuc TTHC: Uy ban nhan dén cap x4
noi thudng trll ca ngudi nhén con nubi hodc ciia ngudi dugc nhan 1am con nuéi.
h) P6i tugng thuc hién thi tuc hanh chinh: C4 nhén.
i) Tén mau don, miu t& khai:
- Pon xin nhén con nudi (Mau TP/CN-2014/CN.02);

- T¢ khai hoan canh gia dinh cla ngudi nhén con nubi (miu sir dung cho
ngudi nhén con nudi tai Uy ban nhén dan cap x& va Co quan dai dién Viét Nam &
nudce ngoai) - TP/CN-2011/CN.06.

k) Lé phi (néu ¢6): 400.000d/ truéng hop

- Mién 1& phi déng ky nudi con nudi trong nudc dbi véi truorng hop cha
duong hoic me k& nhan con ri€ng clia vo hoic chong Jam con nudi; b, cau, di,
chi, bac rudt nhén chau 1am con nudi; nhén tré em khuyét tat, tré em mic bénh
hiém nghéo va viéc nudi con nudi & ving siu, vung xa.

I) Két qua thwe hién thi tuc hanh chinh: Gidy chimg nhéan nudi con nudi.
m) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh (néu c6):

+ Ngwdi nh@in con nudi phai ¢é da_didu kién sau:

- C6 ning lyc hanh vi dan su ddy du;

- Hon con nudi tir 20 tudi try 1én.— khéng ap dung dbi voi trudng hop cha
dtrorng nhan con riéng ciia vg, me ké nhan con riéng cia chéng lam con nudi hoic
cd, céu,di, chi bac ru6t nhin chau 1am con nubi; o , et

- C6 diéu kién ve suc khoe, kinh t€, cho & bio dam viéc chim séc, nubi
dl.rcmg, gido duc con nudi - khéng ap dung ddi vdi trudmg hop cha duong nhén con
riéng cvia vg, me ké nhin con rleng ctia chdng 13m con nudi hodc ¢6, cdu, di, cha
béac rudt nhan chau lam con nudi;

- 6 tu cach dao duec t6t.

+ Cdc truong hop khéng duwec nhin con nubi

- Pang bi han ché mét so quyén cia cha, me d6i véi con chua thanh nién;

- Pang chip hanh quyét dinh xtr ly hanh chinh tai co s& gido duc, co s& chira

- Pang chép hanh hinh phat t;

- Chua dugc xda 4n tich vé mét trong cdc tdi ¢d ¥ xa4m pham tinh mang, sirc
khoé, nhan phdm, danh du cua ngudi khic; nguge dai ho#ic hanh ha 6ng ba, cha
me, vg chong, con, chau, ngum co cong nudi dudng minh; du dd, ép bude hoic
chita chip ngudi chua thanh nién vi pham phép luat; mua béan, danh trédo, chiém
doat tré em.
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n) Can ctt phap ly:
- Ludt Nuoi con nudi 2010;

- Nghj dmh s6. 19/2011/ND-CP ngay 21 théng 3 nam 2011 cua C‘hmh phu
quy dinh chi tiét mét sé  diéu ciia Ludt nuéi con nuéi,

- Théng tw s6 12/2011/TT-BTP ngay 27 thang 6 ndm 2011 cia B Tw phdp
vé viée ban hanh va hiedmg dén viéc ghi chép, heu tri¥, sir dung biéu mdu nubi con nudi.

- Thong tir s6  24/2014/TT-BTP ngay 29 thang 12 nam 2014 ciia B¢ Tw phap swa
doi, b6 sung mot 56  diéu ciia Théng tw s6 12/2011/TT-BTP ngay 27 thang 6 ndm 2011
cua BG Tu phap vé viée ban hinh va hudng dén viéc ghi chép, luu trit, sir dung biéu
mdu nudi con nuoi.

Méu dinh kém Mdu TP/CN-2011/CN.06

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phiic

TO KHAI HOAN CANH GIA PINH CUA NGUOI NHAN CON NUOI
PHAN TU KHAI CUA NGUOI NHAN CON NUOI

1. f)ng:
& (O (=) 3 L O OO UP OO OOSOTOP PP
NEAY SINNI coiiiiiiceiiiiriiri e e st
NOL SN et rerrare e renes et eeeeeereeeraneessbaareas e L T T e

---------------------------------------------------------------------------------------------------
---------------------
-----------------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------

F T R O N N N R AR A R

* Khai ro déy 1a 1én két hén thir mdy ctia ngudi nhdn con nudi, tinh trang con cdi.



Hovatén: ..o e e s e d e
Ngay sinh: ....c.ovveovvree

NOTSIR: et oo
Sé Glay CMND: ..., Noi Cap: .o, Ngay cép .............. e
Nghé NZHIEP: oo e e

-------------------------------------------------------------------------------------------------------------------------------------

---------------------------------------

-----------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------

.....................................................................................................................................

--------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------

Nha ¢
.
- Nha &
..........
lllllllllllllllllllllllllllllllllllllllllllllllllllllll Tt T h
......................................................................................................................................
..........................................................................
.....................................................................................................................................
..........................................................................
- Mitrc thu nhép

e Crseentere e e e e e e ——————
crrenreeens e, .

et

----------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------

¥ Khai nhi chii thich 1.
T Khai ré hién nay ngudi nhin con nuéi dang sdng ciing véi ai: théi dd cia nhitng nguci frong gia dinh vé vige nhan
con nuGi.
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-------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------

asreerninanns , NGAY........ thang.......... M.,
Ong - Ba
(Ky, ghi ré ho tén) (Ky, ghi ré ho tén)

T

7 l‘ d x d : A A’ e A A N -~ A=
Y kién ciia To trudng to dan pho/Trudng thén vé nguwdi nhin con nudi:

--------------------------------------------------------------------------------------------------------------------------

T truéng dan phd/Trwémg thon

(Ky, ghi ré ho tén)
r - - A r r A e 6
Xac minh cuia cong chirc tw phap - ho tich®:
............... , NZAY..........thdng............ ndm.........

Ngudi xac minh
(Ky, ghi v ho tén)

TM. UBND XA/PHUONG/THI TRAN
(Ky, ghi v0 ho tén, chirc vu va dong dau)

¢ ¥ kién ciia cdn bo xdc minh vé cde ngi dung ma ngudi nhdgn con nudi tir khai & trén, Ddnh gid ngwoi nhdn con nuéi
dit hay khéng du diéu kién dé nhdn con nudi.
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Méu TP/CN-2014/CN.02

CONG HOA XA HOQI CHU NGHIA VIET NAM

Anh 4 x 6cm Déc lap - Tw do - Hanh phiic Anh4x 6 cm

PON XIN NHAN CON NUOI

(Dung cho truong hop nudi con nubi trong nudc)

Ching t6i/toi la:

Ho vatén

Ngdy, thang, nim sinh

Noi sinh

Dan tde

Quoc tich

Nghé nghiép

Noi thuong tri

SO0 Gidy CMND/Hb
chiéu :

Noi cap

Ngay, thang, ndm cap

Dia chi lién hé

bién thoai/fax/email

Co nguyén vong nhin tré em dwdi diy lam con nuéi:

? Trudmg hop nguoi nhin con nuéi thudmg tra trong nuée, thi giri UBND xa/ phudmg/thi trén noi cé thdm quyén
dang ky vigc nudi con nudi. Trudng hop ngudri nhén con nudi va ngudi dugce nhén 1am con nudi tam trd & nudc
ngoai, thi giri Co quan dai dién Viét Nam, noi c¢é thdm quyén diing ky viéc nudi con nusi.
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Hovatén:.........ooiiiiiii i neeeeeeenen. GG DN oo,

Ngay, thang, nam sinh: ............ocoooveeeeeeeerenn. rreeereeeeeeaanas e nas

NOT SINHE (et rrerere e e bb s
Dan t0c. ccouveeeeeerereeereeieeeeen. e - Quoctich: ..o e
Tinh trang sUc KhOE: ......cooviiiiiiieeceee e oo

Dl. Gia dinh:

Ong Ba
Ho va tén
Ngay, thang, nim sinh
Dia chi lién hé
bién thoai,/fax/ email
Quan hé vdi tré em dugce
nhin Idm con nudi
0 Co s& nudi dubng’: .......... eeeresereeeeecis e at s et e s s g e s e e et s anses s e sans e nesenna
Ly do nhan con nudi

Néu dugce nhan tré em 1dm con nudi, ching t6i/téi cam két s& chim sdc,
nudi dudng, gido duc tré em nhu con dé cia minh va thuc hién moi nghia vy cia
cha me ddi v6i con theo quy dinh cla phép luat. Ching t6i/t6i cam két trong thoi
han ba nim, ké tir ngay giao nhan con nudi, dinh k¥ 06 thang mét 1an, giri thdng

® Ghi 13 tén va dia chi co s& nuéi dudng,
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bao ve tinh trang phat trién moi mit clia con nudi (cb kem theo anh).
cho ....................................................................................................... noi ching

1y <10 ’
D nghi™ oo

.................. , Ngay ......... thdng nam...........
ONG BA
(KY, ghi r6 ho tén) (Ky, ghi ro ho tén)

2. Thii tyc déing Ky lai viéc nudi con nudi trong nuée
a) Trinh ty thwe hién:

- Ngudi ¢6 yéu ciu dang ky lai viéc nudi con nubi nOp To khai dang ky lai
viéc nudi con nudi tai B phén tiép nhéan va tra két qué ciia Uy ban nhan dan chp xa
noi cha me nudi va con nuédi thuong tri Hodc noi da dang ky viéc nudi con nubi
trude day;

- Cha tjch Uy ban nhan dan clp xa ky va cép cho ngudi yéu cu ding ky lai
01 ban chinh Gidy chting nhan nudi con nudi.

b) Cach thic thue hlen Nop hd so truc tiép tai bd phan tiép nhan va tra két
qua ctia Uy ban nhan dén cép x4.

¢) Thanh phén hb so:

To khai dang ky lai viéc nudi con nudi.(Trudng hop yéu chu dang ky 1a1 tai

Uy ban nhan dan cip x4 khong phai la noi trlrorc day da dang ky viéc nudi con

nudi, thi To khai phai ¢6 cam két ctia ngudi yéu ciu ding ky lai vé tinh trung thu’c
cua vige ding ky nuéi con nudi truée d6 va co chir ky ciia it nhét hai nguoi lam
ching).

d) Thoi han giai quyét: 05 ngdy lam viée, ké tir ngay nhan da hd so hop Ié.
d) Co quan ¢é thim quyén quyét dinh: Uy ban nhan dan chp xa.

e) Co quan truc tiép thue hién tha tue TTHC: Uy ban nhén dan clp x&.
g) Poi tuwgng thue hién thi tuc hanh chinh: Ca nhan.

® Ghi tén UBND x&/phudmg/thi trdn holic Co quan dai dign Viét Nam & nwdc ngoai.
" Nhur kinh giri.
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h) Tén miu don, miu to khai: To khai ding ky lai viéc nuéi con nuéi -
TP/CN-2011/CN.04,

i) L& phi (néu c6): khong.

k) Két qua thwe hién thg tuc hanh chinh: Gidy chimg nhan viéc nudi con
nudi . '

) Yéu cdu, didu kién thuc hién thi tuc hanh chinh (néu c6):

- S hd tich va ban chinh gidy o ding ky nudi con nuéi bi mét hodc hu héng
khéng st dung duroc; ‘

- Cha, me nudi va con nuéi déu con sbng vao thdi didm yéu cau ding ky lai.

m) Cin cir phap ly:

- Ludt Nudi con nuoci 2010;

- Nghi dinh s6 19/201 I/ND-CP ngay 21 thdng 3 ndm 2011 ciia Chinh phii
quy dinh chi tiét mgt s6 diéu ciia Ludt nudi con nuodi;

- Théng te 56 12/2011/TT-BTP ngay 27 thang 6 nam 2011 cua 'BS Tur phadp
vé viée ban honh va hudng dén viée ghi chép, luu tri¥, sir dung biéu mdu nudi con nuéi.

Méu dinh kém
Mdu TP/CN-2011/CN.04
CONG HOA XA HOI CHU NGHIA VIET NAM R
A.ﬂh 4% 6 " A _ - _ . m 4x o cm
(chupxch ;:1 Doc lap - Tw do - Hanh phice (chup chua
qua 6 thang) qua 6 thang)

TO KHAI PANG KY LAI VIEC NUOI CON NUOI

-----------------------------------------------------------------------------------------------------------------------------

Chiing t6i /toi las

Ho vatén

Ngay, thang, nim sinh
Noi sinh
Dan tdc

" Truong hop nuéi con nuci trong medc, thi giri UBND xd/ pheong/thi trdn noi ¢6 thdm quyen dang ky lai viée nudi
con nudi. Triedng hop nudi con nudi c6 yéu 16 nedc ngodi, thi giri 8¢ Tu phdp, noi cé thém quyén ding ky lai vige

nudi con nudi.
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Qubc tich

Noi thuong tri -

S0 Gidy CMND/H)
chiéu

Noi cap

Ngay, thang, nim cép

Dia chi lién hé

Dién thoai/fax/email

Da nhén ngudi c6 tén dwéi diy lam con nudi:

HO VA LEN: i Giditinh: uoveeeveveveen
Ngay, thang, n&m Sinh: ..........c.ccovermmmioreeeeeereceeeeeseseeeeeooo oo
Noi sinh:

DaANAGC: ottt Qudc tich: .....oocveveennn,

Noi thuong tri: ..o bt rr et s e e b r b e e e e reeeenes

--------------------------------------------------------------------------------------------------------------------------------

Phan khai vé bén giao con nudi trude day':
Ong 1 Ba

Ho vatén

Ngay, thang, nim sinh

Noi sinh

Dan tdc

Quéc tich

Noi thudng tri/tam tri

S6 Gidy CMND/Hb

chiéu
Noi cap

Ngay, thang, nim cép

" Néu c6 duge céc théng tin nay.



Dia chi lién hé

Dién thoai/fax/email

-~ =r = > -~ “ .3l 1 .
Quan hé véi tré duwge nhan lam con nuol B et sr et n e ar e a e b b

Tén co s& NUOL AUTNE: «ocveereeeririiiee e e rrreassnaaas
Chure vu clia ngudi dai dién co s6 nudl dudng: ....coeeininnenniennns
Viéc nudi con nudi dd duge ding Ky tai: e ngay ....... .

Chung t6i cam doan 101 khai trén dédy 1a ding su thét va chiu trach nhiém
trudc phap ludt vé cam doan cia minh.

Pe nghi..cceorrinniiiins e eeteeeeeestesirenateeeene e sererresearen creranes irrenens dang ky.
.................................. , AAY weveeeen ARG o A
Nguwoi khat

(Ky, ghi 6 ho tén)

Xdc nhin céia Ngudilam chiing thir nhat* X4c nhéin cia Ngwdilam chitng thir hai

TOL BN LA eeiiisravsisemrerecemssrasssa e rennsnesanens sinh 1 BTt 18rereoreeeeeeeeesreeseneasens s sinh nim

..............................................................................

T61 xin 1im chiing viéc nudi con nuGi néu rén Ty T
Téi xin lam.chimg viéc.nudi .con nudi néu trén

ddng sy that va xin chiu trach nhiém vé viéc lam C
ding sy that va xin chiu trdch nhiém vé viéc lam ching ¢

chimg cta minh.  minh.
................. , HEY..........thdng......... ndm........... | eeeeeemrsrernns E e errers LHONG s BN
(Ky, ghi rd ho tén) (Ky, ghi ¥3 h 1én)

ky Iai viée nudi con nudi tai UBND cdp x&/STP noi d
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II. THU TUC HANH CHINH PUQC GIAI QUYET THEO CO CHE .
MOT CUA LIEN THONG.

1. Thi tue dang ky khal sinh, dang ky thlr()'ng tru, cap thé bao hiém y té
cho tré em duwdi 6 tudi

a) Trinh ty thyc hién:

- Ngudi yéu clu nop hd so tai Bo phén tiép nhén va tra két qué cia ny ban
nhin dan cap x4, noi ¢ thAm quyén ding ky khai sinh va Iua chon, ding ky noi
khém chita bénh ban ddu cho tré em theo théng bdo ctia co quan Bao hiém x4 hdi
duoc niém yét tai Uy ban nhan dan cép x4.

- Cdng chirc tiép nhén ho so ¢6 trach nhiém kiém tra gidy td trong ho so.

+ Néu hd so thiéu hosc khdng hop 18 thi huéng din ngudi c6 yéu ciu bb sung
hoan thién hd so; vin ban hudng dén phai ghi diy du, rd rang loai gidy to cin bd
sung, hoan thién; cén bd tiép nhan hd so ky, ghi 18 ho tén va giao cho ngudi ndp hd
so. Truomg hop hd so khong thude tham quyén gidl quyét thi giai thich, huéng din
ngudi di ding ky dén ding co quan c6 thim quyén gii quyét theo quy dinh.

+ Néu hd so diy do, hcrp 1€ thi tiép nhan va tam thu 1€ phi dﬁng ky thuong tr
cho tré em theo quy dinh, dng thoi viét glay nhan hd so, hen tra két qua timg loai
viéc cho ngudi di dang ky. ‘

- Cong chirc Tu phap - ho tich cip xa ding ky khai sinh cho tré em ngay trong
ngdy tiép nhan hd so, trudng hop hd so tiép nhan sau 15 gid ma khong giai quyét

duge ngay trong ngay thi tién hanh giai quyét trong ngay 1am viéc tiép theo.

- Sau khi ¢ong chic Tu phép — ho tich cdp x4 thuc hién viée dang ky khai
sinh va cép Giéy khai sinh cho tré em; cdng chic dugc giao nhiém vu lf_?lp.hé SO
déng ky thuong tra kém theo 18 phi chuyén cho co quan Cong an c6 thim quyén, cu
thé: d@bi véi cac huyén thi chuyén hd so cho Cong an x4, thi trin; dbi véi thanh phd
Phan Rang - Thap Cham thi chuyén hé so cho céng an thanh phé Phan Rang — Thap
Cham. Ddng thoi, 14p hd so cip Thé bao hiém y té chuyén cho Bao hiém xa hoi
cAp huyén dé cAp Thé bao hidm y t& cho tré em. Tay thude didu kién thue té, Uy
ban nhan dan cip x& c6 thé chuyén trudc thong tin chia ngudi tham gia bao hiém y
té dén Bao hiém xa hoi ¢dp huyén théng qua mang dién ti.

+ Trudng hop hd so, 1& phi ddy du, ding quy dinh thi trong thdi han 03
ngdy lam viéc (d6i véi dia ban thanh phd Phan Rang - Thép Cham), 02 ngdy 1am
viée (d6i vdi dia ban cac huyén) ké tir ngdy nhén hb so, co quan Cong an thuc hién
ding ky thudng tri cho tré em va tra sd ho khau di dang ky thudng trii cho tré em
cling bién lai thu 18 phi ding ky thudng trii (néu ¢6) cho Uy ban ban dan cép xa dé
tra cho ngudi yéu cau. Ngudi duge giao chuyén ho so cta Uy ban nhén dan cép xa
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khi nhan sb hd khau tal co quan Cong an c6 trach nhiém kiém tra cac thong tin
duoc ghi trong s6 ho khau.

+ Trudng hop ho so chua ding quy dinh th1 ngay sau khi tiép nhén hd so, co
quan Céng an thong bao cho Uy ban nhan dan cdp xa biét d hoan thién hd so va
gt lai cho co quan Cong an dé dang ky thuong tru cho tré em. Trudng hop khong
da didu kién dang ky thuong tra thl co quan Cong an ¢6 vian ban tra i kém theo
hd so tra lai cho Uy ban nhan dén chp x4 biét dé xir 1y theo quy dinh.

- Ngay sau khi nhén dugc hd so hoic thong tin qua mang dién fir Uy ban
nhan dén cp xi chuyén dén, Bao hidm x& hdi cdp huyén c6 trach nhiém kiém tra
hé so. |

+ Trudmg hop hd so day du, dung quy dinh th1 trong thoi han 10 ngay lam
viée, ké tir ngay nhan du hd so Bao hiém x4 hdi cp huyen thuc hién cép thé bao
hiém y té cho tré em va chuyén cho Uy ban nhan dén cép x4 tai Bo phén mjt cira
ctia Bao hiém x4 hoi cap huyen Tuy diéu kién va tinh hinh thuc té, cac dla phuong
¢6 thé lua chon viéc chuyén tra thé bao hidm y té cho Uy ban nhén dén chp x3 bing
cac hinh thic khac phir hop.

+ Tru:o‘ng hop hé so chua day du hoac chua ding quy dinh thi ngay sau khi
_ tiép nhan hd so, co quan Bao hidm x4 hdi cdp huyén thdng béo cho Uy ban nhan
dan cép x4 biét dé hoin thién hd so va giri-lai cho co quan Bao hiém x4 hoi dé cép
thé bao hiém y té cho tré em.

- Nguoi yéu cAu nhén két qua tai.BO phén tiép nhan va tra két qua cla Uy
ban nhén dan cap x4.
Khi tra Gidy khai sinh cho nguoi cé yéu cau ¢ong chiic Tu phidgp <h tich ghi

vio Sb ding ky khai sinh, yéu cau ngudi cd yéu cau ky tén vao Sé ding ky khai sinh
va Gidy khai sinh.

b) Cach thire thye hién: Ngudi co yeu cau thyc hién truc tiép hodc uy
quyén cho- ngum khéc thuc hién ta1 B phan tiép nhén va tra két qua theo co ché
“Mbt cira” ctia Uy ban nhan dan cp xa.

¢) Thanh phén hd so:

- T& khai ding ky khai sinh theo mau quy dinh.

- Gidy chu’ng smh do co s& y té noi tré em sinh ra cp; néu tré em sinh ra
ngoai co s¢ y té thi gidy chimg sinh dugc thay béng vin ban xac nhdn clia ngudi
larn chiing; tru’cmg hop khéng c6 ngudi 1am ching thi nguoi di khai sinh phai lam
gidy cam doan vé viée sinh 12 ¢6 thye. Péi v0'1 truong hop tré em bi bo roi thi ndp
bién ban vé viéc tré em bi bo roi thay cho gidy ching sinh. Truomg hop déng ky khai

sinh cho tré em do mang thai h thi ngp thém vin ban ching minh viéc mang thai ho
theo quy dinh ctia phap luét.
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_ Phiéu béo thay dbi ho khéu, nhan khau (theo miu quy dinh); SO ho khéu
cia cha, me (ban chinh) hoic S6 hd khéu ctia me (ban chinh) déi véi truomg hop
tré em dang ky thudng trd theo me hoge S6 hd khau ciia.cha (ban chinh) ddi voi
trudng hop tré em ding ky thuong tra theo cha hodc S6 hd khiu ctia ngudi nudi
dudng, chim séc tré (ban chinh) dbi véi trudng hop tré em khong déng ky thuong
tr theo cha, me, ban sao Gidy khai sinh cua tré.

+ Trudng hop tré em khong ding ky thudng tri cliing hod khéu véi cha, me ma
- diing ky thudng tra theo hd khau cia ngudi khac thi ngoai ban sao Gi 4y khai sinh,
phaicdy kién béng vén ban cua cha, me, c6 xac nhén cta Uy ban nhén dén cép x4,
¥ kién ddng ¥ ctia chit hd v S8 ho khéu ciia chi ho (ban chinh).

_ - Té& khai tham gia bao hidm y t&, Danh sach dé& nghi cép thé bao hiém y té
cho tré em dudi 6 tudi ciia Uy ban nhan dén cép x4 (theo méau quy dinh).

d) S8 lwgng ho so: 01 bd.

d) Thoi han giai quyét hd so:

- Théi han thuc hién lién thong cac thu tuc hanh chinh ding ky khai sinh,
dang ky thudng tra, chp thé bio hiém y t& cho tré em dudi 6 tudi t&i da khong qua
15 ngay 1am viéc, ké tir ngdy nop dd hé so theo quy dinh.

- Trudng hop hd so, thong tin chua dly dit hodc chua dung quy dinh ma B
phén tiép nhén va tra két qué ctia Uy ban nhan dan cép x4 phai hoan thién hd so, bd
sung théng tin theo yéu ciu clia co quan Cong an, co quan Bao hiém x4 héi thi thoi
han giai quyét duge kéo dai thém khéng qua 02 ngay lam viéc.

e) Co quan ¢0 thim quyén quyét dinh: Uy ban nhén _d_@_p_ﬁqépjgﬁ co thdm
quyén ding ky khai sinh; co quan Cong an ¢6 thim quyén déng ky thudng tra; Bao
hidm xa hoi cp huyén c6 thdm quyén cép thé bao hiém y té cho tré em.

g) Co quan hofic ngudi co thim quyén dugc ay quyén hodc phin cap
thyc hién (néu c6): Khong.

h) Co quan trye tiép thwe hign tha tuc hanh chinh: Uy ban nhén dén chp
x4; co quan Coéng an ¢ thdm quyén ding ky thuong tra; Bao hiém x4 hoi ¢d thdm
quyén cap thé bao hiém y té cho tré em.

i) Péi twgng thye hién thi tyc hanh chinh: C4 nhén.

k) Tén miu don, mau t& khai:

- Té khai diang ky khai sinh (theo mAu).

- Phidu béo thay di hd khu, nhén khiu (Mau HKO2 ban hanh theo Thong
tur $6 36/2014/TT-BCA ngay 09/9/2014).

- T& khai tham gia bao hiém xa hoi, bao hidm y te (TKI-TS Ban hanh kém
theo OP s6 959/QP-BHXH ngay 09/9/2015 ciia BHXH Viét Nam)).
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- Danh sach ngudi tham gia bao hiém y té (Mdu DKO5 Ban hanh kém theo
OP s6 959/0D-BHXH ngay 09/9/2015 ciia BHXH Viét Nam)

) Lé phi: -

- Pang ky khai sinh: khong.

- CAp thé Bao hiém y té: khong.

- Bang ky thudng tru: theo quy dinh.

m) Két qua thwe hién thid tuc hanh chmh Glay khai smh (ban chinh), S
hd khéu d3 ding ky thudng tra cho tré em va Thé béo hiém y té.

n) Yéu ciu ditu kién thuc hién thi tuc hanh chinh (néu cb):

- Viéc dang ky khal sinh cho tré em duéi 6 tudi thudc thdm quyén giai quyét
ctia Uy ban nhén dén cép xa.

- C4c co quan ¢ thdm quyén thue hién lién thdng céc thi tuc hanh chinh phai
cung thudc dia ban mot huyén, thanh phé cua tinh.

o) Ciin cir phap Iy ciia thii tuc hanh chinh:

- Ludt Cu trii ndm 2006 (dugc sua dei, bé sung tai Ludt swa déi, bo sung
mot s6 didu ctia Ludt Cue trii ndm 2013;

- Lugt Bao hiém y té nam 2008 (dw,o:c sira ddi b6 sung tai Ludt stea déi, bé
sung mot 6 diéu cua Ludt Bdo hiém ¥ té nim 2014);

- Ludt hé tich nam 2014;

- Nghi dinh s6 31/2014/NP-CP ngdy 18 thang 4 .ndm 2014 _cia Chinh phi
quy dinh chi tiét mét s6 diéu va bién phdp thi hanh Lugt Cu tri;

- Nghj dmh s 105/2014/ND-CP ngay J 5 thang 11 ndm 2014 cia Chinh phi

quy dinh chi tiét va hwdmg dén thi hanh mot so | diéu ciia Ludt Bdo hiém y té;

- Nghi dmh $6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phil quy dinh
chi tiét mt s6 diéu va bién phdp thi hamh Ludt hg tich;

- Théng tw sé ]5/2015/TT-BTP ngay 16/11/2015 cua BJ truong Bo Tu’
phdp hudng dén thi hamh mét sé diéu cia Ludt h tich va Ngh: dznh 56
123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét mt s6 diéu
va bién phdp thi hanh Ludt h¢ tich;

- Thong tw s6 179/2015/TT- BTC ngay 13/11/2015 cia B trucng B¢ Tai
chinh sira d6i, b6 sung Thong tu sé 02/2014/TT-BTC ngay 02/0]/20]4 cua Bo
truong Bé Tai chinh huéng déin vé 5 phi va Ié phi thudc thém quyén quyét dinh ciia
Hoi dong nhdn ddn tinh, thanh pho triec thuoe Trung uong,

- Théng tw s6 80/2011/TT-BCA ngay 15/12/2011 ciia BY truong Bé Céng an
quy dinh vé quy trinh ddng ky cu trii;
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- Théng tw s6 36/2014/TT-BCA ngay 09/9/2014 ciia B Cong an quy dinh vé
biéu mau sw dung trong ddng ky, quan Iy cu tru;

- Théng tw lién tich sé 05/2015/TTLT- -BTP-BCA-BYT ngay 10/6/2015 cua
lién Bé: Tu phdp, Cong an, Y té hudng dan thyc hién lién théng cde thi tuc hanh
chinh vé dang ky khai sinh, dang ky thuong tru, cdp Thé bao hiém y té cho tré em
duwoi 6 tudi;

- Quyét dinh 56 28/2016/QP-UBND ngay 06/6/2016 ciia Uy ban nhén dén
tinh vé vigc quy dinh muc thu, mién, thu, nop va ché dp qudn ly, su dung 1é phi
ddng ky hé tich trén dia ban tinh Ninh Thudn.

Mau dinh kém o

: CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phiic

TO KHAI PANG KY KHAI SINH

.........................................................................................
..................................................................................................................

...........................................................................................................................

T L L L TR L T T e N R T L N L L LR LR R e

Pé nghi co’ quan ding ky khai sinh cho ngudi dwéi diy:
HQ, chit d8m, 18I ..o s

Ngay, thAng, DAM SiNh: .o.cveeveerereeercenseereeerscncens ghi bANG Chil: cvuvervrrersrererreeeveerenna.

..........................................................................................................................................

............................................................................................................................

................................................................................................................................

........................................................................................................

Ném sinh: .......... eerrrrens Dantoc: ..ocoveceeernireeeneinne Qudc tich: .oveveeicienrveiiieeene
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Noi cir tra; @

-----------------------------------------------------------------------------------------------------------------------------

------qo.o-----.--n-----.uo-.--------no.-----------o-p(------A-ou.no.---------A-o-lqnno-----a-----m.o---.---n---- ..........................

Nim sinh: ....covevveeeennnn, Dantc: ovvvvecvvreeer e, Qudc tich: .oooevvieeeeeeeeevern

Noi cu tria; @

-----------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------------------------

T6i cam doan ndi dung dé nghi dang ky khai sinh trén ddy 1a dang su that, dugc su thoa
thufin nhat tri clia cac bén lién quan theo quy dinh phap luét.

Tdi chiu hoan toan trach nhiém truée phap luit vé ndi dung cam doan cia minh.
Lamtai: ... o HGAY oo thang ......... AN ...
Ngwdi yéu ciu
(KY, ghi 3 ho, chir dém, tén)

Chit thich:
Ghi rd tén co quan diing ky khai sinh
Vi dy: - Uy ban nhan dan phwong Dién Bién, Ba Dinh, Ha N&i
- Uy ban nhan dan quén 1, thinh phd H5 Chi Minh )
@ Ghi thong tin vé gidy t&r thy thin ctia ngudi di ding ky, ghi 16 s6, co quan cép,
ngay cip ho chibu, chirng minh nhan din hoic gidy t& hop 16 thay thé -
Vi du: Ching minh nhan dan sb 001089123 do Cong an thanh phé Ha Noi cp
ngay 20/10/2014. ‘
® Ghi theo dja chi dang ky thudng tri; néu khong c6 noi dang ky thuong tra thi
ghi theo dia chi ding ky tam trg; trudng hop khong ¢6 noi dang ky thudng trd va noi
dang ky tam trt1 thi ghi theo dja chi dang sinh séng. »
® Truéng hop sinh tai co s& y té thi ghi rd tén co s& y 16 va dia danh hanh chinh
Vidu: - Bénh vién Phu san, Ha Noi
- Tram y té x3 Pinh Béng, huyén Tir Son, tinh Béc Ninh.
Trudng hop sinh ra ngoai co s¢ y té thi ghi dia danh ciia 03 cép hanh chinh (x4,
huyén, tinh), noi sinh ra.
Vi dy: x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

CONG HOA XA HQI CHU NGHIA VIET NAM Mau HKoz ban hanh
Doc ldp - Ty do - Hanh phiic _ theo TT s6 36/2014/TT-BCA
................ _ ngay 09/9/2014

PHIEU BAO THAY POl HO KHAU, NHAN KHAU
Kinhgti: ..o
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L. Théng tin vé ngudi viét phiéu bdo

1.Ho va tenf” .. 2. Gi6i tinh:..
3. CMIND s0:. 4 Ho chleu so ..................................
5. Noi thudng tru .............
6. Dia chi chd. 6 hin NAY: .coiiieeecieniieessssresi sttt s st st
.. Sb dién thoai lién hé: ..........
II Thong tm vé ngu’m co thay dm ho khau, nhan khau
1. Hpvatén s . . .. 2. Gidi tinh......
3. Ngay, thang, nim smh / ceed s 4 Dan toc ...5. Quéc tich: ..........
6. CMND 80 eieieeiiicerenrnisrieaaeaes 7. H(_) CHIEU 587 cvovreeeeeeresversereeeseneanssesenenees
8 N SR eeereeeeeeseeseseenassassssneeesessiasasnsesessaearengesaeesess et bt er e ke s b e b s b naan s s e r e d s e Rn s s R e a R0 s
9. NEUYEI! QUANT 1rvrvvernssoissssnssensssssssssssssse s stasies s e
10. Nghé nghiép, noi Jm VIEC: .o s
BENNLTRT T (R
12. Dia chi chd @ MidN NAY: .coveverriemiiirnnrrrsriss s et e s
. 88 dién thoai lién hé:. .
13 Ho va ten chu ho .. ...14. Quan hé véi chu hQ ........
15. Ndi dung thay dbi ho khau nhan khau OO OUOI R PP ST
16. Nhitng ngudi cting thay doi:
Ngay, . CMND | Quan hé
3 o thiang, | Gi¢i | Noi | Nghe | Din Qudc |sb (hodc|véi ngudi
T Ho vi tén nim | tinh | sinh | nghiép | tde | tich [HJ chiéu| c6 thay
sinh s0) abi
...... , ngay....thdng....ndm.. , ngay....thdng....ndm..
¥ KIEN CUA CHU HO © NGUGI VIET PHIEU BAO
(Ghi rd ndi dung va ky, ghird ho tén) (Ky, ghi rd ho tén)
XAC NHAN CUA CONG AN (4):uucieereerrereenriecrmmroresss issssssssssssssnssnsessossassssssoiasssssssss
...... , hgay...thdng...ndm...
TRUONG CONG AN:...........
(Ky, ghi r0 ho tén va dong ddu)
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(1) Vzet chit in hoa du déiu

(2) Ghi tom tdt noi dung thay doi ho khdu, nhdn khdu. Vi du: dang ky thuong tru, tam tri; thay
doi noi dang ky thuong tri, tam trii; tdch s6 hp khdu; diéu chinh nhitng thay dbi trong s6 ho
khdu ..

(3) Ghz r3 ¥ kién ciia chi hé la dong ¥ cho ding ky thudng tri, diang ky tam trii hodic déng y cho
tach SO h¢ khdu; chit hg ky va ghi 16 ho tén, ngay, thang, nam.

{4) Ap dung doz Voi truong hop: Xdc nhén viéc cong ddn trude diy da ding ky thiong trit va
triecng hop cap lai s6 hé khdu do bj mat

Ghi chu: Truomg hop nguoi viét phiéu bdo ciing la nguoi cé thay d6i ho khdu, nhan khdu thi
cong ddan chi cdn ké khai nhitng ndi dung quy dinh tai myc II

(Ban hanh kém theo QP sb: 959/QD-BHXH
ngay 09/8/2G15 cia BHXH Viét Nam)

BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
————— Déc 1ap - Tw do - Hanh phiic

TO KHAI CUNG CAP VA THAY BOI THONG TIN NGU'Ot THAM GIA BAO HIEM XA HOL, BAO HIEM Y

TE
[01]. Ho va tén (viét chik in NOa): ..o e eeeeser et e e
[02). 86 dinh danh: ....c..oeveeeeeeeeeeeeeeeeeee e et et e et e it e et bt s e et bt b e e e eee s
[03]. Ngay thang ndm sinh: ................... [04]. Gi&i tinh: ...................... [05]. Quéc tich ......
[06]. Noi cap gidy khai sinh: {06.1]. Xa (phuwong, thi trdn) w..eev.eoeeeeeeeeee, FERT
[06.2]. Huyén (quan, thi x&, thanh phd thude tiNh) .......coeee oot ’
[06.3]. Tinh (1ANA Ph8) c.vvvee oo oo o
[07]. 86 chirng Minh thie (HO ChIBU): .o.ooo oo eet oo
[08]‘ Bia chi nei cw tra: [08.1]. S6 nha, dudmng phb, thBN XOM: ......eveeeeeeeeeeeeeceroresieee e
[08 2] Xa (phu@ng, th] trén) .. ...... [08.3] Huyén (quan, thi xa, thanh phd thudc tinh)
.. [08.4]. Tlnh (thanh N A

[09]. Dja chi lién hé: [09.1]. S6 nha, Awdng pho, thAn XOM: ..ovvveeeieeeee et
[09.2]. X& (phudng, thitran) .......oooooee e, [09.3] Huyén (quan, thj x&, thanh phd thudc tinh) -
...................... [09.4] . TIND (thANN PRBY ~...eooveeceeee e e
[10). Mtrc i&n dONG: .oovvee e [11). PRUONG thEG GONG: ceoeeeeeeee e,
[12]. Noi dang ky kham bénh, chira b&NR BN AU o.eoveeeee et ee et
[13). NOI duNG thay G8i, YEU CAU: ..ot e sr oo e e eeee e s
[14]. TaITEU KeM ThE0T (oot ettt ettt ettt

XAC NHAN CUADBON V| Téi cam doan nhirng ndi dung ké khai la ding
(don vj chi phai xéc nhén khi ngudi tham gia  va chiju trach nhiém trwéc phap luat vé nhirng
thay dbi ho, tén dém, tén; ngay, thang, nim ndi dung da ké khai

sinh) . , hgay ... thdng .... ndm

Nguwoi ké khai
{Ky, ghi ré ho tén)
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_ 2. Thii tyc déing ky khai sinh, cAp thé bio hiém y té cho tré em dudi 6
tuoi
a) Trinh tu thye hién:
- Nguoi yéu clu nop vht“) so tai BO phén tiép nhan va tra két qua cia Uy ban
nhan dan cip x4, noi c¢6 tham quyén dang ky khai sinh va lya chon, déng ky noi

kham chita bénh ban d3u cho tré em theo thdng béo clia co quan Bao hiém x4 hoi
dwoc niém yét tai Uy ban nhén dan cap xa.

- Cong chirc tiép nhan hd so ¢6 trach nhiém kidm tra gidy to trong h so.

+ Néu hd so thiéu hogc khong hop 1€ thi hudng din ngudi c6 yéu cdu bo sung
hoan thién hd so; van ban huéng dén phai ghi dhy du, rd rang loai gidy to can bo
sung, hoan thién; cong chuc tiép nhan hd so ky, ghi 18 ho tén va giao cho nguol
nop hd so.

+ Néu hd so dly d, hop 18 thi tiép nhan, viét gify nhén hd so, hen tra két qua
timg loai viéc cho ngudi di déng ky.

- Céng chirc Tu phép - hd tich cap x4 dang ky khai sinh cho tré em ngay trong
ngdy tiép nhan ho so; trudng hop ho so tiép nhén sau 15 gio mé khong gial quyét
duge ngay trong ngay thi tién hanh giai qguyét trong ngay lam viée tiép theo.

- Sau khi cdng chirc Tu phap — hé tich cép xa thuc hién vigc dang ky khai
sinh va cip Gidy khai sinh cho tré em, can bo, cong chire duge giao nhiém vy 1ap ho
so ¢Ap Thé bao hidm y té chuyén cho Bao hiém x3 hoi cép huyén dé cap Thé bao
hiém y té cho tré em. Tuy thudc diéu kién thyc té, Uy ban nhan dan cap x& ¢ thé
chuyén trudce théng tin cla ngudi tham gia bao hiém y t& dén Béo hiém x& héi cap

huyén théng qua mang dién ti. T

- Co quan Bao hiém x4 hoi cip huyén kiém tra hd so, néu thiy ddy du, hop
I& thi thue hién cAp Thé bao hiém y té cho tré em (trong thoi han 10 ngay). Trudng
hop hod so chua day du hoac chua dung quy dinh thi théng bao cho Uy ban nhan
dan cAp x4 biét, hoén thién.

- Co quan Bao hidm x3 hoi clp huyén chuyén trd Thé bao hiém y'té'cho tré
em vé Uy ban nhén dan cép xA. |

- B phén tiép nhén va tra két qua theo co ché “Mot clra” tai Uy ban nhén dén
cap x4 tra két qua cho nguoi ¢ yéu cu.

Khi tra Gidly khai sinh cho ngudi ¢é yéu cau, edng chirc Tu phép —~hd tich ghi
vao SO diang ky khat sinh, yéu cdu ngudi cd yéu cAu ky tén vio SO ding ky khai sinh
va Gidy khai sinh.

b) Céach thirc thuc hién: Nguoi c6 yéu cAu truc tiép hodc uy quyén cho
nguoi khac thyue hién tai B phén tiép nhin va tra két qua ctia Uy ban nhén dén cép
xa.
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¢) Thanh phin hd so

- T khai déng ky khai sinh theo mau quy dinh.

- Glay chu’ng smh do co so v té noi tré em sinh ra cip; néu tré em sinh ra
ngoai co sy té thi gidy chimg sinh dugc thay béng vin ban xac nhén cla nguoi
1am chimg; truong hop khéng cé ngudi lam chimg thi nguoi di khai sinh phai 1am
glay cam doan vé viée sinh 14 c6 thue. Déi v01 truedmg hop tré em bi bo roi thi ndp
bién ban vé viée tré em bi bo roi thay cho glay chimg sinh. Trudng hop dang ky khai
sinh cho tré em do mang thai hd thi ndp thém vén ban chimg minh viéc mang thai hd
theo quy dinh ctia phép luat.

- T& khai tham gia bao hiém y té, Danh sach dé ngh1 cép thé bao hiém y té
cho tré em dudi 6 tudi ctia Uy ban nhén dan cép x4 (theo miu quy dinh).

d) S6 lwgng hd so: 01 bd.
d@) Thoi han giai quyét hd so:
- Thoi han thuc hién lién thong c4c tht tuc hanh chinh ding ky khai sinh,

cAp thé bao hiém y té cho tré em dudi 6 tudi tdi da khdng qua 12 ngay lam viée, ké
tir ngay nop du hd so theo quy dinh. :

- Trudmg hop hd so, théng tin chua day da hoac chua ding quy dinh ma B0
phan tiép nhan va tra két qua ctia Uy ban nhén dén cép xa phai hoan thién hd so, bd
sung thong tin theo yéu cdu cia co quan Bao hiém x3 hoi thi thdi han giai quyet
duoc kéo dai thém khong qué 02 ngay lam viée.

e) Co' quan c6 thim quyen quyét dmh Uy ban nhan dan cap x& c6 tham
quyen dang ky khai sinh; Bao hiém xa hoi cép huyén €6 thim quyén’ ¢hp Thé bao
hidm y té cho tré em.

g) Co quan hodc ngudi co thim quyén dugce Uy quyén hoidc phéan cép
thue hién (néu cd): Khong.

h) Co quan trie tlep thuc hlen thi tuc hanh chinh: Uy ban nhan dan chp
x&; Bao hiém x4 hoi c6 thim quyén cép thé bao hiém y té cho tré em.

i) P6i twrgng thye hign thii tuc hanh chinh: Ca nhén.
k) Tén miu don, mau t& khai:
- T& khai diing ky déing ky khai sinh (theo méu).

- Té khai tham gia bao hiém xa héi, bao hiém y €& (TK!-TS Ban hanh kém
theo OD s6 959/0P-BHXH ngay 09/9/2015 ciia BHXH Vigt Nam)).
- Danh s4ch ngudi tham gia bao hidm y té& (Mdu DK05 Ban hanh kém theo
OD s6 959/0D-BHXH ngay 09/9/2015 cia BHXH Viét Nam)
1) Lé phi: Khong.
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m) Két qué thye hién thi tyc hanh chinh: Gidy khai sinh (ban chinh) va
Thé bao hiém y t€. ‘
n) Yéu cAu didu kién thuc hién thii tuc hanh chinh (néu cé):
- Viéc diing ky khai sinh cho tré em dudi 6 tudi thudc thAm quyén giai quyét
ctia Uy ban nhan dan cép x4. |
_ Cc co quan cé thim quyén thyc hién lién thong cac thi tuc hanh chinh phai
" cling thudc dia ban mdt huyén, thanh phb ciia tinh.
0) Cin cir phap ly ctia thii tuc hanh chinh:
_ Ludt Bdo hiém y 1é néim 2008 (duoc sta doi bé sung tai Ludt sua déi, bé
sung mot sé diéu cria Ludt Bao hiém y té nam 2014);
- Ludt ho tich ndm 2014;
- Nghi dinh & 123/2015/ND-CP ngay 15/11/2015 cua Chinh phii quy dinh
chi tiét mot s& diéu v bién phdp thi hanh Ludt ho tich;

- Nghi dinh <& 105/2014/ND-CP ngay 15 thang 11 ndm 2014 cvia Chinh phu

*

quy dinh chi tiét va huémg dén thi hanh mét sé diéu ciia Ludt Bao hiémy té;

- Théng tu lién tich s6 05/20]5/TTLT-BTP—BCA«BY T ngay 10/6/2015 cua
lién Bo: Tu phdp, Cong an, Y té hudmg ddn thuce hién lién théng cdc thiu tuc hanh
chinh vé dang ky khai sinh, ddng ky thuong tri, cdp Thé bao hiém y té cho tré em
checi 6 tudi. -

- Théng tu <& 15/2015/TT-BTP ngay 16/11/2015 cia BY truong Bé Tw
phdp huéng dan thi hanh mot o4 didu cia Lugt Wp tich va Nghi dinh 6
123/2015/ND-CP ngay 15/11/2015 ciia Chinh phit quy dinh chi tiét mot s diéu
va bién phdp thi hanh Ludt h§ tich,

- Thong tu sé 179/2015/TT-BTC ngay 13/11/2015 cia Bé truong B¢ Tai
chinh sira déi, b6 sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia BS
truéng Bo Tai chinh hudng dén vé phi va I¢ phi thugc tham quyén quyéz‘ dinh cua
Hoi d’é‘ng nhdn ddn tinh, thanh phé truc thuée Trung wong;

- Quyét dinh 56 28/2016/QD-UBND ngay 06/6/2016 ctia Uy ban nhén ddn
tinh vé viéc quy dinh mukc thu, mién, thu, ngp va ché dé qudn 1y, str dung I¢é phi
ding ky ho tich trén dia ban tinh Ninh Thugn.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

T¢ KHAI DANG KY KHAI SINH
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.................................................................

-------------------------------------------------------------

.............................................................

................................................................

----------------------------------------------------------------

.................................................................

-------------------------

.....................................................

..............................................................

...........................................................................

.........................

Dé ngh'i co quan ding ky khai sinh cho ngwoi dudi diy:

Ho, chit @8I, 18115 ....ooeoiiiiee et s
Ngay, thing, nam sinh: ... ghi bang chil: cocoovvirnninn
Noi sinh

@

Giditinh:...eeeveecvnreeeenne. DAN t0C: voveecireeeieece i QUOC tICh: e
Qué quan -

Ho, chir dém, tén cha:

Nam sinh: ..oooveriiiiiirennns DaAntoc: ..oovvevrvereecnerinenns QuOC tich: wovvrerciiieecesrrerens
Noi cur tri: @

Ho, chir dém, tén me:

Nam sinh: ...oeeevevieninen Déan toc: .. reeeermeneen QUOC tich: L eereresaeane

Noi cu tri: @

----------------------------------------------------------------

................................................................

.............................................................

---------------------------------------------------------------------------

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1 dang sy thét, dugc sy thoa
thudn nhét tri ctia cac bén lién quan theo quy dinh phéap luat.

Tbi chiu hoan toan trach nhiém trude phap ludtvé ndi dung cam doan ctia minh.

Lamtai: ...ooovuer.n.n.

........ , NEAY weeevrrens THANG rvriee RAML e
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Ngudi yeu clu
(Ky, ghi vd ho, chit dém, 1én)

Chii thich:
Ghi 16 tén co quan ding ky khai sinh
Vi du: - Uy ban nhan dan phudng Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dén quén 1, thanh phé Hé Chi Minh

) Ghi théng tin vé gidy to tuy thén cua ngudi di dang ky, ghi rd sb, co quan cap,
ngay cap ho chiéu, chirng minh nhan dan hodc gidy t& hop 1€ thay thé

Vi du: Ching minh nhén dén <6 001089123 do Cong an thanh phd Ha Noi cAp
ngay 20/10/2014.

3) Ghi theo dia chi dang ky thudng trd; néu khéng c6 noi ding ky thudng trd thi
ghi theo dia chi dang ky tam tra; treong hop khong ¢6 noi ding ky thudng tri va noi
dang ky tam tril thi ghi theo dia chi dang sinh séng.

) Trudmg hop sinh tai co s¢ y 1€ thi ghi rd tén co sO'y té va dia danh hanh chinh

Vi du: - Bénh vién Phy sén, Ha Noi '

- Tramy & xa Dinh Bang, huyén Tur Son, tinh Béc Ninh.

Trudng hop sinh ra ngodi co s¥ y té thi ghi dia danh cua 03 cAp hanh chinh (x4,
huyén, tinh}, noi sinh ra.

Vi du: x3 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

(Ban hanh kém theoc QP s6: 959/QD-BHXH
ngay 09/9/2015 cua BHXH Viét Nam)

BAO HIEM XA HOL VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
------- Doc lap - Ty do - Hanh phuc

T KHAI CUNG CAP VA THAY DOI THONG TIN NGOt THAM GIA BAO HIEM XA HOI, BAO HIEM Y
TE

KIAR QL ©oven e cvesre et s s e
[01]. Ho va tén (viét chi in hoa): ...... e
02]: S8 QI AN, cerrreoserssosesors om0
(03] Ngay thang nam sinh: ................... [04). Gi¢1 BN oo eereere e oen- [05). QuiGC tich ...
{06}. Noi cép gidy khai sinh: [06.1]. Xa (phirong, thi trAN) .o e
[06.2). Huyén (quén, thi xa, thanh Rt R 110) [
(08,3, AN (VBN PRG) et
[07]. S6 chieng minh thw (HO T Tl
[08]. Dia chi noi cw tra: [08.1]. Sb nha, duwong pho, thAN XOML ..o

[08.2]. X& (phudng, thi HANY (e e [08.3] Huyén (quan, thi xa, thanh phé thudc tinh)
............................... [08.4]).TInh {thanh PRO) ooooesiress e s

[09]. Pia chi lien hé: [09.1]. S8 nihd, dudng phd, thBn XOM: e

[09.2]). X& (phwong, thi tr&n) .oove i (093] Huyén (quén, thi xa, thanh pho thuge tinh)
e 109.4] . TINR (1NN PR8) oo

[10]. MG i8N GONG: ..vovcvermanncneesce oo [11]. Phong thire GONG: ooovvevermrevesssssssssess e
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[12]. Noi d&ng ky kham bénh, chiva b&nh ban GAU: .........ocooeiiiee e

[13]. N6i dung thay dbi, y&u cau: .......c.cocevnee...

XAC NHAN CUA BON V|
(don vi chi phai xéc nhén khi ngudi tham gia
thay ddi ho, tén dém, tén; ngay, thang, ndm
sinh}

Toi cam doan nhirng ndi dung ké khai 1a dang
va chju trach nhiém trudc phép luat vé nhivng
ndi dung da ké khai
ey Agay ... thang ... ndm ...
Ngwoi ké khai
(Ky, ghi rd ho tén)
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UBND x2 (phur&rng, thi tran): ....ooeeein e
Sé dinh danh cia (phwéng, thitran): ...

Mau DKO05

(Ban hanh kém theo QD sé 959/QD-BHXH ngay 09/9/2015

clia BHXH Viét Nam)
O Ko 1 TR O UURPPTOUUOI PR SOUPPPRRR PSP
|
DANH SACH TANG, GIAM NGUOI THAM Glli\ BAO HIEM Y TE
. $0: ....eo.. thang ....... nam .......
Péi twong tham gia: LWONg €O SO iuureveinnneee dong
STT Ho va tén $é dinh danh thaEgigZE{am ciol Ngé‘;ig‘a"‘ Sédzhnégng Dang ky noi KCB ban du | Ghich
A B 2 3 4 5 6 7
Thén (ban, té dan PhE): oo, x& (phuong, thitrdn) ..............
1 Tang
1
2
| Gidm
3.
4
Thén (bén, t6 dan pho): ............ x& (phuong, thi trdn)......cc.oeeeonen
| | Tang )
5
i Giam

wl



5 |

|

|

|

| | ]

Cong '

|

|

|

| ]

Ghi cha: Tir ndm 20186, khi co bién dong ting, giam dbi turong duoc ngan s&ch nha nudc déng,

ghi truée, gidm ghi sau tuong Ung vor timg thén (ban, tb dan phd)

Ngwoi lap biéu
(ky, ghi ro ho tén)

hé tro déng BHYT thi ghi 63 sung danh séch thee thir iy téng

..., NQay ... théng ...hadm ...
TM. UBND xa {(phwong, thi tran) ..........
(ky, ghi ré ho tén va dong dau))
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